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preface. 


1 . The Account Code has been compiled by the Auditor General 
in virtue of his functions as defined in the Statutory Rules framed 
under Section 9GD (1) of the Government of India Act. The rules 
in tliis Code describe the accounts maintained in Audit offices, the 
principles on which they are based and the procedure to be adopted 
in their maintenance, and thus supersede the rules in that respect 
as given in (1) Volume II of the Civil Account Code, seventh edition> 
and (2) the Public Works Department Code (edition of 1908) as modi- 
fied by the Government of India, Finance Department letter No. 
1582A, dated the 1st October 1918, regarding the revised system of 
Public Works Accounts. The detailed instructions embodied in* 
this Code are intended primarily for the guidance of Civil Audit 
offices. Tiie general rules and principles on which the instructions 
in this Code arc based, as well as the detailed instructions relating 
to accounts with other Aitdit circles, Finance and Revenue Ac- 
counts, and Review of Balances apply also to other Audit offices 
subject to any modifications set out in their respective Account 
Codes issued under the authority of the Auditor General. 

2. The rules in this Code can be amended and revised by the 
Auditor General who will welcome any suggestions that are made 
for his consideration by Audit Officers or by local Governments 
who arc entitled to obtain any information which can be derived 
from the accounts maintained by them. 

51. F. GAUNTLETT, 

Auditor General, 


MareJi 1st, 1922, 
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fied by the Government of India, Finance Department letter No. 
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offices. The general rules and principles on wliich the instructions 
in this Code are based, as well as the detailed instructions relating 
to accounts with other Audit circles, Finance and Revenue Ac- 
counts, and Review of Balances apply also to other Audit offices 
subject to any modifications set out in their respective Account 
Codes issued under the authority of the Auditor General. 

2. The rules in tliis Code can be amended and revised by the 
Auditor General who will welcome any suggestions that arc made 
for his consideration by Audit Officers or by local Governments 
who arc entitled to obtain any information which can be derived 
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ACCOUNT CODE, 


PART I. 
General. 


Chapter 1.— General Outlines of the System of Accounts. 
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Note — The term Civil Accountant General as used in this Code applies also to the 
Comptroller, Assam, and to the Audit Officer, Indian Stores Department. 


Introduciory. 

1. The Governor General in Cotmcil who is the custodian ol the public 
account, may, acting under Rule 16 of the Devolution Rules and with tho 
previous sanction of the Secretary of State in Council, issue Treasury Orders 
prescribing the procedure to be followed in the payments of moneys into, and 
in tho withdrawal, transfer and disbursement of moneys from, the public 
account, and for the custody of moneys standing in the account. A Treasury 
Order, though issued under the Devolution Rules, is applicable to all adminis- 
trations. 

2. Under tlicsc Treasury Orders, the procedure for payments into the 
treasury or the Banlc, of moneys not derived from source.? of provincial revenue, 
is prescribed by the Governor General in Council. Similarly the procedure 
for payments into the treasury of moneys derived from sources of provincial 
revenue will be laid do^vn by the Governor in Council with tho concurrence of 
the Auditor General. As regards withdrawals of moneys from a trcasiir)’ 
or tlic Bank, the detailed procedure nud forms of bills will be laid down by the 
Governor iu Council with the concurrence of the Auditor General in the case 
of withdrawals for expenditure on provincial subjects, and by the Governor 

' General in Council when the withdrawal is for c.\pcnditurc on Central subjects. 

I. The term “ tho Bank ” as u«cU in this chapter means the Imjierial Bank of Imlia or 
anj branch of that B.tiik. 

3. Under rule 22 of Auditor General’s Rules, the Auditor General deter- 
mines the forms in which Treasur)' Ofliccra as well ns other officers who 
render accounts to the Imlian Audit Dei»artment should render such accounts 
and in which the initial accounts from which the accounts so rendered 
compilotl or on which they arc based should be maintained. 
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4. The Finance Department of the Oovcmmenf of Inrlin or the local Govern- 
ment, as the ca.se may he, i.s respomsihle that siiitaMc accounts are maintained 
by other departments and e.stahlishinenta subordinate to tliem, and the 
Accountant General should seek Its intervention in ca^es in. which the forms 
of initial or other accounts, or- of bills, prescribed bv cornpetont authority, 
are deviated from. 

5. Under nile 10 of the Auditor Generara Rules tlie forms in which the 
accounts should he kept in Audit ofllco-s arc prescribed by the Auditor Gene- 
ral. 

6. Tlie Governor General in Council or the local Government may require 
any information which can be derived from the accounts maintained in an 
Audit office, and for this purpo.se the Audit Officer may /rml it necc.ssary on 
occasions to make slight amendments in the forms for maintaining accounts. 
But all important changes in the pre.seril)ed forms and jirocedure should be 
referred to the Auditor General All returns, accounts and .statements required 
by the Auditor General should invariably be prepared in the fonns prescribed 
by him. 

7. The following arc in brief the general outlines of the system of the 
accounts of the Government of India : — 

(а) All receipts on behalf of Government arc paid into n treasurj' or 

the Bank. Except as provided for in clause (6) below, the 
initial accounts of such receipts arc maintained at the tre.isury. 

(б) Receipts realised in the Railway, Military (including Military 

Works Services), Marine, Posts and Telegraphs, Pnblio Works 
and Forest Departments, a.s well as in the Mint, are paid into a 
treasury or the Bank in Inmp and are accounted for at tlie 
treasury merely as receipts on behalf of such departments. TJie 
detailed accounts of such receipts arc kept by dcivartmental 
officers concerned. 

1 Except when spceiilly anthonVcI. orB.inixcd revenwe deportments are not nllowed 
to bo “in account s>ith” tho trensurios in rcs|«.ct of their re\cnuc. i.e , the leicnue eon he 
brought to aceount only as actually received in n treasiirj' aceoiint. 

(c) All payments on behalf of Government are made cither at a treasury 

or the Bank ; or, sums are ' ' . ' ' 

or the Bank, by some depar 

(see Treasury Orders 15 ar ■ ‘ 

Code). In the former case the initial accounts of patTuents 
ore kept at the treasury. In the latter case such accounts 
are maintained by the departmental officer concerned. 

1. The aecount'i referred to in this clause do not rclaio to the accounts maintained by 
Government servants in respect of rxi>endituro incurred from permanent adiances (See 
Article 03, Civil Aecotmt Code.) 

(d) The Treasury Officers as well as the departmental officers referred 

to in clauses (6) and (c) render the accounts of their transactions 
to their respective Audit Officers. Departmental officers 
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cnKrn-W^ oim.c.T.i or nin nvcrrif or An uvui^. 


I 


who keep ftorr.n rimilaTly rfnd^r tkn tirf/miifi ui |}.(ir liuim lo 
tboir rc5pcclivo Audit Ofiici’ni if urrati{'Miif iil« {ur lln- nii'lil i<l 
Buch ftorc tvccounlA by tliR Audit liavn l<i<o in.nl'i 

under Ilulc 12 of ihft AudiU»r (JiTifr.il'/i 
(c) Accounta receivctl 1mm IrrantiriiM uud fb ji-uliu' u1nl ulln'iij i.nv 
classified in tlio Audit ofluo iindiT t!i« ml' n hi i liujit* r 0 of | lii> 
Audit Co»le, and nl«tratt<d under ilia i»j<|'mjifla|«i Ik .mI/i of 
accounts clasiificalion. Koina dej»aftffjf ot.il olli<< m iin-, liimi-v< ft 
required to rendir tofn|iiI'd nfrotinl'i vsllli (ibolfm la of 

their transactions rla'i.‘*inf<l iin/br }»fa»|.< of it"/<iiii(H, In nu' h 
eases, the nccursfy of llu-ee ftJ/'.t/jiMa In in flm Aiifil 

oflicc. 

1. Classified ALUractn are i>re{.sr»d hy lU loaxMi/* 0« SN'li»« /^r *iil>'»i*. I<.ii l» |t>. Aielil 
oEce. 

The classlfif d ab'tra<'trt n f» ro d to, in t liiin-n f/ ) fo/o (li/ r vdl It (fttii'i 
actioiLs ijas'*'! on for adjiieliiienl by oilier Aiidil finb », i/i/t 
Articb' ti, arc cofcoltdab'd, inontli by iiioolli, fnlo on<t iikoiiiiI 
for the whole Audit cirtb'. An exli.n L of lltii nu mint j't hi iil 
monthly by taeb Audit Olbier to tlin (^nitmller of Ibo ('in rein ) 
who conyolidateH, inontli by inmilli, all kui li tt'iminU for llm 
whole country. 

1 Uailvaj- Audit oE&crH ciii<)<r ttOr ixoiiiit* l» iIk* A'"/i>iiMiil (JiiKrul, llnlltvit)., 
who consolidates all such a<Aount« for aul'iolviott to tto (>>>>tfoll<-f of tlio C'lurr ii<y, lliiiilliirly, 
the Deputy Acctiuntanta Oerv'-ral, i’otU and TcU (rra|di«, aiitinii tli'ir huoikiU in tli'< Acoiiuil. 
ant General, i'osU and 'Iclc^srapiis. who comtolidaUa th'in for Riitrnisslnii to lli'i (.'oiilrolli i 
o! the Currency Tho Deputy Au.ountant General, (A.iilrnl I'.uvi'iura, JJcIIii, siitmlU liln 
accounts to tho Accountant General, Central Itevcnuc*, who incorporates them In his own 
accounts 

(</) Each Audit OQicct eimultancously worka out the progrcBsivo figurcH 
during the year, ot the accounts of his Audit circle. On cloning 
the accounts of hlarch (Final), the account of tho Audit circle 
for transactions of the whole year is submitted by each Audit 
Officer to the Auditor General. 

1. Ilule 1 under clause (/) applies mv(<il(«MUtan(f«s to the accounts auhmlttdl to Ihe Auditor 
Gcnetil The Audit Officer* t>l tho Military Accounts llcpartineiit submit liair auou/ils |o 
the Military Accountant General who coiuoli<lates them for auhmlBiioji hi tl.e A'idilor tUimut, 
^ 2. Iho financial year of the GoTcmmcnt of India runs from the Ut of Apiil to (h/j af*t 

Manb, and tho accounts of a year embrace the transaetjona i^ililidug In « fiij«n>ia| ytar, 

(h) Tlie Auditor Gcncml consolidatr^ tho aimual ncfoiifibi of all Audit 
Officers in India, as well os tlio afXounU <i( Hmn*; triiii>‘,ii,tim),i 
on ^half of the Government of In/fu whi'li are finally booked 
against rcspecGvc Lcarls of ac/ount in tJns Jfoioo tuniiiuln, into 
one annual account for tho vdiole mnniry, 'li,h account is 
presented by the Fccretarj- of Hluto to Irolb ifie Jloti.-Ki of I’arlia- 
meut, and is called the “ I'liisn' n uud lb v' iMJ«t A» coiiiiU of the 
Government of India.'* 

8, Transactions in one Audit circle uhi'b nfl»/i tbi- «/ counts of unolhrr 
Audit circle ore passed on, month by month, Vi tii>h circle for adjustmrnt. 
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under the rules iu chapter 3. Under this arrangement the monthly account 
of each circle of audit (uide clause {/) of Article 7) includes not only the 
receipts and dishnrsementa ,ot the circle but also all debits and credits 
passed on for adjustment by other circles of audit. 

1. K^cep ■ ' . . - . • • • . .t t 

Audit OfGcer 
such cases tr. 
justing Accou 

General duties o! Audit Officers. 

0 Thus the main duties of an Audit 06icer as an accounting officer are : — 

(1) to collect accoimtg of all the receipts and dishursements of his 

circle of audit ; 

(2) to transfer to other Audit circles the items pertaining to them 

•which originate iu hb circle, and adjust in his accounts the 
items transferred to him by other Audit Officers ; 

(3) to make up a monthly detailed account for his Audit circle and 

forward au extract of the same to the Controller of the 
Currency ; and 

(4) to make up a detailed account of the circle for each year and sub- 

mit it to the Auditor General, vide clause (p) of Article 7, 
so as to enable him to compile one account for the whole 
country. 

10. Though not necessarily taking a personal part in the compilation of 
his accounts, each Audit Officer is responsible for the acctiracy and efficient 
working of the numerous processes of which that account is the outcome. 
He should keep himself thoroughly acquainted with the progress of revenue 
and expenditure, so as to be able at once to bring to notice any matter demand- 
ing attention. He is charged with the administration of those numerous 
matters in respect of wluch Government is debtor or creditor ; and it is his 
duty to see that proper accounts are kept of all those transactions and that 
due measures are taken for their adjustment. He exchanges accounts with 
other Audit Officers (see chapter 3), and it is his duty to see that these 
accounts are promptly cleared. The Audit Officer has the care of the pecu- 
niary relations of •Uie Government concerned with other Governments, 
departments, individuals and bodies, and for this purpose he has not merely 
to keep the accounts but to watch and in some cases direct the matters out 
oi which the accounts arise. 

1. TTie general accounts maintained in the offices of the provincial Accountants General 
are joint accounts of both the Central and provincial transactions. Tho distribution of the 
entire revenue and expenditure between the two Governments is worked out in a separate 
statement (i W« Article 208) The jirovincial Government is f urnisbed monthly with a pro formd 
account ot its transactions and balances, including the transactions adjusted finally in the 
Home accounts, see Article 2‘J-. 

11. Each Audit Officer is reqionsiblo to tlie Auditor General that transac- 
tions between him and other Audit Officers appearing in the Exchange 
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Accoimts or the Central Adjusting Account are sjpecdily adjusted and are not 
left outstanding for an unduly long period. 

12. The Outward Accounts between England and India, prepared under 
Article 154, arc submitted monthly to the Auditor General by the following 
■ofBcers : — 

(1) Each Civil Accountant General. 

(2) Each Controller of Military Accounts. 

(3) The Controller of Military Supply Accounts. 

(4) The Controller of Marine Accounts. 

(5) The Accountant General, RatUrays, covering transactions for all 

railways. 

(6) The Accountant General, Posts and Telegraphs. 

These accounts are examined and sent on to the Secretary of State or the High 
Commissioner for India by the Auditor General (after checks so as to ensure 
mutual agreement) together rrith a covering abstract account embracmg the 
whole of the transactions. The inward accounts from London ore received 
by the Auditor General who sends extracts therefrom to the Audit Officers 
concerned for necessary action, and all correspondence with the Secretary of 
State or the High Commissioner takes place through the Auditor General. 

13. The Controller of the Currency is responsible os an accounting officer 
for maintaiiung accounts of Foreign Remittances of remittances of money, 
bills or bank or currency transfers, from one Civil Audit circle to another) 
.and Imperial Bank Deposits and for rendering these accounts to the Account* 
ant General, Central Revenues, Be is also responsible for watching that items 
are not left outstanding under these accounts. 

14. The Controller of the Currency prints and submits to the Government 
of India the following monthly compilations of the occounta received by him 
iinder rule 

(1) one for Civil Accountants Geneitfi*, 

(2) a compilation for tho Posts and Telegraphs ; 

(3) a compilation for Marine Accounts ; 

(4) a compilation of all Slflitary Accounts ; 

(5) a compilation of the Railway Accounts ; 

(6) a general abstract of the whole ; 

and he is bound to sec that these accoimts properly work from balance to 
balance. 

Finance and Reveime Accounts. 

15. The statutory provision it^arding the Finance and Revenue Account 
of the Government of India is contain^ in Section 20 of the Government 
of India Act, width runs as follows 

(1) The Socrctarj- of State in Council shall, within the first twenty, 
eight daj's during which Parliament b sitting next after the 
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first day of May in every year lay before both Houses of Parlia- 
ment — 

(o) an account, for the financial A'car prccctUng that last completed, 
of the mmual produce of the rerenucs of India, diVtingishing 
the same under the respective heads thereof, in each of 
the several provinces ; and of all the annual receipts and 
disbursements at home and abro.id for the purposes of the 
Government of India, distinguishing the same under the 
respective heads thereof ; 

(fc) the latest estimate of the same for the financial year last com- 
pleted ; 

(r) accounts of all stocks. loans, debts and liabilities chargeable 
on the revenues of India at home and abroad, at the com- 
mencement and cIO'C of the financial year preceding that last 
completed, the loans, debts and liabilities raised or incurred 
witMn that year, the amounts jviid oil or dischsiged during 
that rear, the rates of interest borne by those loans, debts 
and liabilities respectively, and the annual amount of that 
interest ; 

(d) • • • • • 

(e) a list of the estabUshment of the Secretary of State in Cotmcil, 

and the salaries and allowonee payable in respect thereof. 

(2) If any new or increasM salary or pension of fifty pounds a year or 

upw.anls has been gmntcil or created within any year in respect 
of the said establishment, the particulars thereof shall be speci- 
ally stated and e.xplainetl at the foot of the account for that 
year. •• 

(3) The account shall W occorap.inicd by a statement, prepared from 

detailed reports from each province, in such form ns K'st e^xhihits 
the moral and material progr«=s and condition of Imlhi. 

16. Inasmuch as the dntv of supplviug the accotints to the Houses of 
Parliament is laid upon the Secretaiy of State in Council, he is the final autho- 
rity os to the form in which thev should be prepared. To enable the -Auditor 
General to prepare these accounts, st.atutorj* provision has been made empower- 
ing him to call upon any Government servant to furnish any inform.atioa 
required for the completion of these accounts, nde Pule IS of Auditor General’s 
Bides reproduced below ; — 

The Auditor General shall compile the Finance and Bevenue Accounts 
of India in such form as roav from time to time be prescribed by the 
Secretary of State in Council and shall send them to the Governor 
General in Council for transmission to the Secretary of State in 
Council. ITc may call upon any Government officer to furnish any 
information in such form as may l»e required for the completion of 
these accounts. 
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17. All returns, accounts and statements for the Finance and Revenue 
Accounts must be prepared in the forms prescribed by the Auditor General 
and in all matters relating to these accounts the Auditor General’s instruc- 
tions should be followed os it is essential that there should be uniformity 
in the accounts of the several Audit olhces. 

1. Ordinarily the information rcqwirtd by the Auditor General for cotnpUmg these accounts 
is available in the ca«e of Civil Audit offices, in the final accounts for March (tide Article 202) 
and the statements mentioned m Appendix I. 


Books. 

18. Every Audit Officer is responsible for maintaining books exhibiting 
the transactions which pass into his accounts under the following classes of 
heads : — 

(1) Service heads. — Receipts and payments on account of Revenue and 

Expenditure of Government. 

(2) Debt heads.^ Receipts and payments in respect of wUch Govern- 

ment becomes liable to repay the moneys received or has claim 
to recover the amount paid. 

(.')) Exchange Account heads. — Receipts and paj^ments to be passed on 
to the accounts of other Au^t Officers, and debits and credits 
passed on by other Audit Officers and brought on the accounts. 

(4) Account beticcen England and India. 

19. No entries may pass into these books which have not first appeared 
in one of the regular monthly accounts, except— 

(1) The ordinary opening and closing entries. 

(2) Journal entries or corrections previously sanctioned by the Auditor 

General 

20. The detailed instructions for Civil Audit offices in regard to the main- 
tenance of these books are given in chapter 12. 

21. The .\uditor Gencml maintains a Central Journal and Ledger which 
is posted from the final accounts of each yc,ar received from the Audit Officers, 
and from such jouriual entries as maj’ be sanctioned by him under Article 19. 
The exchange accounts are each posted from the accounts of Loth the original 
and responding officers and arc closed to balance. 

1. A copy of the Central .lourral ami Lwlper uben rl.>-fd writ to each Audit Officer who 
should see that lii< oini claMrg balance* spree mth thew m the Central ledper. In the esao 
«f nailwai Audit ofticc* tin* compaii«on is done bj the Accountant General, Itailwsys. 

22. No amounts may be written-off from balanced heads to “ Government," 
cither upon the Loral or upon the Central Books, without a specific order of 
the Auditor General, and then only on the ground that the error is one of 
book-keeping only. Such amounts should not lx* debited or credited to a 
service lie.ad as loss or gain to Government. 

1. Tlic-C Write-^fl an* »ho»n in s separate entry (under the head ‘ Covennaent •) la tho 
annual revievt of i<alances referred to in .\Ttialra 23 and 21. 
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23. Each Audit Officer is responsible for maintaining, either in his own 
office or in the office of some officer rendering accoimts to hm, the details of the 
amounts due to or bj Government, working up to the balances on his own 
books. He is further responsible for reviewing these balances in the manner 
laid down in chapter 13, at the end of each year and for submitting a copy of 
his review to the Auditor General. 

1. Railway Audit OfSccra eubmit their retHW through the Aceounlant General, Railway*. 

2. Reports on balances of rcmittane<* heads are al«o sent to the Auditor General ; see 
Article 101. 

24. The Auditor General after closing the Central Books draws up 
a report : — 

(1) Agreeing the technical record of the books with the published 

Finance and Revenue Accounts. 

(2) Reviewing and summarising the reports of the Audit Officers in 

respect of balances of debt heads, and completing the examina- 
tion so far as it relates to subjects {e.g., Public Pebt) in bis own 
immediate charge. 

(3) Examining with the aid of the lists of outstandings of the Exchange 

Accounts the balances recorded in the Central Accounts under 
Exchange Account beads. 

Under Rule 21 of Auditor General’s Rules this report is sent to the Governor 
General in Council for submission to the Secretary of State in Council, and is 
printed as part of the annual volume of the Journal and Ledger. 

Pro fomia Accounts. 

25. As explained in Article 142 of the Audit Code, the Government system 
of accounts is not suitable for undertakings of a juari-commercial character 
of which it is necessary to determine the financial results or the profit or loss. 
In such cases, these accounts ate kept on a pro /onnn basis. The general 
rules governing the maintenance of accounts of Government commercial under- 
takings are given in chapter 2. Rules pertaining to the capital and revenue 
accounts of Government residences and of administrative accounts of irriga- 
tion, navigation, embankment and drainage works are given in chapters 16 
and 17. The general rules relating to proforma accounts of the Public Works 
Department are given in chapter XXI of the Public Works Account Code. 
In cases where no detailed instructions exist for maintaining any class of 
pro forma accounts, the detailed rules required for the purpose should be 
framed by the Audit Officer uith the approval of the Auditor General. 


New Returns. 

28. No requisition for submission to an Audit office of new account returns 
should be issued by the Accountant General without reference to the Auditor 
General and if the requisition is to an officer not imder the control of an 
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Accountant General the views of the local authorities thereon should first be 
obtained. 


Miscellaneous. 

27. All communications on matters affecting the classification of receipts 
and charges, and on forms and procedure relating to accounts should always 
be addressed to the Auditor General. 

1. Direct correspondence ^ith the Auditor Ceneral l>y* the Controllers of Military 
Account!, or Railway Audit OfQcers, is pertniaaible on routine matters only. On all other 
matters the Military Accountant General, or the Accountant General, Railvays, should be 
addressed. 

28. Befezences in connection with subjects under the administration of 
the Controller of the Currency should or^arily be addressed by the Civil 
Accountants General to the Controller of the Currency, vide Article 8 of the 
Audit Code. 

1. In Madras and Burma the Accountant General ia also entrusted uitb the duties of the 
Deputy Controller of the Currency. 
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COSIMEECIAl OSOEETAKINOS; 


Chapter 2.— General Principles of Accounts of Government 
Commercial Undertakings. 


Introdiiotory ..... 29 

Expenditure ..... 30 

Reoei{)ts ..... 32 

Cifk9.9iQcation of Receipts and £x(ten 

diture ...... 33 

Book Transfers .... 34 


Lapse of Appropriation ... 33 

Tro jonnA ond bubsidiary Accounts . 30 

.\udit Procedure .... 40 

Profit or Loss ..... 41 

Keconciliation 43 

Rerifw ...... 44 


latroductory. 

29. Wiieu the transactions of a yuast-commcrcinl undertaking, not pertain* 
ing to a commercial or ju<i5**commercial department (Article 145, Audit 
Codo), are such as to necessitate the supplementing of the ordinary record 
of its transactions in the public account by the maintenance of suitable 
subsidiary and pro forma accounts,' the procedure observed is subject 
to the general rules of this chapter, which may not be deviated from without 
reference to the Auditor General. See also Article 143 of the Audit Code. 

1. The rules m this Chapter con he made applicable to n commercial undertaking only with 
the specific sanction of the Auditor Ocneial. hec also Rule ] to Aiticle 40 


Expenditure. 

30. The gross expenditure of the year which comprises charges enumerated 
below should be covered by an appropriation sanctioned by competent 
authority : — 

Charges on Capital account (under an e.xpenditare minor head “ Invest* 
ments in Government commercial undertakings ” opened under a 
suitable major head in the Capital or Revenue section of the public 
account). 

Losses (if any) on Revenue account (under an expenditure minor head 
‘‘ Losses on Government commercial undertakings " opened under 
a suitable major head in the Revenue section of the public account). 

31. The amount allotted for the gross expenditure of the year may be 
placed, in lump or piecemeal, at the disposal of the disbursing officers con- 
cerned, by credit to one or more Personal Ledger Accounts sanctioned for 
the purpose, vide Article 1 95 '(6) (li) (3) of the Civil Account Code. 
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Receipts, 

32. All receipts realised should be paid into the treasury. Receipts of 
the classes enumerated belo\c, should be paid into the credit of the Personal 
Ledger Account : — 

Receipts on Capital account other than recoveries of capital charges. 

Recoveries of working expenses and maintenance charges. 

Other receipts on Revenue account. 

Receipts representing recoveries of capital charges should be paid to 
the credit of Government under a receipt minor head “ Recoveries of invest* 
ments in Government commercial undertakings ” to be opened under the 
receipt major head corresponding to the expenditure major head opened for- 
the charges on Capitol account. 

Classification ot Receipts and Expenditnre. 

33. In the public account, the sums mode available for expenditure, and 
the collections received in the treasury will thus appear in lump sums without 
any details, as all the necessary particulars will be recorded in the profomd 
accounts'. The amounts credited by Government to the Personal Ledger 
Accounts should be charged ofi to the head ** Investments in Government 
commercial undertakings ”. Receipts should, however, be classified in accord- 
ance with the rule in Article 32. 

Book lk«*msfers. 

34. ’l\Tienever debts due to or by the undertaking are settled by a transfer 
entry or exchange account transaction through the books of the Audit office, 
the credits and debits to the undertaking should be taken direct to the Personal 
Ledger Account at the treasury, both the Treasury Officer and the executive 
officer of the undertaking being informed at once. Transactions affecting the 
heads “ Investments in Government commercial undertakings ” and " Reco- 
veries of investments in Government commercial undertakings ” may, however, 
be brought to account directly under these heads in the Audit office, the 
executive officer of the undertaking being given a suitable intimation at once. 

tapse ol Appropriation. 

35. The appropriation for a year, being for the actual expenditure of the 
year, lapses on 31st March (n<fe Article 197 of the .4udit Code). 


Pro fomxa and subsidiary Accounts. 

36. All the liabilities and assests of the undertaking for the perioi ending 
31st March should be brought into the accounts of the undertaking as soon 
thereafter as possible, so that the resultant settlements with the puhh’c 
account may be effected in the accounts of the year before they are closed. 
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rOMMURCIAL UNnKnTAKt\0«i. 


37. A lUlancP of tho shonM In' compil^nl nt loast once ft 

yoAr, nptl aftor tho working or rcwnui' account of the untlertaking ia opened 
ft Profit ftnd L<v^s account ahould ftl*o 1>c roni]>i!ctl whenever ft Palanec sheet is 
prep'\re<l. See aNo Articles n^and 143 of the Audit Cotle. 

3S, In onfer to nnuitnin true ftccounts of the cost of the undertaking, it 
will lh> neci'vMry. nminlin;; to the nrcumstanccs of each case, to provide, in 
the pro /orui'i accounts, for certain indirect deluts or rrc<ltfs to the undertaking. 
For in't.incn', the undertaking may he charge«l with (1) co«t of management, 
suj>erv»sion, etc.. (2) cost of audit, (3) depreciation of propt'rty, (4) interest 
cliarges, etc., and pmvi«ion tnay Ih' m.ade. in the mica, for the levy of percent- 
age or other charges hy cnNlit to the undertaking These transactions should 
not Ap^H'.ar in the public nccount in any fomi. 

89. Similarly, the mtlit trans,ictions of the umlerf-aking with de|\artments 
of the .Vdminisiralion, or otih the public will neccAsIt.ate o|>cration on certain 
ledger ftci'ounts ; but, thev.' tranN.artion« will not appear in the public nccount 
cswpt to the extent iu'ce>viry under Articles .to to .3| 


Aodil Procedore. 

40, The jyro/onni accounts rcferriNl to m .\rticle 37. as w'cll as any suli- 
aidUry accounts of tr.ans.act ions srhich may In' maint.ainisl, shouM Ive subjecteii 
to a suit.»b!e audit check, locally or centrally ns may Iv convenient. In deter- 
mining the audit p^•K^^bm' to U' obv'rs'esl. it should U' l>orne in mind that 
the pnvs'tlnre ph'ScriUvl m .krlicb's 31. 3.1 and 34. for rei'onling in the puhlio 
account the charge.s under the he.ads ** Invi'stments m Government commercial 
undert.nkiugs ” ami “ 1-os.ses on Government commerckal undertakings ” does 
not secun' any audit check of the charge.s l»eyc*nd w.atrhing them ftgaln«t appro- 
priation. It IS cs-sentnl, thi-rcfon*. that the remaining audit cheeks should 
be Apj)lie»l fully to the actu.al transactions of the undert.aking, and that, if the 
cirtnmstanees of the c.S'e d *' **' *’ " *' ' •' 

the sjxat, or of a monthly c 
at interv.als which aia* not 

I Tlip Ilf I** and thp tMiiii Irt l* toUi'xpJ, •ti.'al.f 

|> iSp .Sn.lili'r (Jpnprsl fuf itip tjinfiimi rp<\viml un.tpr llnjp I 

Anl.-ip V-* 


Profit or Loss. 

41. ,\s .soon as a iK'flcKlicul Profit and Ixisa .aecount has been compiled and 
fluditcil, the ri'sult.ant piwfit or los.^, ii.s the case m.ay l>e, .should be incorporated 
in the public account, the ndiustmenta l*cing made ns .shown Mow 

(a) The amount of the profit should Ik' t,aken to the he.ad “ Profits 
from Government commercial undertakings ” by charge to the 
Per-onal Mlger Account nt the treasury, IfOth the Tre-isury 
O.Ttcerand the executive officer of the undertaking l>eir.g informcvl 
at omr. 
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(6) The amount of the loss ahouM be adjusted in one of two ways, as 
may be decided in each case : — 

(0 By credit to the Personal Ledger Account at the treasury 
and charge to the head " Losses on Government commercial 
undertakings.” 

(tV) By charge to the head “ liOsses on Government commercial 
undertalonga ” by a distinct deduct entry below the head 
” Investments in Government commercial undertakings,” 


thus ; — 

Xuse of be&d. Amoo&t. 

R 

1. IsTMtmenta m GoremruCTit comncrriftl undertAkiapt . 10,00,000 

2. r)eJuc^T*k«i m ftdjiutment of locsM .... 50,000 

Net . 0,50,000 

3. on Goremment cotomerciAl uodertalimgs . . 60,000 


Reconcifia'iOQ. 

42. The public account for a year will thus exhibit merely the following 
figures : — 

(c) Sums invested in the undertaking during the year, with a reduction 
made therein, if so ordered by competent authority, on account 
of a loss. 

(J) Profit or Loss of the year charged to the Personal Ledger Account 
at the treasury. 

(c) Loss of the year, if made good by credit to the Personal Ledger 
Account at the treasury under the orders of competent authority. 

These figures, though sufficient for the purpose of exhibiting the effect of 
the transactions of the undertaking on the public account, will give’ no indica- 
tion to the tax-payer of the growth, or otherwise, of the assets and liabilities 
of the undertaking, or of the financial results of its working from year to year. 
For instance, the capital account of the undertaking will not be represented 
by any one or more of these figures. The public account has, therefore, to be 
supplemented by the pro Jormd accounts referred to in Article 37, which will 
not appear in the body of the Government accounts but may be published as 
an appendix to them. 

43. The pro forma accounts should, however, be so maintained as to faci- 
litate the reconciliation, at least once a year, of the figures recorded in the 

, . - ' . . ' ' I’ . • ’ • ’ r 1 1 .*• t «« r ii-. 
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Review. 

44. The fjro forma accounts prepared periodically should be reviewed by ' 
'the Accountant General, and annually a collective report on the accounts of 
all Government commercial undertakings should be prepared by him for 
submission to the local Government and the Auditor General. 
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oTHEn Aunrr cincurs. 


Chapter 3. — General Rales and Principles of Accounts with 
other Audit Circles. 

Ictrodoctory ..... 45 Acroent Cnwat— 

later-piOTiadtl and Icter-dppart- Hftlneiiont . ... C2 

mrau) Adjoftinenti . . . 4S form cf Account and Pnctdurt . 63 

Accoonts with Forrtpa Statei . . 56 JTeUhtng of AdjnstntnU , . 64 

Aceoant Current — FirAa’ipt J/artA . 6S 

Gcarroi . . . . 55 i 

Central Adjnjttng Aceoont . . C7 

Introdnctory. 

45. The ru]ea regulating the conditions under which one Government 
or department may transfer any receipts or expenditure to another for adjust* 
ment in its books are given in Articles 33A and 110 of the Civil Account Code, 
Volume I, and Article 181 of the Audit Code. 

48, Such transfer is effected (i) by classifying the transactions under the 
relevant head of account as given in Appendix 7 of the Audit Code, and (ti) 
by sending an account of the transactions, month by month, to the other party 
for incorporation in his own accounts. 

47. The accounts referred to in Article 4C(ii) above are of two kinds 

(o) Those which can be settled only by actual recovery of the net 
debit or payment of the net credit, c.y., with Foreign States or 
other bodies whose finances arc independent of those of the 
Government of India. These accounts arc of the nature of 
advance accounts only, though they are sometimes called 
“ Accounts Current.” 

(6) Those in which no actual recovery or payment is required, c.g., 
with Governments and Dcp-artineuts wliosc accounts come 
within the same system of account. In such c.ascs, debits by 
A to B arc set against the credits by B to A in the Central 
Books of the Auditor General. Such accounts arc sub-divided 
into three classes 

(i) accounts between Audit circles vhlch cxchaiigo accounts 
direct with cncli other (n'dc Article CO), 

^ (u) accounts between Audit circles which exchange their accounts 

through another Audit circle Avith which loth parties nro 
indirect account (Wife Article 131), and 
(»i») accounts between Audit circles which have no e.xclini)go accounts 
witli each other, but which adjust their trnii.ofer tran«nctlt'iin 
through a central iiccoiint (iiV^ Article 07). 
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(») and (tV) above are known as Accounts Current and (m) is called Central 
Adjusting Account. 

There is also another class of transfers in respect of cash remittances between 
difierent provinces. Though each Accountant General exchanges accounts 
direct with all other Accoimtants General cash remittances for the sake of 
convenience are not passed through such exchange accounts. As regards 
cash remittances both accounting officers operate on the head “Foreign 
Eemittances.” The adjustments under this head are watched by the Con- 
troller of the Cmrrency who renders an account of all such remittances to 
the Accountant General, Central Revenues. 


Inter -provincial and Inter-deparhnental Adjustments. 

48. In cases of service rendered or stores supplied by one province or de- 
partment to another for which adjustment in account is permitted, the serving 
province or department should take credit in its accounts by debit ^ the 
province or department served. The debit should at once be accepted in the 
account of the latter and adjusted to its proper head of account. 

1. Debits and credits adjustable in tbe accounts of Por»t OfScers are dealt with in the 
manner prescribed in Article 700 of the Andit Code. 

49. Railway debits for amounts due on warrants and credit notes should be . 
accepted in full in the accounts of the month in which they are raised, in 
the Railway Exchange Accounts, without reference to the issuing officers 
whose signature on such warrants or notes should be taken as final, ‘subject 
only to readjustment, later ou, of uuder or overcharges. The Railway Audit 
Officer will be primarily responsible for the audit of the charges with reference 
to the Railway Tatifis, etc., and the responding officer for the proper scrutiny 
with reference to the propriety of the chaises as against the head of service 
concerned. 

50. The adjustment of the cost of supplies by the Military and Railway 
Departments will be made by the Civil Accountant General concerned, on 
receipt of the Exchange Accounts from those departments for the month in 
which the transactions are recorded ; eimilaily, the adjustment of the cost of 
supplies by the Mathematical Instrument and Survey Departments will be 
made by the Audit office concerned on receipt of the Exchange Accounts 
from the Accountant General, Central Revenues, and the same procedure 
applies when stores or instruments are returned. 

51. A responding debit or credit (vide Rule 1 below) should not, ordinarily, 
appear in accounts, in anticipation of tbe original credit or debit in the 
accounts of the other party. But any two Audit Officers may arrange in 
respect o! any particular class of transactions, to afford credit in advance of 
the ^ debit or vice versa, care being taken to prevent double adjustments. 
Debits ou account of rents realised, ou behalf of the Public Works Department, 
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by disbursing or Audit Officers of other circles of audit, may be raised in 
anticipatiou of the corresyKjnding credit^, provided that they arc supported by 
certificates in P. \V. A. Form 48 (Statement of Rents recoverable from Pay 
Bills) signed by those officers. 

1. An on^n»l entry is one in connection with whicfi c&sh is either receired or paid, or for 
wh'Ch a tranifcT adjnstrnret msdf on •ec.-wtnt of rtorr* or Ubonr itipnlir»i, and may alw 
be a write back. A respondms entry is a respon** to an original entry and may also bo a writo> 
b»ck. 

52. Except a.s pro\*ided for in Rule 2 to .Vrticle 278 of Civil Account 
Code, Volume II, net payments only should be entered in the account passed 
on to the other party. 

I. The total eredita and debits In an account current mnst correspond with the entries In 
the ConsoLdated Alntract and the f^ger No differences should on sny aceonnt be allowed 
and if any oeenr they shonld be Inrestigated and reconciled. . 

53. VTien a charge is paid in one department, and passed on in account 
current to be adjusted in another, the paying department is responsible that 
it obtains a voucher which is correct in point of form, and sets forth the charge 
with sufficient detail and cleamcas, and that the calculations in the bill are 
arithmetically correct. The Auffit Officer of the adjusting department 
is responsible for auditing the charge to ensure (1) that it is a proper charge 
against a work, office, or other item of expenditure under his audit, and (2) that 
it has been duly sanctioned. It is not necc^ry for him to check the aritiuneti- 
cal calculations of the vouchers. 


54. The adj'usting department may not reject an item because the voucher 
is not in order, or wanting ; it should be accented and adjusted, bat placed 
under objection. The chief juestion for the auditor is : Does the entry pro- 
perly belong to the accounts of this office ? and if, on the face of the account, he 
cannot say that the item is not adjustable in the books of his province, h 9 will 
accept it and adjust it against the proper service head ; though if it be imper- 
fectly vouched or desenbed, or Beem rather to belong to another province, 
he ^ enter it in the outgoing Objection Statement, as prescribed in Article 
88, or, if necessary, address the disbursing officer direirt. 

55. If, as in the case of supplies received from another department, the ad- 
missibility of the item depends ^p^^n the authority possess^ bv the officer 
at whoso instance the supplie.s have been received, to order the supplies, the 
cha^e, though adjusted against its jiropcr service head as one which has ac- 
tually occurreil, should l*e examined tvith reference to the authority or sanc- 
tion required, and, if ueeossiirj’, pUced under objection in the K\me wav m 
if the charge had been met by an actual payment by the officer conceriu'd. 
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J OTEER AUDIT CIRCLES. 


Accounts with Foreign States. 

56. The transactions irith the following Colonies and Indian States should 
be passed on to the Accountants General noted against each to enable that 
officer to settle the account with the States concerned. See also foot- 
notes to the Central Ledger Head “ Accounts with Foreign States ” in 
Appendix 7 of the Audit Code. 
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OTHER AUDIT CIRCLES. 


cmlit of tlic other pnrty to the nccount, with nnj* nece.*isary explanations of 
the credits, and with documents supporting the debits, 

I. Ai &n account current an extract from book* «1ikh arc only pcwtc<I monthly, it U 
eri<3ent that an account current can only^ l>c aent monthly, ami that aupplcracntary^ atatemrats 


inclodca the rcspon«ca to the preliminary inward acconnta. 

69. The routine of an Exchange Account current is ns follows : A, iii hfs 
accounts, debits a certain charge to “ Account current between A and B ” 
and sends an extract from his accounts, including this charge, to B ; B, accept- 
ing the charge, debits it to its proper head by cre<lit to “ Account current be- 
tween A and B,” and sends an account, including this credit, to A ; no further 
entries in account are required to complete the transaction. But if A, after 
debiting B, discovers that the charge should be debited elsewhere, he will 
in his next account, debit the projicr nccount by credit to “ Account current 
between A and B," thus cancelling the original debit raised by him. It may 
happen that B may credit A in the same month in which A debits B. In this 
oase the two original entries will answer each other, and no further adjust- 
ment will be required. 

60. The following is a list of authorised Accounts Current 

Aecoants between Cieil and Civil • • Each Cinl Accountant General with each other 

, Cml Accountant General 

Accounts Current between Cint and Posts and 

Telegraphs Each Cml Accountant General with the 

Accountant General, Posts and Telegraphs. 

Accounts Current between CiTit and Marine . Each CimI Accountan.t General with the Con- 
troller of hlanne Accounts. 


Accounts Current between Civil and Railwaya Each Cinl Accountant General with Railway 
Audit OfheeTB noted against his name m 
Annexure A to Chapter 7. 

Accounts Current between Civil and Military Each Civil Accountant General with each Con- 
troller of l^IiLtary Accounts, the Controller of 
tlibtary Supply Accounts and the Controller 
of Royal .4ir Force. 

Accounts Current, between Military and 

Military Each Controller of SliUtary Accounts with (1) 

the Controller of Military Supply Accounts, 
(S) the Controller of Itoyu Air Force, and (3) 
each other Controller of Military Accounts. 

Aoconnts Current between Military and 

Marine ....... The Controller of Military Supply Accounts 

with the Controller of Siarine Acconnta. 

1. Railway Audit Officers exchange lists of transfers with each other. 

61. The heading or name of each Exchange Account is fixed and remains 
the same whether it appears on the books of one party to the account or on 
those of the other party ; thus the account which is exchanged between the 
Accoimtant General, Central Eevenues, and the Accountant General, Bombay, 
is called “ Exchange Account between Central Revenues and Bombay " and 
never “ Exchange Accoimt between Bombay and Central Revenues,” the 
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OTHEH AUDIT CtnCLKS. 


Central Bevenues side is the firpt ?ide of the account and the Bombay side 
the second side. 


Kestrtetions. 

62. The general rule is that no item of receipt or pa}'inent .•should appear 
in an Exchangc’Account Current when no change in incidence is involved. 
Thus if an officer of the Customs Department in Bombay draws his leave 
salary in Jladras, the charge should be finally adjusted in 3fadms Books, the 
head “ Customs " being “ Central ” cvcry^vherc. Similarly if interest on Debt 
of Central Government is paid in any province, the po}Tncnt will be adjusted 
finally on the books of the local Accountant General. But if a receipt is 
received or pa)Tnent is made by one provincial Government on behalf of 
another such Government, the rocolj)t (or charge) should be transferred to the 
Accountant General of that Government. Except in the cases noted below all 
transactions pertaining to the Central Government should he adjusted in the 
central section of the books of the Accountant General in whose Audit circle 
they arc received or paid : — 

(t) Transactions pertaining to Railways, .^Iditary (inchidmg Military 
Works), Marine, and Posts and Telegraphs, should be passed 
on for adjustment to the Audit Officers of those departments. 
(tV) Transactions referred to in Article 102 should be passed on through 
the Exchange Account to the Accountant General, Central 
Revenues. Receipts on account of Baragora salt, and charges 
for nickel coin remittances should be similarly passed on -to the 
Accountant General, Bombay. In these c-ases, it has been con- 
sidered necessary to bring upon a single account the transac- 
tions of the whole of India. 

J T» ntr-' .• t,. _ .......1,1.. ./.wi..!.. al.na-ln^ thx lixtilli 


receipt of their Exchange' Accoonts. The Accountant General. Bombaj, also lunushes the 
Chief Account Officer of Ciistonu, Salt and Opinm, Bombay, with a coisplidated monthly 
Btatement ahowiog in detail all the reenpta on acoount of Baragora aalt brought to credit in his 
books daring the month. 

2. The procedure relating to the adjustment of charges for bronze and copper coin remit- 
tances (vide Article 112] with the Accountant General, Central BoTcnues, apphes muiaiis 
mulandie to the adjustment of charges of nickel coin remittances with the Accountant General. 
Bombay. 

3. The payment of the outturn certificate of tho Bulhon value of cut coins remitted by 
Railway Companies to the Mint will be debifed by tie Asbnraiag Accountant Qeneral, in nis 
Eicbango Account with the Accountant General, Central Revenues, or the Accountant General, 
Bombay, according as the certificate js i!>sned by Uio Mint Master, Calcutta or Bombay. 
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• oTn cn ACniT cmcLK'*. 


Form of .-Iccount fin<I Procfrfwrr . 

63. The form of Kxchanpc Account* Current bctvrcon Civil nnd Civil, 
Civil and Militai^-, Civil and llailwo^. Civil and Po-*!* and Telegraphs, and 
between England and India is stated in Chapters 4, G, 7, 8 and 9 rc3pccti%'cly. 
The instructions in Chapter 4 regarding the procedure ob8cr%*cd in Civil Au^t 
offices, in respect of “ Accounts Current between Civil and Civil ” apply 
generally to the treatment of all Accounts Current, special rules applicable in 
any case being ^ven in the special chapter relating to the Exchange Account 
concerned. 

ir<i/cAin^ of Adjustmrnfs. 

64. Both Audit Officers, between whom an account is exchanged, are 
equally responsible for clearance of each item passing through it {vide Article 
75) and both should keep a watch over the progress of adjustment on the 
plan prescribed in Articles 99 to 101 for Accounts Current between Civil and 
CivJ. Objections should be intimated by one party to the other in the manner 
laid down m Article 88. 

1. Under the rp«ei&I features of AeconoU Conent betn-eea Cini and Foaf* and Telegrsplis, 
nde Chapter 8, the datj (n rnpeet of Progress Registers as laid down in Articles 00 to lOL 
devolres oalj on the Accountant General, Posts and Telegraphs. 

2. In respect of Accounts Current between C3nl and Rsilwaja, Railwaj Chief Aaiitora 
inbmit their anonal consolidated Abstract of the Progress Register (Article 101) to the Auditor 
General throagh the Accountant General, Railwaje, wbo venJirs them with his final acconata. 

Exchange Account for March. 

65. Every effort should be made to clear the Exchange Accoimfc items 
within the year of account. The Objection Statements (Article 88) must 
be despatched promptly after receipt of the preliminary account for March, 
and the objections must be promptly answered ; any new items which may 
come to light should be made the subject of correspondence ; but no Account* 
ant General may make an adjusting entry on account of an item mentioned 
in correspondence, in anticipation of its appearance in an Exchange Account 
unless the other officer states distmctly that it will appear in his accotmtv 
The final Exchange Account need not detail the items of the preliminary 
account, but must open with its gross debit and gross credit. 

68. The Preliminary March Accounts should be despatched on the same 
dates as are prescribed for other months and the transactions should be com- 
pletely adjusted by the 15th of July, on which date the Controllers of Military 
Accounts, the Controller of Military Supply Accounts, the Controller of Marine 
Accounts, and the Accountant General, Posts and Telegraphs, should despatch 
their final Jlarch Accounts. Railway Audit Officers close their books on the 
10th May. The final accounts of these departmental officers with each other 
should include responding , entries only, and no original entries, except with 
the consent of the other party to the account : but m their final account with 
Civil Accountants General original entries may, if necessary, be included 
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OTHER AUDIT CIRCLED. 


TJie finnl Mnrcli Accounta of Civil Accountnnta General aliould !)C despatrlicd 
on the lOtli Angnst, and tliese ncooiinta, should not include any but responding 
cntric®, or entries mutually agreed on. 

Cen'rarAdjusting Account. 

67. There is no Exchange Accoiinl.s Current l)ctween tlie Audit circles 
noted below. IJebita and credits arising between these circle.s are thoreforo 
passed through the Central Adjusting Account (see Artich* -17). 

Between Military and Railways. 

Between Military and Posts and Telegraphs. 

Betuoen Military (except the Controller of Slilitnry Supply Accounts) 
and Marine. 

Between Railttaya and Posts and Tclegraplis. 

Between Railwnji'a ninl Marine. 

Between Marine and Posts and Telegraphs. 

The Auditor General matches the adjustments of the transactions under this 
head and tabes the necc.ssnry steps for the pcltlcmcnt of nil outstandings. 
The detailed procedure pre.‘<Tibe<l by the Auditor General in respect of this 
account is gi%cn in Appendix 2. 
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PART II. 

Accounts Current. 


Chapter 4.— Accounts Current between Civil and Civil. 


Introductory f.3 

Form of Account ... 69 

Due Date 74 

Disposal 0! Account ... 75 

Objections 83 

AdTaoees and Ruspenie Items . . 00 


Adjustment Repster of Public Worbs 
Items • • • . . 91 

Progress Register .... 09 

Classification of C^ril Dichange 
Accounts .... Anner. A 


Intro^QCfory. 

68. The instructions in this chapter relate primarily to the procedure 
observed in Civil Audit offices m respect of accounts exchanged with other 
Civil Audit offices ; but they apply generally to the treatment of Exchange 
Accounts in all Audit offices. 

1. The special procedure applicable to the ootvard account sent to the Accountant General, 
Central ReTcnues, is described m Chapter 5. 

Foitu of Account. 

69. An Exchange Account contains two kinds of items, viz.: 

Isl . — Transactions of which the Audit Officer receiving the account 
obtains information through another part of his accounts also, 
e.g., a remittance of money by one accounting officer to a treasury 
subordinate to another, cheques drawn by Railway and Military 
Departments on Civil treasuries, and payments into treasuries 
by accounting officers of these departments. The special 
arrangements for “Foreign Remittances” have practically 
superseded heads I and II (Article 70) in accounts between Civil 
and Civil e.xcept in the cases of cheques drawn on Civil treasuries 
by Public "Works and Forest Officers in account with another 
Accountant General and payments into treasuries by such 
officers. 

2ni . — Transactions of which the Audit Officer receiving the account 
gets no information, except through it, and which he has there- 
fore to deal with when he receives it, e g., payments and receipts 
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b)’ one Accountant General on nccount of another, winch the 
latter must, on receipt of the Exchange Accounts, bring within 
Jns own accounts. 

70. A Civil Exchange Account, therefore, is classified under four chief 
heads (though heads I and II are not used in all cases) ns follows (taking, br 
way of example, the account between the United Provinces and Punjab) : — 


Of the firat kind 
Of the second kind 


( I. Remittftnces to United I’rorincca from Punjab, 
t IL Remittances to Punjab from United Provinces. 
( IIL Items adjuatable by United Provinces. 

) IV. Items adjustable by Punjab, 


For further classification aec Annexiire A. 


1. The classilieation of Kxcliange Accounta under four heads is intended only as a con- 
Tcnient vorkinj; erranj'enicnt, and should not be understood as implying any division of res- 
ponsibility (see Article 75). 

71. Every Exchange Account will be in the following form, and should 
be printed on foolscap paper, the example taken being that of the outward 
account from Punjab to United Provinces. 


Exc}mxge ^ccoioif hdu'ccn Vnited Provinces and Punjab for (he month 

of- 


Punjab tide. 

Receipts. 

Outgoings, 

Opening b&Ionce, reckoning from April let ... . 

I. Remittonceis to United Ptovlncvs from Punjab (Scbtdulee A 
and B). 

ni. RomittftDcoa to Punjab from United Provinces 

m. Itoma adjustable by United Provincoa (Sebeduloa C and D) . 

IV. Items adjustable by Punjab . . . . . . , 

Torit 

Balance carried forward to noxt account . 

QlUirV TOTAX, 








73. There will bo four Bchedules attached to each Exchange Account, 
namely : — 


A. — A schedule, in Form 4, giving details of debits tmder head I or 

II (as the case may be), ws., remittances to the Audit Officer 
receiving the account. 

B. — A schedule, in Form 4, of credits under head I or II. In the 

case of remittances of Public Works and Forest Officers (vide 
Article 69), this schedule is prepared in respect of remittances 
received at treasuries from these officers. In the case of other 
remittances, this schedule is, for the most part in respect of 
writcs-back of debits. 
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7S. The |'j\'5criK\i cUvsituMtuiu of tMn«iotu\n« of IV' l’AvViii\.f.' 
Accoxint^ Ivtwoeii Ci\il fltul Ci\Sl Jet f»nth in Ihe nnnoMm' In iM* 

^nth the exceptions stntcil Ivlow, «U tmn<iolinni shnijM Iv (n ih.' 

sehedulw!. the items being nmuipxl in nevvnluuv with ihe pint^niKsl ViI'm- 
fieation :— 

(o) In the c.iso of ch<H|ue5 nn<l n'mill.mon »\f INiblio Wnik^ Oii\»Mv 
it is sufliciont to stnto. in }s'ho»lulo A or U, «« the Ks 

the nmount tviul or rtvviusi nt \\n'h tiv.iMn^v nn v'i 

cAcli I'uMie Works tliiWon. Tivituiy lAMitolMibsl nss'ipl* 
shouUl ncwimivn^v the poloHlnho. Iml it ti n»'t n\sv'«ii\ |n 
forwnnl riu'»)«e<. 

(6) PuliUc Works outwsinl iteim nhioh ivpio'enl ti.ni* o'th'ni h't 
ohicli AAviee-* «ml A^vptnmv^ of TiinnlVr (l\ \\\ Ai l\ni\\' 
Ck^ ami Oil) art,' oM'hangiHl ilinvt by I'ivUhm'il tMlhvi-i o| the 
two j>rovim.Ys. shouM luMletalkHl in a bl'l of AiKJa'^ of ‘l\oni(vT, 
Form G, seiurntely for tlebUs ami eixHlits. aiai In J^s'lnsUih' 
C or P, as the ea^o may be, on\v the total of tho KM fhonM 
be shown, as a sinj;le entry. 

(c) ruWiO ^Yorka outnnnl items nhieh ^'^»h'ten^ ehaiijei h\r wvnk 
done phonhl bo .supportwl by eertlileat»vs in the h>nn pCxv^eilbeA 
iu Articles OU and (lift of tho Anilit (\sle ivxvvpt in the tviio 
of certain norka of other ilepartments nhleh am exeeut»Hl as 
a standing arraugi'ment and in msptx't of wlilcli the 
Accountant Oencml nets as u snleAudit Oflimr of the Audit 
Onicer of the do|v»rtmcnt ('onmrnM (iVife Article (Ul of (he 
Audit Co«lo). Items of the latter claM should he shown ns a 
single entry in the schedule, supported hy a suhsidiary solu^lule 
giving such details m may bo mijuin'd by the Audit OllUvr 
coiieerned. 

(d) rublio Works oiitnnrd itemi whiel* renre^ent receipts realised, 
as a standing arntugi'inent, on ladmlf of the dep.irtiucnti ref.nfe,( 
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to hi clause (c) above. shoiiW aUo be shown ns a singly entry 
in the schedule, supported liy a Bubsidiarj* schedule giving such 
details ns may be rc(piire<l by the Audit Officer concerned. 

Bue Date. 

74. The due date for the despatch of the Exchange Account with Central 
Kevenues is the last day of the next month, anil of other E.vchangc Accounts, 
the 10th of the second month after the month for wliich the transactions are 
reported ; but the final Exchange Account for Marcli is due on 10th August. 
Adjustments made after the dosp.itch of the final accounts for JIarch arc 
communicated to the Audit Officers concerned bj* means of supplementary 
Exchange Accounts, but schedules should be sent in advance of the account. 
The last of these supplementary Exchange Accounts should be despatched 
not later than the lOih of October. Before dcsp.itch, the account should 
le examined by tlu Sopermt ndent who must see that the figures agree with 
those in the books, that all necess.iry cxpl.inat ions are given, and that all 
documents are attached, or their absence explained and the necessary action 
taken. 

Dispos J of Account. 

76. Both parties to an account will be equally responsible for the adjust- 
ment and clearance of e.ach item passing through it. Thus the Audit Officer 
who sends out the .account must, in the case of items falling under heads 

I and III, if his account is the second side, or in the case of those under heads 

II and r\^ if it is the first side, not only st.ite the items conectly and be pre- 
pared to give any information required reg.arding them but must also keep 
a careful watch o\ er all outstandings and press the other party for their speedy 
adjustment. The receiving Audit Officer, on the other hand, is directly respon- 
sible for the speedy adjustment of all items p.'istcd on to him, and if he finds 
any item which m the case of head I or 11 he cannot trace, or in the case of 
head III or IV which he is not prepared to accept and respond to, be must 
induce the other party to write back the original credit or debit. If the matter 
cannot be settled by correspondence, a reference should be made to 
the Auditor General ; but until the item is adjusted by the receiving officer 
or written back by the origiimting officer, both parties remain equally respon- 
sible for the outstanding. 

^ enable ail onpnatinp officer to ascertain whether an item passed on 


standings, as worked out in the progress register, represent n large amount. 

2. In respect of items adjustable in the accounts of Public Works Officers the rule in this 
Article is subject to the provisions of Articles D1 et •eg. 

3. In respect of remittances into treasuries made by Pubhc Works Officers who are in 
account with another Accountant General, the rule m this Article is subj’ect to the qualiSca- 
tion that, as in respect of chwjues oC^roch officers, the primary responsibihty for wat dung the 
c’earoEce of transactions derolves tnon the Acconatant General who audits the accounts of 
the Public \\ orks Ofl-cers concetned. 
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76 fi‘ o«Ti untl.'r ■■ H*niiltinrr< fo ** nn I ‘ ll* ni» nfljuat-i^h I'V *' 

oth<»r ProN-inccA an'l I)o^iArtm*'ntA rhotiV! not In' ^vritt«’n ii.irl: without 
th" pr«'\*ious con^ont of t}i<* IV<ninr** of I)'’pnrtnu*nt roHrmi-d. Krrora 
committal in mditinp or <l«‘hitin2 amount^ to h'*.‘itN I to IV In' rtrti* 

fied hy nrldition or d<Nliictton. tliora*'* may In’, nn'I not hy n trnn«hT rntry. 

77. In tho ca»c of itcma under head 1 or II, the cre<lit'* will u'tially he 
known before the de!)ita appear in the Kxchnnpe Account. Tlie proco<lure 
for watching the adjustment of transactions, tiruler thes*' heads, of I’uhh'c 
Works Officers who arc in account with another Accountant Oerieral, is de- 
scribed in Articles 093 and 690 of the Audit Code. To watch the adjust merit 
of transactions of other classes, the cr«*dit in cncli ontwanl necomii sIiouM 
be posted in a register in Form 7. 

78. The serial numbers in this register ahould run on from montli to month, 
and sufficient space should l>e given to each item to note si'vcrat aticce.s'lvo 
adjustments or quotations of corres|K)ndonce. 

79. The Supermtcntlent must initial the monthly total in the register 
after agreeing it «ith that of the achwlule nccomj>anying the outward account, 
and 'see that the corresponding entries from tlic inward accounts arc also 
posted into the register. If any differences arc noticcil, nece«»nry action 
should he taken. 

80. In the case of trans-ictions under head III or IV, ns the cnao may 
be, the items of the inward account will be posted individually, in consocU' 
tive order, m two adjustment registers. Form 8, for credits and debits, 
respectively, 

81. Immediately on receipt of the inward account, items which are 
adjustable in Public Works divisional accounts but have not been included 
in the Lists of Transfer Advices [Article 73 (6)] received witli tho cxcliango 
account, should be marked and full particulars thereof (including tho moiitli 
and item number of the exchange account) should bo intimated, in auitahlo 
form, to the Divisional Ofiicers concerned for adjustment. At tho name 
time, the audit sections concerned should bo required to audit and classify 
such of the other charges and credits ns are not ntijusfnhio in I’ublio Worlcs 
Officers’ accounts, As soon as this is done (in any enso not later than 10 days 
after tho receipt of tho inward account in tlio office), the Inward .liljuslnient 
Register, Form 8, should bo posted. All Ptiblio Worlcs items ahould ho 
entered in the first of the columns headed " Omitted,” and transferred to tho 
special adjustment register for such items {vide Article 92). Tli« remaining 
items should be posted ns follows : — 

(а) All deductions from vouchers on account of Income Tux, Fund 

and other recoveries should bo shown in column 1. 

(б) If the response to ony item Ims alro.uly njijtearetl in an outward 

account, the inwanl debit or credit, ns tiiu case may be, hliould 
bo shown in red ink in column 6. 

(c) If tho response has not already aj)pcared in an ontwanl aevouni 
and the item is susceptible of adjustment, oven though it cannot 
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be treated as finally disposed of, it ebonld be entered, with 
necessary particulars, in columns 5 and G, but if the debit or 
credit is a minus amount, it should be omitted from the proper 
register (debit or credit) by on entry in column 8 and brought 
on the register of the opposite side (credit or debit) by an entry- 
of adju-stment in columns 5 ond C thereof. 

(d) Items which cannot be finally disposed of, even though adjusted, 
should be placed under objection (vide ^Vrtiele 88), “ Items 
rejected ” being distinguished from “items accepted but 
awaiting clearance,” and items of the former class being entered 
in column 9. 

88. The entries should be initialled by the Esamincr after the vouchers 
or lists which require examination or audit or comparison have been finally 
disposed of, or the amounts entered in the Objection Book and the Special 
Adjustment Register for Public Works Items, Form 10. 

83. Before passing the Inward Adjustment Registers, the Superintendent 
should sec — 

(1) that the totals in columns 7 and 9 agree with the corresponding 

figures m the Special Adjustment Register of Public Wor^ 
Items and the Objection Book respectively ; 

(2) that minus entries of the inward account have been correctly posted 

in both the debit and credit adjustment registers [Article 
81 (c)]; 

(3) that the total of “ adjusted ” and ** omitted ” items is equal to 

the total of the inward account after allowing for (f) the 
deductions shown in column 4 and (ti) the minus entries of the 
inward account. 

84. The Superintendent should then wTite the words " disposed of ” 
with his initials on the inward account and file it. Care mlist be taken that 
adjustments are made only from the adjustment registers, and not from the 
exchange account itself or any other document. 

85. An arrears adjustment, that is, an adjustment of an item rejected, 
or outstanding from a previous account should be entered in the register 
in continuation of and below the total of the current month’s adjustments, 
the name of the month in which it originally appeared being noted in the- . 
first column. 

86. The grand total of the repster ^yilI then be made and the amounts- 
entered in the column “ Adjusted ” will be posted into the Exchange Account 
Abstract by each adjuster. "When there is more than one amount under 
the same detailed head, the figures should first be posted at foot of the abstract. 
For this purpose as much, space must be left at foot of each page of this abstract 
as there is in the Distnet Classified Abstract. 

87. The Exchange Account Abstract will be totalled and made over to 
the Compilation Department when all the Exchange Account adjustments 
of the month have been posted in it and examined. 
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Qbiections. 

88. Evcrv item which is not finally dL«p^-M of will In' rntcred in an 
Objection Statement and Objection Hook, the form*’r I^ing rimilar in form 
to that prcscribefl in Chapter 42 of the Audit tVvl'', but it will cont-iin only 
four money columns for items under objection, n:,, for eVliiis and credits und'^r 
the two heads, “ Items acceptcii but awaiting clearance," and " Items re* 
jeeted.” For objections relating to Public Works items pec Article O."). 

1. Tlic deliil Item* »hnuld Iw enterKl fint •n<l •fter iJ^em ihe crMil ilemt. 

2. At the Ije-innine of r*eh Ol>j»^inn H«leni«it. and in the Ohj»<lion Jl«ol, iliouM W 
entered the eenti nofnber* of (a) the non-l*nt>iie tVorte itetnt of prerli^tn fn'>nlh* itlll out* 
eUndinr. sod (fc) Public Wofki iteiaa to end of the er«>n*l j>reriog» month »till ooUUndinf. 
Items of clus(6}ihonId beratrLrd A C ondX It., toln'li'‘itere«peetiTel»,(I)itenii definitely 
rejected, (2) Items responded (o Init tvsitmtt ctesrsnee. end (3) items not re«|w^inil«f to, lw»inR 
etill under eisminstion, 

89. An adjustment register, corresponding to the Objection IJook, will 
be kept in Form 9 and worked on the plan de*cribc<l In Chapter (2 of the 
Audit Code. 


Adrances and Suspense Items. 

90. Ko "Advances Uecovecalile " or other " .SuHj»etLS" " item aUould 
be left outstanding under the Exchange Account, pending recovery. It 
should be adjusted to the appropriate dcU head and must be entered In tlio 
Objection Book of the dtstrict conccme«l (we Auilit CkxJc, Articles 770 and 
782). If any such item is not assignable to a particular district or districts, 
it should be taken into the hcadtjuartera Objection Book. 

Adjustment Register ol Public Works Items. 

91. Items of the inward exchange account wltich are adjustable through 
Public Works divisional accounts ore of two classes ; — 

(1) those for which Advices and Acceptances of Transfer (P. W. A. 

Forms 5D and D6) arc exchanged direct between Divisional 
Officers of the two provinces under the rules in Chapter XVI 
of the Pubhc Works Account Code, and 

(2) all other items, whether representing tran-sactions between two 

Public Works Officers or those between a Public Works Officer 
and an officer of another department. 

92. All these items, when excluded (Article 81) from the Inward Adjustment 
Register, Form 8, should be brought on to Part I (Regbter of Items awaitmi» 
Response) of Form 10, the special Adjustment Register for Public Works 
Items. Items included in the Lists of Advices of Transfer [^Vrticle 73 (6)] 
received with the exchange account should be detailed individually and not 
treated as a single item as shown in the exchange account. Minus debits or 
crests should be posted as viinus items in the debit or credit register as the 
case may be. 
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93. From the divisional Schedules of Remittances for debits or credits, 
as the case may be, should be poste<l Part II of this register, and the total 
of the month’s postings should be ngreet! with the corresponding figures in 
the Detail Book. 

94. Each item entered in Part II for the month should nc.xt be traced in Part 
I for the same and previous months, and particulars of its response should be re- 
corded in the columns provided for the purpose in that Part- An Abstract 
should finally be prepared in a suitable form similar to Audit Co<le Form 81. 

95. Items which Divisional Officers arc unable to accept, and which have 
therefore to be rejected, shoidd be entered, as soon ns the objection is 
known to the Audit office, in a supplcmeutnry (Public Works) section of 
the Objection Book and of the Objection Statement referred to in Article 
88, an entry being made simultaneously in columns 9 and 10 of Part I of 
the register in Form 10. Items thus objected to will continue to die included 
in the “ Unresponded balance carried forward ” of Part I, until either with- 
drawn by the originating province or responded to, on reconsideration, by 
the Divisional Officers concerned. 

96. If any debit or credit which has been rejected is eventually with- 
drawn by the originating province, the minus debit or credit which will appear, 
in rectification of it, in a fresh account, null clear the item. \\Tjen the minus 
debit or credit is posted iu Part I of Form 10 of the month in which it appears, 
a red ink line should be drawn through columns 6—11, and simultaneously 
the name of the month of withdrawal should be noted against the original 
item ill column 11 of Part I. But if a rejected item is ultimately responded 
to by the Divisional Officer concerned, it should be dealt with under Articles 
93 and 94, and the fact of the withdrawal of the objection should be recorded 
against it by writing the word “ Accepted ” in red ink in column 11. 

97. Items of class (2) referred to in Article 91 which Divisional Officers 
have responded to provisionally {vide paragraph 491 of the Public Works 
Account Code) but which cannot be treated as finally settled, should also 
be brought on to the supplementary section of the Objection Book and 
Objection Statement under “ Items adjusted but awaiting final clearance ” and 
their clearance should be w.ntched through the Objection Book. In the ad- 
justment register these items are treated ns ha%ing been brought to account, 
and 'thus removed from the unresponded balance of the exchange account. 

98. The inward exchange account clerk Avill receive direct from Divi- 
sional Officers {vide paragraph 491 of the Public Woiks Account Code) the"^ 
earliest intimation of all objections which are to find a place in the Objec- 
tion Book. As an additional precaution, he will also receive intimations 
from auditors of the Works Audit Department, from time to time, of any 
objections of this class which may come to their notice in the course of audit, 
vide Article 612 of the Audit Code. 

1 . The Objection Book maintained by the exchange account clerk ml] not indicate auch 
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Frojress Re^^istcr. 

99. Tho progresi of the n(l]ii.stm'*nt of each Kxchang-' Account should 
b" watched bv means of a register in Form 11 in which the totili of the pre* 
scribed heads should 1)C cntcre<l monthly separately for the inwanl and the 
outward accounts. The outwartl figures should ontere<l first for the twelve 
months and for Jlarch final and supplementary, and the inwanl figures should 
be similarly entered below them. Annual totals should !)•' made of all the 
eight columns separately for the inwanl and the outward accounts and grand 
totals of the two made with opening and closing balances. 

100. (fl) The progrcs.s of adjustment under all heads should be watchc<l 
clo^ly, that under heads III and IV being tested in detail month by month. 

(6) The unadjusted balance under licads I anti II should ordinarily be 
small, as most of the items are cle.arcd during the same month. The balances 
should, however, be te^tlcd from time to time. See nl«o Articles 77 to 79. 

(cl The normal course of the clearance of items under heads III and IV 
is as follows : items which arc adjustable by “ this office ” appear in the 
outward account of the month following the month of the inward account, 
and the response to those which are adjustable by the other party should 
similarly appear in the inward account of the month following that in which 
“ this office ” shows them in the outward account. The e.TCeptions to this 
are : — (t) the clearance of Public Works Items of class (2) referred to in Article 
91, which have to be intimated to Dmsional Officers for adjustment in their 
accounts, is necessarily one month behind, (it) Public Works items of class 
(1) referred to in the same Article may at times be responded to in the very 
month in which they appear in the inward exchange account, and (iti) as 
far as possible, all items should be cleared within the accounts of the year 
{vide Article 65), those which cannot be adjusted in the accounts for March 
in the ordinary course being brought to account in March final. 

This clause is not wholly applicable to the adjustment of inward exchange 
accounts received from the Accountant General, Central Revenues. 

101. After the March final account has been despatched, an Annual 
Consolidated Abstract of the Progress Register prescribed in Article 99 should 
be sent to the Auditor General and to the other party to the account, in Form 
12, with detailed explanation of the balance outstanding under I and III 
or II and IV, as the case may be. A revised statement in tlic same form 
should also be sent when the boots are finally doff'd after the Auditor General’s 
sanction to the journal entri'*s. 


ANKEXURE A. 

iVidt, Arfi'U 70.) - 

The further classification of Civil Exchange Accounts is as follows : — 

P.CKrTTAXCKS TO— 

Payment Into tre*<tinr« ty »»! tli*- I'uMm \V«rln D^jiartmeat 

CbeqoM of Puf/Ilc tVorl<* 
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93. From the divisional Schedules of Remittances for debits or credits, 
as the case may be, should be posted Part II of this register, and the total 
of the month’s postings should be agrcetl with the corresponding figures in 
the Detail Book. 

94. Each item entered in Part II for the month should next be traced in Part 
I for the same and previous montlis, and particulars of its response should be re- 
corded in the columns provided for the purpose in that Part. An Abstract 
should finally be prepared in a suitable form similar to Audit Code Form 81. 

95. Items wiuch Division.il Officers arc unable to accept, and which have 
therefore to be rejected, should be entered, .as soon ns the objection is 
known to the Audit office, in a supplementary (Public Works) section of 
the Objection Book and of the Objection Statement referred to in Article 
88, an entry being made simultaneously In columns 9 and 10 of Part I of 
the register m Form 10. Items thus objected to tvill continue to-be included 
in the “ Unresponded balance carried forT\-ard ” of P.art I, until either with- 
drawn by the originating pro\incc or responded to, on reconsideration, by 
the Divisional Officers concerned. 

96. If any debit or credit which has been rejected is eventually with- 
drawn by the' originating province, the minus debit or credit which will appear, 
in rectification of it, in a fresh account, wUl clear the item. When the minus 
debit or credit is posted in Part I of Form 10 of the month in which it appears, 
a red ink line should be dra^^n through columns 6 — 11, and simultaneously 
the name of the month of withdrawal should be noted against the original 
Item in column 11 of Part I. But if a rejected item is ultimately responded 
to by the Diwsional Officer concerned, it should be dealt with imder Articles 
93 and 94, and the fact of the withdrawal of the objection should be recorded 
agamst it by writing the word “ Accepted ” in red ink in column 11. 

97. Items of class (2) referred to in Article 91 which Divisional Officers 
have responded to provisionally {vide paragraph 491 of the Public Works 
Account Code) but which c.annot be treated as finally settled, should also 
be brought on to the supplementary section of the Objection Book and 
Objection Statement under " Items adjusted but awaiting final clearance ” and 
their clearance should be watched through the Objection Book. In the ad- 
justment register these items are treated as having been brought to account, 
and thus removed from the unresponded balance of the exchange account. 

98- The inward exchange account clerk ^vill receive direct from Divi- 
sional Officers (vide paragraph 491 of the Public Works Account Code) the"^ 
earliest intimation of all objections which are to find a place in the Objec- 
tion Book. As an additional precaution, he will also receive intimations 
from auditors of the Worlcs Audit Department, from time to time, of any 
objections of this class which may come to their notice in the course of audit, 
vide Article 612 of the Audit Code. 




rrorrm 

&9. TT:'' f,j lV^ \...,.« ,t-.,.*j 

k'yjtd'-! lirn-i',. ,.l , rrn<-- ii )'— t il -. \ !>- ;. •»'. r' r" 

►-nW 1, ^ ..i;, . . ,1. I ■', 

o-Jtmr.ls-r./^,r,i. Tl.- I ^ 1^ 

™at)n «iiri (n; I ,v. ,..,,^1 f — r-. 1 

w RmiUtl;- i-'i-,;. 1 I.. rvv!^ n! a!| •,*,- 

right m.uran. f..r t!,- !•.- 1 1 c-j-, 1 

totals of tfio two Tr.S'lo witfi o;.^T.ir ,2 aril o’o- oj 1.*!,-,/^. 

100. (o) Tlio ].rT.rrr.« of t..l)ii.'n,o„i tioj.! a.l !.,a 1. .hr, ,1 1 1.. »ai. !,"1 

rwMr, lh,,t tio.for l,o.i,l, m „o| |V i,,.,. ,i,,, i „ I,v month, 

(h) Tho una'ljtivto.] 1i.s1snr«, nn.t.r fioi.)» I ,si,.| II .h '.:M or'iminlv la* 
nr** fV-ir«»l tlutjns t!i‘' •im-' Tli** 

* oyl'l, howpvrr, !»« i/aHio-l fr^m Inn** to iinK n1.<> ArtKl*** T7 to 

• tiorm.nl cnur*'-' of tlip rlrirati'*** of itprn« uh'Iit lip.i'U III nnil IV 
8.S follow*: it'-nx' vlncl; Afo A'liuatwoM** !ty “iln* nflirt* ” nj*{>p.ir In th*» 

toonth folNmhc tfjp jinmlli of tli** jnwnnl APoounl, 
5 tnc ro<poii<,<* to tlio*-* vliifh ao* n*Iju«t.ol*!- hy th** oth'-r |»%rty fhowlil 
nrcount of tin* month followiiit* ilint in which 
hii ofiicc " fhows thorn in th** oniwAol Actouni, Tin* exception* to thi* 
cl'**nrnnce of I'uhllc Work* item.* of {‘2) refem'd to in Articlo 
yt. which Invc to Ik* intimatM to l)ivi«iotm) Oiheer* for ftdjiJ*linent in their 
®ccountA, i* nectAsnrily one month hehind, («) rnhhc Works itent* of cituw 
(*) referred to in the same Article may nt tniv** bo responded to in the very 
®oath in sshich they nppc.ir in the imvnrtl cxchnnce nccoimt, nnd (ui) as 
far a* pos.«ihle, all item* should he clcare<l within the nccount* of the year 
(wtfe Article C5), those which cannot be ndjuMed in the account* for March 
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This clause is not wholly applicable to the adjustment of inward exchange 
accounts received from the Accountant General, Central Revenues. 

101. After the March final account has been despatched, an Annual ^ 
Consolidated Abstract of the Progress Register prescribed in Article 99 should 
be sent to the Auditor Genera! and to the other party to the account, in Jonn 
12, with detailed explanation of the balance outstanding under I and III 
or II and IV, ns the case may be. A reused statement in the same form 
should also be sent when the books arc* finally closed after the Auditor General s 
sanction to the journal entries. 

AKNEXURE A. 

<Vide.^rticr«?0) - 

Tho farther classification of Cml Exchange Accounts is as foUom 

.ITtc.™,,.. by offio™ ol 
Ch^qur. of robl .0 Work. Dep.rt»™t Mo.™ 
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Items adjustable by— 

Foreign Supply Hills {drawn on—) 

Foreign Remittance Transfer Receipts (ilrawn on — ) 

Advances Reco^ era tie. 

Public Worts Items separately listed. 

Jliscellaneons. 

In addition to these the foMowing special items come under Items Adjust- 
able by Central Pevenues ; — 

Charges for Remittances of Rronze and Copper Coin. 

Receipts and payments of Northern India Salt Department. 

Receipts and payments on account of the Bureau of Central Intelligence. 

Receipts and pajTncnts of Imperial Meteorological Department. 

Mint (Calcutta). 

Survey of India. 

Geological Survey. 

Archreological Sursey 
Exchange on iterling transactions. 

Expenses of Governor-Genera), etc., on tour. 

Haulage charges of carnages of Members of the Viceregal Council. 

Receipts and charges of Baluchistan Administration (Cml). 

Simla Payments (Punjab). 

Expenses of the Deputy Auditors Genera) for Inspection, the Examiner of Press Accounts 
and of the Examiner of Customa Accounts. 

Pay and Iea^e salaries of gazetted oflicera of the Indian Audit Deportment (including 
Assistant Account ORicera against vacancies in the General or the Public Works lists) 
attached to the oflices of the Cisil Accountants General or to the ollice of the Auditor 
General. 

Salt Treaty Payments (i* ail payments made on this account on authority of Accountant 
General, Central Revenues). 

Gwalior Residency Receipts and Charges (U. P.). 

Convict charges at Port Blair (rceovenes from Indian States made at instance of Account* 
ant General, Central Revenues). 

Central Loans 

Bervice Funds (see Chapter 20 of the Audit Code). 

Colonial Government, Mauritius. 


Ditto 

Cejion. 

Ditto 

Straits Settlements. 

Ditto 

Hong Kong. 

Ditto 

Federated Malay States 

Ditto 

Kedah. 


Charges of Perso-Afghamstan Frontier, Khorasan 
Charges for organizing Impenal Bervice Troops. 

Central Trust Interest Account. 

Sale-proceeds of Dr. Moore’s Manual of Family Medicine and Hygiene for India . 
Sale-proceeds of Tide Tables. 

Sale-proceeds of Journal of Indian Arts. 

Railway charges for distinguished visitoia to India incurred under special orders of the 
Government of India. 

Paymentsby local Oovernments on account of the cost of the anti-rinderpest serum supplied 
from the Imperial Bacteriological Laboratory, hlubteiar. 

Consular and Diplomatic Servicea in Feraia, 

African Frotectcratea 
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Items adjcstable bv — 

Foreign Supply Bills (clraflTi on — ) 

Foreign Remittance Transfer Receipts (drawn on — ) 

Advances Recoterable. 

Public Works Items separately listed. 

Sliscellaneons. 

In addition to tieao the following special items come under Items Adjust- 
able by Central Revenues : — 

Charges for Remittances of Bronze and Copper Coin. 

Receipts and pa^moents of Northern India Salt I>cpartment. 

Receipts and payments on account of the Bureau of Central Intelligence 
Receipts and pajmcnts of Imperial Meteorolopcal Department. 

Hint (Calcutta). 

Surrey of India. 

Geological Surrey. 

Arcbseologica] Surrey. 

Exchange on sterling transactions. 

Expenses of GoTcmor-Oeneral, etc., on tour. 

Haulage charges of carnages of Members of the Viceregal Council. 

Receipts and charges of Baluchistan Administration (Cinl). 

Simla Payments (Punjab). 

Expenses of the Deputy Auditors General for Inspection, the Examiner of Press Accounts 
and of the Examiner of Customs Accounts. 

Pay and leave salaries of gazetted ofllcen of the Indian Audit DeMrtment (including 
Assistant Account OtBcers against vacancies in the General or the Public Works Lists) 
attached to the ofBees of the Civil Accountants General or to the ofBce of the Auditor 
General. 

Salt Treaty Payments (i.e.. all payments made on this account on authority of .Accountant 
General, Central Revenues). 

Gwahor Residency Receipts and Charges (U. P.). 

Convict charges at Fort Blair (recovenes from Indian States made at instance of Account* 
ant General, Central Revenues). 

Central Loans. 

Service Funds (see Chapter 20 of the .Audit Code) 

Colonial Government, Mauritius. 

Ditto Ce>lon. 

Ditto Straits Settlements. 

Ditto Hong Kong. 

Ditto Federated Malay States 

Ditto Kedah. 

Charges of Ferso-Afghanistan Frontier, Kborasan. 

Charges for organizing Imperial Service Troops. 

Central Trust Interest Account. 

Sale-proceeds of Dr. Moore’s ^faDual of Family Medicine and Hygiene for India. 
Sale-proceeds of Tide Tables. 

Sale-proceeds of Journal of Indian Arts. 

Railway charges for distinguished visitors to India incurred under special orders of the 
Government of India. 

Payments by local Governments on account of the cost of the anti-rindetpest serum supplied 
from the Imperial Bacteriological Laboratory, Muktesar. 

Consular and Diplomatic Services in Perda. 

African Protectorates. 
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The Aceountnnt Gcncrnl, and Telegraph', will similarly communi* 
cate to the Accountant General, Central Hevenue^, the receipts of the Northern 
India Salt Department crr<Iitr«l in Do^t Oiricra. 

100. The chargei of thc'e Dejwrtmenfa are paid foc.ally under the ndea 
laid (lown'in Chapter HI. Civil Account Code, and are rrportetl to the Account- 
ant Gencwl in the hi-monlhly li'ti of juynientA. On receipt of each such 
list the vouchers for charges of any of these Departments, other than those 
which are .auditcil locally, should lie taken out, and their amounts posted 
in bi-monthly fcho<lule.s in the form nnnexc<l, a separate schc<lulc being 
used for each Department. As «oon as all the first or second lists have been 
received, this schedule, with the vouchers, should bo <lc.spatehc<l to the 
Accountant General, Central Revenues, in anticip.'itioii of the Exchange 
Account m which they will be debited. Except in the case of rents for any 
buildings under the control of a provincial Government, rccoverctl on the 
pay bills of officers of Central De|»artmcnts and svhich are adjusted in the 
provincial books, net amounts only ate to be charged, as all adjustments 
on account of sen'ice funds and Income-tax will be made by the Accountant 
General, Central Revenues, and the total of the two schedules will bo entered 
in the Exchange Account 


ScAcrfufe o/ payments on occoutU of 

made at trcaturics in from the 

to the day of 39 . 


Number 

of 

Toucher. 

From what treatury paid. 

Amount 

of 

each Voucher. 

1 

Total ^aj inenta 
ench treasury. 



■ 

1 

1 

■ 

1 


The vouchers for expenditure incurred by non-Civil Departments uill 
be forwarded with the Exchange Accounts, 


1 Obiectsona raued by the Accountant Gcn«ral, Central Ilf'cntiea. on amlU of (Iicm 
chaicea will bo communicated to tbo Accountant General only If tbe action «>t ibo IVeaMiTy 
Officer is irregular, or if further action be required of the AmUl olllee. 


Surrey of India. 

107. The special rules for the apportionment of Revenue and Forest 
Surveys carried out by the Sur\-cy of Imlm and of Forest maps prepared 
by them are given in Chapter 6 of the Audit Ctxle. The adjustment of e.t- 
pendituro between the Central Revenues mid the local books, wll bo made 
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EXCHANGE ACCOC^T WITH A- C., C. R. 


[ Chap. 5. 


at tlio end of the year, under instructions from the Accountant General, 
Central Revenues. 

1. AmonnU recoverable from private estates for survey wort done are transferred at 
the end of the year from the Centru Hevenues books to the J’rovince concerned, where they 
are held under Advancea Recoverable pending rccovety from the estates. 

^ S.^^tcr tho close of the year the Surveyor General forwards to the Accountant General, 


Ancient Monuments. 

108 Receipts and Expenditure pertaining to works executed by local 
Governments in connection with ancient monuments as defined in section 2 (1) 
of the Ancient Slonuments Preservation Act, 1D04, which are declared to be 
protected monuments imder section 3 (1) of that Act, are audited by the 
local Accountant General and passed on to tho Accountant General, Central 
Revenues, for adjustment. 

The totals only of receipts or payments need be shown in the schedules, 
any particulars required by tho Accountant General, Centml Revenues, being 
given in separate statements. 

Home and Revenue Departments* Expenditure. 

109. Expenditure referred to in Articles 125 to 181 of the CiN*il Account 
Code, Volume I, whether \mder the audit of the Accountant General, Central 
Revenues, or of the local Accountant General, should be debited to' the Ac« 
count Current with Central Revenues. 

Exchange on sterling transactions. 

110. All items on account of exchange on sterling transactions (including 
exchange on Secretary of State’s bills and sterling drafts) are passed on through 
the Exchange Accormts for adjustment in the first instance on the' books of 
the Accountant General, Central Revenues, under the deposit head “ Ex- 
change on Remittance Accounts.” 

Indian Audit Department 

111. The pay and allowances and contingent charges of the two Deputy 
Auditors General for Inspection, the Examiner of Press Accounts and the 
Examiner of Customs Accounts and their establishments, paid elsewhere 
than in Calcutta and Delhi, will be debited »irt in the Exchange Account 
with Central Revenues, but the vouchers will be forwarded with covering 
schedules to the Accoxmtant General, Central Revenues, bi-monthly, in anti- 
cipation of the Exchange Account. 

The pay and leave salaries of all gazetted officers of the Indian Audit 
Department (including Assistant Accounts Officers officiating against vacancies 
in the General or the Public Works lists) attached to the offices of the Civil 
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Accountants General should be passed on to the Accountant General, Central 
Revenues, for adjustment in his books. 

Remittances of Coin, 

112. Charges for bronze and copper coin remittances and for loss on’ 
withdrawal of copper coins should be debited to Central Revenues, after 
being audited by the papng Accountant General, who should retain the 
vouchers, but certify in the Exchange Account that the charges have been 
audited and the vouchers retained by him. 

Accounts of the Mysore Assigned Tract and Mysore Residency. 

113. The Accountant General, Madras, audits the accoimts of the Mygpre 
Assigned Tract and Mysore Residency, and "compiles them in monthly state- 
ments which are sent in adv’ance of the monthly Exchange Account to the 
Accountant General, Central Revenues, who adjusts the amounts thus reported 
to him under the appropriate revenue and service heads. The statements 
do not include debt and remittance heads and are not accompanied by vouchers 
and the totals only of the statements will be entered in the Exchange Account. 

Convict Charges of Indian States. 

114. The following is the procedure to be observed in recovering the 
cost of maintenance at Fort Blaur of convicts transported thither from Indian 
States or for offences committed within Indian States : — 

The Chief Commissioner of the Andamans, in the first instance, communi- 
cates the amounts due by each State on accoont of the maintenance of con- 
victs to the Accountant General, Central Revenues, who, on receipt of the 
information, issues instructions for the recovery of the amounts to the Audit 
Officer of the province concerned, who will, when the amount is recovered, 
pass on the credit to the Accountant General, Central Revenues, in his Account 
Current with Central Revenues. 

Straits Settlements, etc. 

116. Debits and credits on account of the following Colonial Govern- 
ments, viz., Straits Settlements, Ceylon, Kedah, Federated Malay States and 
Mauritius, are also to be passed on to Central Revenues through the Exchange 
Account Current with the Accountant General, Central Revenues. 

1. Charges of the Straits Settlements recoTeraUe from the Impenal Exchequer, London, 
should be included in the London Account Current. 

2 Commission at 1 per cent, is recovered from Straits light dues collections and credited 
to VII— Customs. 

116. Debits for payments made on account of the Hong Kong Govern- 
ment are also passed on to India through the Exchange Account Current 
with the Accountant General, Central Revenues. 

1. For rate of exchange for the convection into Indian Currency of payments stated in 
Koug Kong dollars see. Rule 5 to Article 3S0 of Civil Account Code, Volnme II. 

D 
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Excn.ofOB ACCOUNT Tvmr a, o., c. 


[ Chap. £ 


African Protectorates. 

117. Claims ngninat (he BritiVli Kast Afric.i, Bri(i«h Central Afr 
Uganda and Somaliland Proloctorafes arc to It adjusted Ly Audit Ofii( 
in India in communication 'willi the Accountant General, Central Bevem 
That officer uill settle the claims in direct coiomiinifation 'ndth the Comn 
sionvf of the Protectorate concerned by means of statements furnished 
the Commissioner monthly or quarterly according to the nature of the eh 
os stated below : — 

(t) Expenses defrayed in India on recount of the Protectorates 
Jlontldy statement with eupporting %oucl\cis will be forwntc 
b}' the Accountant General, Centml Kevcmica, on the carli 
possible date, and not later tlian the end of the third mor 
following that to nhich the claims relate. lor the prepa 
t’on of this claim statement for all India the Accountant Gener 
Central Bcvcnucs, should be furnislied by the several Au( 
Officers, nith monthly statements of claims in duplicate, I 
gctlicr with the supj'crting vouchers, in original. 

(tV) Contributions for pensions on account of Govemment scn^nc 
lent by the Central Government for service under the Pi 
toctorates.— Quarterly statements of claims will It prepar 
by the Accountant General, Central Bevenues. 

(in) Capitalised value of wound, etc., pensions of Govemment servaE 
lent bp the Central Government for service under the Protc 
torates.— Quarterly statements of claims \rill be prepared I 
the Accountant General, Central Bovenue.s, on receipt of simil 
statements in doplicate from the hlilitary Audit Officers co 
cemod. 

118. The adjustment of nil claims by or against the African Prote 

torates will be made between the Crown Agents for the colonics and t) 
India Office. ' ... ’ e Protectorate 

the Audit Offi -count with tl 

Accountant G on receipt i 

the statement prescribed in the foregoing article will immediately make tl 
necessary entries in his outward London Account (passbg on only the n< 
debit or credit for all India) and the per cotitra entries in the Exchange Account. 

119. Estimates of expenditure likely to be incurred in India in connec 
tion ivith services required of the Indian Government on behalf of the Pre 
tectorates will, whenever possible, be furnished to the Commissioner of th 
Protectorate concerned before the expenditure is incurred ; and copies c 
all estimates for charges other tlian for continuous services will simultaneous! 
be forwarded to the India Office. These estimates will be furnished by th 
Audit Officers concerned through the Accountant General, Central Bevenuei 
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CnAP. 6.] ACC0m.T3 current between civil and MILITARy. [ 120-2 


Chapter 6.— Accounts Current between Civil and Military. 


Schtxlulea of Itceeipts and Payments 120 

Form of Exchange Account . . 122 

Returns for Alilitary Accountant 
General ..... 123 

Lapse of Transfer Receipts and 
Cheques I2C 


Deceased Soldiers' and Deserten' 

Estates 127 

ifilitsry treasure-chests . . . I2S 

Indian Military Serrico Family 
Pension Repilations and Indian 
Military Widows’ and Orphans’ 

Fund 130 


Schedales of Receipts and Payments. 

120. The separate schedules of Military receipts and payments trans- 
mitted by Treasury Officers (Article 486, Civil Account (5ode) with their 
monthly nccotmts and bi-monthly lists of payments are, on receipt, 
collected together by the Accountant General and forwarded in original, 
together with all vouchers for payments, including cheques and transfer 
receipts, to the Controller of Military Accounts and Controller of Military 
Supply Accounts, with a covering list in Form 13 for payments, and 
Form 14 for receipts the first list of payments should be sent about the 
25th of the month to which it refers, and the second list and the, schedules 
of receipts on the lOth of the next month. 

1 These dates must be etriclly obserred. and if aJI the lists hare not been reeeired from 
treasones on tbe due dates those which have been received should be forwarded, and supple- 
mentary lists sboold be sent as early os possible after tbc receipt of the late schedules. 

2. The duplicate copies of Receivable Orders (rtd« Article 453, Cinl Account Code, Volume 
II) should also be forwarded with the schedule of receipts. 

121. The Accountant General will preserve for record a copy of the 
covering lists and also a copy of the schedule of receipts and of the entries 
in the " Miscellaneous Payments ” column of the schedule of payments. 

^ Form ol Exchange Account. 

122. The outward Exchange Account Current is prepared in Form 15, 
and the inward in Form 16. The mutual adjustment and clearing of items 
is regulated by rules laid down in Chapter 4, and each Controller furnishes 
the Auditor-General and the Accountant General concerned annually with 
a statement compiled in the manner mentioned in Article 101 of that Chapter. 

1. The following explanations may be of UM ; — 

Iltad I. — UtmiHonetM to CiviJ/rom ififtVary. 

This is intended for cash remitted by the Military Departmental OfBccr Into a Civil 
treasury. 

These suroi appear in the second money column of tbe treasury schedule, C. A. C. Form C9. 
Transfer receipts drawn by Chril treasuries and cheques drawn by Cantonment l^retaries. 

D 2 
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ACCOUXTS CURRnxr BErn-EEX CIVIL .VXD JIILITARY. [ CnAP. 6. 


OH Military treasure chests will nl«o be shown under this head. They appear m the first money 
column of C. A. C. Form CO 

Iltatl ll.—IlttniUaneci to Military from Civil, 

These remittances ore issues of pajinenta upon cheques and transfer receipts issued by 
Jlilitary Officers, and also — when such ore specially ordered — specie remittances from (3 ti 1 
treasuries to Military treasure chi'ts l'<ps(ration’/ees, St-imp, Abkari and Salt collections, 
etc , paid into SlUitary treasure clie«ts will ap]>enr under this head. 


Ihad ni.—Uewt a4ju*tatU hj Civil. 

This IS intended for receipts and charges on account of the Civil Department reteiicd and 
cxj>ended hy Military Officers, and debited «r credited by them to the Civil Department for 
adjustment upon tho Civil Account*. Under (his head may, bo included sums received into 
.Military treasure chests on account of Cantonment Funds. Contributions for Foreign Service 
examination fees and subscriptions to Service Funds. Consequently tho onginal items under 
this head arc always in the aceount rendered by Jlilitary to ( iviJ, and the responding entries 
are alwnya in the account rendered b\ Civil to Military. 

Utad f I — ttem^ Adjvatable by Mihlary, 

This IS intended for receipts «ithen»i*e than on Receivable Orders and for payments on 
account of the ilUitary Department t»tlKrwi»e than on rbeques and transfer receipts issued 
by ^Iilitary Officers, and also for tbe lalue of stores supplied by and returned to Civd Depart* 
nicnts These wiU be debited or crcditeil to .Military in the account rendered by the Civil to 
the Military. The only entries in tbe account rendered by .Military to Civil sro the respoiuea 
given by Military lo adjustment of tbe-« debit* and credits. 

Tho Civil Accountant General need give no particulars in his outward Account Current 
of tbe items credited and debited under bead» I and III, and m the same way the ^Iilitary 
Accounts Officer need give no particulars of the items credited and debited under heads IX 
and IV of his outward Account Current These particulars ore gi\cn id separate shedolea 
on the ^an described in Articles 72 and 73 in respect of .Accounts Current between Cm] and 
CiviL The Accountant General m giving particulars of credits under bead IV, should also 
enter in the relevant schedules, the full designation of the party paying the amount into the 
licasury. Receipts and expenditure i>ertau)ing to Military Works executed m tho Fubhc 
Works Department as a permanent arrangement, in respect of which tho Accountant General 
acts as a sub.Audit Officer on behalf of the Military Accounts Department should be shown 
in lump sum in relevant scheJales, but details of tbe account required by the Military* Accounts 
autliontics should bo furnished in separate statements. 


Returns for Military Accountant General. 

123. On the 23rd of June of each year each Accountant General should 
furnish the Military Controllers concerned with a statement showiDg«»he 
probable amount of original debits .and credits on account of the Jhlitary 
Department that will appear in the Exchange Accounts for March (final) 
tmder head IV.— Items adjustable by 3Iilitary, according to the latest avail- 
able information. 

124. Each Accountant General should send direct to the Military 
Accoimtant General by the 30th of each month a statement in Form 17, 
showing the debits and credits to that dep.'irtment in his books for, and to 
tho end of, the preceding month. In the case of Madras, Bombay and Central 
Revenues, the figures may be sent a fortnight later. 

125. A similar statement showing the debits and credits on account 
of Imperial Marine should also be sent to the Military Accountant General, 
on the same dates, by each Accountant General having such transactions. 
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Chap. G.] accounts cunRCNT between civil and militajiy. [ 126-30 


Lapse qI Transfer Receipts and Cbeqaes. 

126. Military transfer receipts lapse at the end of the third account 
year after the year of issue, and hlilitnry cheques at the end of the third 
month after the month of issue. Both will be adjusted in the books of the 
Military Department, and not in those of the Civil Department. 

Deceased Soldiers* and Deserters* Rstates. 

127. Under Sections 114 and 115 of the Indian Army Act (Act Vlll'of 
1911) and Rule 165 of the Indian Army Act Rules, the surplus of the estates 
of deceased persons, and of the property of deserters subject to that Act 
is remitted to the Accountant General, Central Revenues. The surplus pro- 
perty of deserters should be credited as revenue immediately on receipt, 
while that of deceased officers and soldiers should be credited to a distinct 
Sub-head under Deposits and entered in a register in Form 18. Such deposits, 
if not claimed within three years, will be credited to revenue, like any other 
deposits. 

Receipts and Payments at a Military treasure chest on account of other Depart* 
ments. i 

128. In cases in which Military treasure chests are authorized to Tcceive 
money from, or pay money to, officers of the Public Works and Railway 
Departments, they will receive or pay the money and account for the same 
in strict conformity with the rules prescribed for civil treasuries in Chapters 
24 and 20 of the Civil Account Code, as the case may be. 

129. Transactions between ADIitary treasures chests, and Civil and Public 

Works Departments will be settled through the Account Current between 
Civil and Military. ' 

Indian Military Service Family Pension Regulations and Indian Military 
Widows’ and Orphans’ Fund. 

130. Transactions appertaining to the “ Indian Military Service Family 
Pension Regulations ” and the “ Indian Military Widows’ and Orphans’ 
Fund ” should be passed on to the Controller of Military Supply Accounts 
(see Audit Code, Chapter 20). 
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131-4 ] ACCOUNTS CUHRENT BKTWEKN civil. AND RAILWAYS. [ ClUP. 7 . 


Chapter 7.— Accounts Current between Civil and Railways. 


[ntrodactoiy 131 

Term of Acconnfc .... 133 
Account for Jr«rch . . . . 131 

Settlement of Outatnndingf . . 135 


U^t of Civil and R&ilvfty Exch&ngo 
Accounts . . . Anne*. A 

Ilcnds of Kxchango Accounts 
Current . , . Annex. B 


Introdactory. 

131. A list of the Chief Auditors nnd Government Exsinincrs of 
Hailways who arc in accotint with e.'tch Accotint.'tnt General is given in An- 
nemirc A, 

1. A Chief Auditor enn Adjust an item with a (*ivil Vceoiintnnt General. «itb rrhom he is 
not in account, only through the Civil A.counfnnt General with a horn he is ordinarily in oecount, 

18S. The Accounts Current hetween CiWl and Railways is in two parts, 
t.e., one for Capital major heads of account and the other for Kevenue major 
heads of account. 

1. With the consent of the HailivAV Andil Orticer concerned tbe two parts rosy tie combined 
ill one Exchange Account with »optMlo columns for Cipital and BcTcnuc items 


Form ol Account. 

183. The heads of the Exchange Account are enumerated and explained 
in Annexure B. The account itself will show only the totals of the heads in 
small capitals the details being explained in separate schedules on the plan 
of Articles 72 and 73. The entries against Head III in the outward 
account of the Civul Accountant Genrr.al and those under Head IV in the 
outward account of the Chief Auditor are, as a rule, responding entries only. 
But there is no objection to a special arrangement being made with a Chief 
Auditor in respect of any particul.ar class of credit being nfTorded by him in 
advance of the debit, care being taken to prevent double adjustments. 

1. The duef Auditor should forward tho treasurj- consolidated receipts with his outward 
account but the Accountant General should nut forward paid cheques with his outward account. 


Account for filarch. 

134. Original items in March preliminary accounts of Civil which have to 
be passed on to Railways through another Civil Accountant General (vide 
Rule 1 to Article 131) should be communicated to that officer by means of 
advance schedules on the 25th March and 10th April each year. A copy of 
advance schedules should bo sent simultaneously to the Railway Audit 
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Chat, 7.] accounts currekt between civn. and railways. [ 135.7 


OfScer with a suitRblo remark to indicato that the transactions arc being 
passed on for adjustment through another Accountant General. Tho 
connected March preliminary accounts should also be sent as early as 
possible to enable the Railway Audit Officer to adjust all transactions in 
his accounts for March which close on 10th May. 

1. These instructions opply mutufis mH/tiniiis to transactions adjustable direct with a 
Railway Audit Ofliccr. 

2. Similar proecduro is followed br tho Accountant Gcncml, Centra] Revenues, In coo* 
oection with his outward account for rebruary. Si>ccial precautions should be taken to ensure 
tho timely communication of supplies to railways of maps and mathematical instruments. 

3. Every cndeaiour should be made to giro timely intimation to Railway Audit Odicers 
for carrying out all adjustments in tbeir areounta by the 10th of May, Any transactions which 
may unavoidably remain unadjusted by (hat dale, should be adjusted in (he accounts of the 
year through tho auxiliary accounts of (ho Accountant General, Railways, to whom such tran< 
sactions should bo intimated through tho Railway Audit Ofliccr concerned. It will, howD^er, 
rest with the Accountant General, Railuajs. (o reject any items intimated for adjustment 
after the lOth of May, w Inch will then bo ailjusted in the accounts of tho following year. 


Settlement of Ootstandinss. 

185, Tho Accountant General and the Chief Auditor must rcconcilo their 
accounts each month, and tho reconciliation should not be postponed till 
tho end of the year, 

138. ‘When discrepancies are not adjusted monthly, they should be 
settled by personal communication between the two officers, and if, after 
such commuoicatioQ, delay still occurs, the fact sbould be brought to the 
notice of the Auditor General. 

137. The Accountant General, Railways, should, ‘ after submission of 
his final accounts, furnish the Auditor General, witli a statement in the following 
form showing tho details by o-Tchango occounts, of the total debits and credits 
to Civil which he has shown in his final accoimts. 


Exchango Aecounts. 

Total Credits. 

Total Debits. 

Net+or — 





Total as per final accounts . 


! 



See also Rule S to Article C4. 










44 


Annex. A. ] Accou^TS current BfmvEEN civif/ anp railways. [ Chap. 7. 


ANNEXTJRE A. 

(See Article 131.) 

I/ist of Civil and ^axhcay ExcJtangc Accounts. 


mm 

Raitnay Au<1il Oflicer concerned 

ReiUees. 


Chief Autlilor. Bomluty, Ituroda and 
Central India Itailtray. 

Chief Auditor. Oreat Indian Pcnin- 
stiU Radiray 



txircrmoenl Exammer. Madraa ond 

For Bezwada Extension 


Southern MabratU Radasy 

Chief Auditor. Ea«t Indian Railway 

Chief Auditor. BenpaLNajpur Rail- 
way 

Chief Auditor, North Western Rail- 
way. 

C liief Auditor. Oudb and Rohilkhand 
Railway 

Railway. 

OntRil ReTcnnei. 

Chief Auditor. 3Iadra« and S'utbem 

For .Madras and Sontbem 

Maliratto Railway. 

Mahratta Railwar, and 


also the Mysore, the 
Bezwada.Masulip a t a m, 
and Dhone'Kumooi 

Railways. 


Ooi erntaent Examiner. East Indian 

For Burdwan-Katwa, 


Railway. 

Bankura-Damodar, Dad- 
ghera- j a m a 1 p u r g an] 
branches. 


Audit Officer, Khyber Railway Con- 

For transactions relating to 


atmetion 

Accountant General Railways. 

State Railway Stores. 


Auditor.Jodhpur-BiLanirRailway , 

Audit Officer, Delhi (New Capital) 

For Jodhpur. Hyderabad 

Railway (British Section). 


Railway Worhs. 



Chief Auditor, Sontb Indian Railway 

For the South Indian Rail- 
way. Also for the Tan- 
joro District Board and 

■ ■ 1 

Go\em[neat Exanuner, Stadras and 
Southern Slabratta Railway. 

Tinnecelly.Qinlon Rad- 
ways. 
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Anno?. A. ] accounts cur.p.FJNr hetween civil and railways. [ CnAr. 7. 
ANNEXURli \-^ontd. 



Bengal — contd. 


Unit«d ProTinpcs 


Punjab and 
^\cst Frontitr. 



Clilcf Auditnr, Bengal and North* 
IVcatorn and Tirhoot Bailwaja. 

Cliicf Auditor. Oudh and Boliil- 
khand Ilaitiray. 

Chief Anditor, Asavti-Bengal 
Railway. 


Chief Auditor. Rohilkhand 
Kiimaon Uailway. 

Cliiof Auditor, Oroat In<lian Penin* 
aula Badway. 

Clicf Auditor. Bombay, Baroda 
and Central India Radnay. 

Chief Auditor, Bengal and North- 
\V«tem and Tirhoot Roalwaya. 

Chief Auditor, Bait Indiaa Rail- 
w.ay. 

Chief Auditor, Bcngal-Nagpur 
Railway. 

Cliicf Auditor, North-Western Rad- 
way. 

Chief Auditor. Oudh and Rohil- 
ktiand Radnay. 

Audit Offieer, Delhi (Now Capital} 
Railway Works. 

Chief Auditor, NorthAVeslem Rail- 
way. 

Audit OfBccr, Khyber Railway Con- 
struction. 

Cliicf Anditor, Great Indian Penin- 
sulv Railway. 

Chief Auditor, Bombay, Baroda and 
Central India Bailway. 

Giiof Auditor, East Indian Rail- 
way. 

Government Bsamincr, East Indian 
Railway, Calcutta. 

Chief Auditor, Oudh and Rohil- 
khand Riulway. 


UtUARKS. 


Also for Cliapannukh. 
Silghat and Katakhol- 
I-aLsbazar liranehos. 

For Lucknow-BareUly 
Railway. 




For Dclhl-UmbalL'i-Kalta 
Railway (land). 
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CnAr. 7.] ACCOUNTS curhent nCTWEEN CIVIL AND RAILWAYS. [ Anuox. B. 


ANNEXURE A-concld. 

OTiirrOTinco concerned. Ruluray Audit Officer concerned. Remasju. 


Bnrma 


Bihar and Orissa 


Central rrorlneei 




1 

1 


Chief Auditor, Burma Railtraja. 

Chief Auditor, Bengal-Nagpnr 
Railway. 

Chief Auditor. £aslera Bengal 
Railway. 

Chief Auditor. Bengal and North- 
Western Railway. 

Chief Auditor. East Indian Rail- 
way. 

Chief Aoditor, Great Indian renin. 
auU Railway, 

Ch ef Auditor, East Indian Railway. 

Chief Aoditor, BengaLNagpur 
Railway. 

Chief Auditor, Assam-Bcngal 
Railway. 

GoTernment Examiner, Aasam* 
Bengal Railway. 

Chief Auditor, Eastern Bengal Rail* 
way. 


ANNEXURE B. 


(See Article 133 } 

The heads of account under “ Accounts Current bcticeen Civil and Ratlioays,” 


L — RcuiTiancES to Cern. nou Rulwats. 

P ayments into treasuries by Railway OScen . . . These amounts will be credited 

by Ciril upon the Information 
receired in the treasury ao. 
couati, and debited by Railway 
' in the same month upon the 

f consolidated receipts of 

Treasury Officers (tuiuahed to 
It aQway Officers. 
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ANNEXURK B — continued. 

II.— UEMItTANCES TO RAILWAYS ITOSl CiVJU 

Cheques of Rwlway Ofliccra Tlie cheques i-aid will l-o debited 

OQ tho Civil Bido of the accotmta 
and fbo.<o issued cieditcd on 
tlie Rfltlway side. 


III. — Items Adjostadlc by Co’il Detaotiiest. 

Inter-Departmental Credits or Charges by Railwara . . iVhcnevcr convict# arc ^ploycd 

on Railways, tho Railway De* 
parlncut will pay the full 
niBtkci value of their labour. 


Expenditure m Railway Department to be charged upon 
Civil Accounts— ' 


Railway*# chargeahlo to loan ujioQ tho Civil books 


Receipts on account of f!ecvice and other Funds (one head 
for eaeb fund) ^ . 


The Civil Accountant General 
will receive tho debit# of tho 
Railway eidc taking them to the 
loan account to which they are 
charpealJe. The Civil Account, 
ant General will bo responsible 
for clrariog debits or adjusting 
them upon (he local accounts 
conemicd. 

The details arc to bo scot by the 
Railway Audit Officer direct to 
the Secretary of the Fuad. 


Public Works items Separately listed . « • . For items for which Advices 

‘ and Acceptances of Transfer 

are exchanged direct by Ihrt- 
sional ODicers of Publio IVorks 
Department with Railway 
Audit Oflieers and Exccutivo 
Engineers. 

Miscellaneous. 


IV.— Items Apsustable by Railwavs. 

Pavnients into treasuries by Qvil Oflieers on account of 
Railway s — 

Salo-jirocecds of railw ay class C lands. 

Recoveries of railway a-lvances. 

hlisceUaneous. 

Intcr-Departmcntal Charges to Rulwaya. 

• Payments for Land taken up for Railway purposes . . Payments for land talcn up for 

Railway purposes made, under 
Article 110 of the Civil Account 
Code, by Civil OlBccrs not 
acting as disbursers of the 
Railway Department and all 
actual charges on cstahhsli- 
ment and contingencies meurred 
in that connection will be 
debited to tha Railway 



Chap. 7.] accouxts curre.vt nETWEtx civil and railways [ Annjx. B. 


ANNEXURE B — concluded. 

Department. Payments lor 
land should bo supported by 
vouchers in Forms C, CX3, D or 
E, referred to in Civil Account 
C^e, Volume I, Appendix 7. 
Advances drawn by the Col* 
lector under paragraph 14 of 
tho same Appendix will bo held 
as “ Advances Itocovcrablo " 
on the Civil Books till they can 
be adjusted as above. All pay* 
meats by special officers actmg 
as disbursers of the Railway 
Departtoent JnoJuduii' those ior 
their pay establishments and 
contingeneiea are accounted for 
direct to tho Railway Depart* 
meat and not through tho 
Civil Accountant General 


£‘abuo Works items separately luted 
Uiscellaneouv 


See Head III. 
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138 ] ACCOimS CURRE^’T BEXnTEN CIVIL & P. fc T. [ ChAP. 8. 


Chapter 8. — Accounts Current between Civil and Posts and 
Telegraphs, 

Account of (^7i] Side . . 13S i flMponsibiljtr for udjMtmcnt . . I*- 

Account of Poats and Telegraphs S'ldo 140 I Staliunein* and Printing charges . 143 

I’rorineia) IJncs of Telegraphs . 14G 


Account ol Civil Side. 

138. The monthly account of the civil side. Form 19, should be sent to the 
Accountant General, Posts and Telegraphs, by the 3rd of the second month 
after that to which it relates. This account is in two parts, nr., Part I— for 
Postal section, and Part II — for Tdograpli section. In both parts, items 
pertaining to differcntDeputy Accountants General, Posts and Telegraphs, may 
bo shown in diflerent columns, or in such other details as may be settled in 
consultation with the Accountant General, Posts and Telegraphs. Remit- 
tances to and from each treasury should be detailed by each Head Post office 
(or Telegraph office), the miscellaneous receipts and charges being shown in 
separate columns. The following points require special attention : — 

(t) Receipts and c.\pcnditurc pertaining to buildings of Posts and 
Telegraphs constructed or maintained through the agency of 
the local Government, which ore audited by the Civil Accoimtant 
General should be shown in the account in a lump sum, any 
details reqxurcd by the Accountant General, Posts and Tele- 
graphs, being fumished in separate Btatements. 

(it) Responding items should bo shown in the account in totals under 
the respective beads. 

(iti) No voucher except for miscellaneous charges need be appended to 
the account of the Postal section as the Deputy Accountant 
General, Posts and Telegraphs, vull have received a verified 
copy of the Pass Book (Article '187 of Civil Account Code, 
Volume II) from the Postmasters concerned. 

(tu) In advance of the monthly exchange account a preliminary state- 
ment of treasury transactions anth the Postal section should 
be forwarded to the Accountant General, Posts and Telegraphs, 
so as to reach that officer on the 15th of the foUowing^month 
to which the account relates. In this statement the sale of 
ordinary postage stamps and unified stamps and service postage 
stamps with miscellaneous receipts and payments should be 
shown separately. Remittance transactions— -drawings from or 
payments into treasuries — need not bo shown. Should the 
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Btfttcmcnt be too late for the post, tlic figures may bo com* 
raunicated by telegraph. 

(c) Public Works outward items which represent traasactions for 
^Yllich Advices and Acceptances of Transfers (P. W. A. Forms 
65 and 60) arc c.xchangod direct between Divisional Officers and 
officers of the Telegraph section, should be shown in the account 
ns one item, the particulars being detailed in a List of Advices 
of Transfers, Form 6, separately for debits and credits. 

Receipts in aupjwrt of permanent advances of postage stamps 
under ./Article 519 of the Civil Account Code, Volume II, should 
be submitted with the account together with a list of such 
receipts, the totals of the list being stated in words as well as 
in figures. Receipts on account of special advances of stamps 
(nde 'Article 620 of Civil Account Code, Volume II) should bo 
entered separately at foot of the above list. 

139. If any items appertaining to Part I of the account is erroneously 
entered in Part II, or vice tmi, or if there is a misclassification under the 
Bubdivisions of cither Part, the Accountant General, Posts and Tcicgraplis, 
is authorised to mak^ the necessary correction intimating it to the Civil Ac- 
countant General concerned. 

Account o! Posts and Telegraphs Side. 

140. Account of Posts and Telegraphs side (Form 20) consists merely of 
statements, separately for Postal and Telegraph sections oi such items ori- 
ginating in Posts and Telegraphs accounts adjustable by Civil as do not pass 
through any treasury accounts.- Tlicsc statements do not include any res- 
ponding items. 

1. FroTisions of clause fr) of Article 13S apply mvtniir mutfndis to the account of Posts 
and TcUgrapha aide. 

14L On receipt of statements referred to above, the Civil Accountant 
General makes the requisite adjustment of the transactions on his books in the 
manner laid doim in chapter 4 for adjustment of similar transactions appear- 
ing in Accounts Current between Civil and Civil. 

Responsibility lo.; adjustment. 

142. The Civil Accountant General is responsible for — 

(1) promptly responding to original items passed on to him by the 

Accountant General, Posts and Telegraphs, and 

(2) for taking ncccssarj- action to clear original items of the Civil side 

which have finally been rejected by the Accountant General, 
Posts and Telegraphs. As the accounts of Posts and Telegraphs 
side do not include responding items, the Progress Register 
f-VrticIes 99 to 101) is mmntamed and the progress of adjust* 
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ments Tvatched only l»y the Accountant General, Posts and 
Telegraphs. 

StationeiT and Printing charges. 

143. All charges on account of stationery supplied to and printing work 
done for, Posts and Telegraphs art' debited to that Department, the adjust- 
ment being made annually. 

144. In the case of stationer}* snjiplied from the Central Stores at Calcutta 
or the Provincial Stores at Sladms and Bombay, the Controller of Printing 
and Stationer}’, Calcutta, or flio Superintendent of Stationer}', Madras or 
Bombay, communicates the .amount^ debitable to Posts and Telegraphs to 
the Accountants General, Ccntr.il Bevonues, Madras or Bombay, respective- 
ly, who will raise the ncces.«,ir}* debit in their Exchange Account with the 
Accountant General, Posts and Telegraphs. 

145. As regards printing work executed at Government Presses for Posts 
and Telegraphs, each Accountant General debits at the end of each financial 
j'ear in hrs Exchange Account nifh the Accountant General, Posts and Tele- 
graphs, the cost of printing work tionc for Posts and Telegraphs including 
the cost of stationery supplied for ‘ueb uork, the amount being adjusted 
by deduction from the printing charges. The Controller of Printing and 
Stationery, Calcutta, and the Superintendent of Stationer}’ concerned will 
treat the cost of this stationery in the same way as that of other stationery 
issued to the Press concerned. 

Provincial Lines of Telegraph. 

146. A contribution or p8}meiit to the Telegraph Department for services 
rendered, cither by way of rent for a private bne or as contribution under 
guarantee or agreement, towards the expense of maintaining a line or office, 
is to be dealt with between the Telegraph Department and any other depart- 
ment, or any Government office, ip the same way ns similar arrangements 
between the Telegraph Department and the public generally. The amounts 
mil appear in the Telegraph accounts as contributions or rents, by debit to 
Civil, and will in the Civil accounts appear as miscellaneous expenditure of 
the department concerned, or contingent expenditure of the office concerned, 
by credit to the Posts and Telegraphs. 

147. In the case of branch telegraph Unes worked on a guarautee against 
loss given by a local Government, the amount of loss on working is at the end 
ot the year passed by the Accountant General, Posts and Telegraphs, through 
the Exchange Accounts, to the Ovil Accountant General concerned. 
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Cbapler 9.“Accounls Current between England and India. 


Outward ftnd Innurd Account* 

Scope of the Aecounla Current 
Direct Remittance* to England 
Claasification of item* in Account* 
Current . . . • • 

Outstandings 

Form of Outward Account 
Special Item* in Outward Accounts . — 
Drusta and Mtnieay light du«i 
Deeeaatd and dflrta^fd ataintn - 
yary Dilla ... 
fmijration and otAer DiU* 

Stamp duty on floynl irermuM 
Ezptn^ta of Indian ('adtti «l 
Sandhurat 

Dramnga/or iltaopolamia . 
Inward Accounts I— 

Oenersf 

Trtatmant in .4ceoun/anl-(7«i«r«ra 
O^ee 
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F!uni|>cAn bturea 
I’tutfia’t 


.'iforra for ImoI Fundr, Indian 
Staff, tte. .... 
fif j.ar<in<«ifa( (ind otKrr cAaryea , 

I'rrpaymtnt of tht carl of Slort$ 
ewpp/i'd to Jmfian ^/iTtra . 
StguUT of Invoku 
Vtnttal Attrogt .... 
Special items in Inward Accounts 
Indian Produet .... 
i’aynrnfs on oecount of Avatrahan 
I’tTtonntl and 7?fforer/« from 
African Proketoratea, tie. . 
Spctiajly cfiorgtabU atlovaneea 
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Annuure A.— List of heads for uso in the Accouota Current between England and India. 
Annexure .8.— Rules relating to Light Duea toms. 

Atinexure C . — Rules for accounting of transactions pertaining to deceased and distressed 
British Seamen. 

Annenre D.— Indian State Radwape m whose case a special procedure hu been sancticned 
lot payment of cost ol European Stores. 


Outward and Inward Acconnts. 

148. The accounts current sent from India to England are termed “ Out- 
ward ” accounts, the accotmts sent from England to India being styled “In- 
ward ” accounts. There will he two such accounts on each side, one between 
India and the Secretary of State, and the other between India and the High 
Commissioner. 

I I'or facility ol reference, the accounts mentioned in tbi* article, are described in this- 
and other chapters of thia Code as London Accounts. 

149. The following rules \thich refer mainly to the Account with the- 
Secretary of State, apply also to the Account with the High Commissioner 
in so far as they relate to transactions mcluded in that account. As the 
agency functions now e,tercise(l by the Secretary of State are gradually handed 
over to the High Commissioner, there will be a progressive expansion of the 
account with tlie latter. The functions now e.xercised by the High Commis- 
sioner arc : — . 

(1) All those duties, etc., which fall within the province of: — 

(<t) the old Stores Department of the India Office including the- 
Director of Shipping, 
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(6) the Indian Students* Department ; 

(c) the Official ^\gcnt to the Administrators-Gcneral in India ; 

(d) the Indian Trade Commissioner ; and 

(c) the Accountant-Gencrars Department as connected with (a), 
(6) ami (d) aliove, 

(2) Pa}*ment3 in England in respect pf : — 

(а) Ix-avo-salary, deputation pay and jjonsions of officers of the 

Indian Civil Service, and of other civilian services, except 
in ea‘»cs of such officers temporarily employed in the India 
Office. 

(б) Leave-salary and deputation pay of Military Officers in Civil 

employ. 

(c) Ix'nve-s.ilary and pensions of officers of the Indian Ecclesiastical 

Sor\' ce including pensions payable under St.atute to Bishops. 

(d) rurlough pay and jiensions of officers of the Bengal Pilot 

Service, and Family Pensions of such officers. 

(c) Other civil pensions such ns pensioas of judges uodcf .-Utiele 
513 of the Civil Service Kegulations. 

(/) Bengal, Madras and Bombay Civil Funds and the Indian Civjl 
Service Fanuly Pension Regulations. 

(3) Administration and maintenance of accounts of the Indian Civil 

SerNnee Provident Fund in respect of recoveries in sterling made 
from the subscrihers, and repapnent of sums at their credit. 

Scope of the Accounts Conent. 

150. All cash trans-ictions between the Indian and the Home treasuries 
including transfers through the Gold Standard and the P.apor Curreucy 
Reserves but excluding Council and Reverse Bills {see Article 331) and also 
nil remittances tlirough the agency of Government on behalf of third parties 
(c.g., recoverable expenditure incurrctl in India on account of the M nr Office 
or the Admiralty) should be included in the Remittance accounts. Sterling 
transactions of all "kinds relating to Indunn revenues, whctler of the Central 
Government or provincial Governments, are not includcd-iu these accounts 
being adjusted in the Central or Pronncial section of the Home accounts 
under final heads, ns far ns possible. 

Note 1.— Tho prinriplo etnicci in - *- * - — — » -.>*** nf thn 

remltUuico accounts. During tlio Grst • ■ ' 

be experiencwl by tho ncoounfs authc ■ . ■ : 

final beaJs ol account. In such cases, ■ * ' 

only as a temporary expedient. 

. Note 2.— In order to ensure the eoirect adjustment of espcnditure Incurred in EngUnd, 
all anthoritiOB for paj-ment in fliat country incladuig Icaco sahry ecrtifici\tea and pension pay- 
ment orders should fumi«h tho following particulars, lu. 

(1) tho major, minor, and detailed bead of aecount ; 

(2) whether dcbitablo to Central or provincial revenues : if the latter, tho name of the 

provincial Govemment ; 
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(3) whether the circudilurc pettam* to a “E«c»vcd*' or a ‘’Transferred" luhject. 

(4) whether the cxpendjlure is “voted *’ or "non-voted *' 

Kote 3. — For purpose of cUoso (1) of Note S. the indents for atom rei^uireet bj" the I'uLlio 
■Works Dcpsirtment and leave salary ecrliScates of Gosemment acrvanls of that Uepaitment 
should indicate the following classifiealioa of the charges . — 

(o) /or 5lorM — Detailed head “Stores'* of the minor head “ Expenditure iu 

England *’ subordinate to the major head under vhieh the luspienso head “ London 
Stores “ of the diruion is classified. 

(6) Xcare salary certi/feafu —Detailed bead '* FstaLhshment ’’ of the minor head “ Ex- 
penditure in Eneland’* of tbo major bead under which the p<ay of the Chief 
Engineer of the traneh to which the Government acrvant^conccnicd is attached 
is clasEificd. 

Direct Remittances to England. 

151. As a general rule, no money should be paid in England on account 
of the public service, except through the Secretary of State or the High Com- 
missioner. If, however, under any special rule or order, stores are purchased 
in England otherwise than through the High Commissioner, or any literary 
work is undertaken under the direct control of the authorities in India, pay- 
ment should bo made direct by means of a bill of exchango to be obtained 
through the Accountant-General. 

Classification of items to Accoonts Coxrent. 

152. The accounts current, both outward nnd inward, T\iJl be in f'wo 
parts, tnr. — (1) Adjustable in India, and (2) Adjustable in England, the 
original and the responding items being thus kept separate. A list of the 
sub-heads under the Remittance account, classified occording as they relate 
to items adjustable in India or in England, is given in Annexurc A to this 
Chapter. Items coming under the “Jiiscellaneous” sub-heads in this list 
should be classified as adjustable in India or in England according to their 
nature. No general rule can be laid doum for guidance in any individual 
case, but the principle to be observed, where possible, should be that an item 
should be treated as original in that country in which the first cash transac- 
tion takes place. 

Every addition to the list of sub-heads referred to above requires the 
sanction of the Auditor-General and will be promptly notified by that cfilcer 
to the appropriate authority in Eugland, namely, the Accountant-General, 
India Office, or the High Commissioner, according to the nature of the tran- 
saction. Additions made in England will similarly be notified to the Auditor- 
General. 

Ootsfandings. 

153. Each Accoimtaut-Qeneral should keep close watch over unadjusted 
balances. Generally there should be no delay in responding to items appearing 
in the inward accounts ; see also Article 17G. If no response is received to 
any item of the outwa^ accounts for an unduly long period it should be 
re^rted specially to the Auditor-General. 

1 The Auditor-General will msintain a Pr©E«ss Begieter to watch the progress of adjust, 
tnenta of the account between England and India and at the end of each year will conunuiucate 
to tack Ac«inataat-G«a“^ the amount outstanding in respect of his Audit eircie.^ 
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Form o! Outward Account. 

154. The monthly account is prepared in Form 21 and despatched to 
•the Auditor-General ; schedules, in the following form, should accompany 
rthe account and also vouchers, where necessarj-, unless they have been scut 
in advance under Article 156 : — 


Province of Schedule No. of the Account Kith the 

• High Commissioner 

Adjustable in England. 
Adjusted in India. 




1 


Net aMomrr cbeditsd ob 
cmrrzD ix the Accovxt 
C uiutE.vr. 

dtem 1 
Ko. 

Particulars. 

■I 

Exchange, 
Debited (— } 

. or Credited 
(+). 

In Indian 
Currency. 

In Dntish 
Ounency 



U a. r. 

n a. r. 

E a. i. 

1 

£ t d. 



480 0 0 

20 0 0 

600 0 0 

60 0 0 


155. A separate schedule is required for each of the sub-heads shown 
■in Annexuie A to this Chapter and should be clearly marked “ Adjustable 
da England ” or “ Adjusted in India ” as the case may be {see Article 162). 
Each schedule should beai a distinguishing number, and the vouchers should 
bo numbered to correspond with the itcnis in support of which they are for- 
warded. 

1. When the Eereral items in a schedule mvolre ecp&rate receipts or payments in England, 
iraetions of a penny shooH not be shown, £rimlioDS of a half.penny or less being omitted and 
larger ones being shoTO as a penny { whem the whole schedule lUTolves only one receipt, or one 
payment in England, the fraction should be omitted only in the total of the schedule. 
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156. l’n\nicnts in Indi.a on ncrount of IIii Xfajr.'tty’s Imjx'rnl or oth<T 
Govcmmcnf, whicfi to b<? rocoxTml )»y fho /^crctnr)' of St/ifp, arc to b<' 
aclvi^l to the Auditor-General for cominunicatton to the India OHife as «^oon 
8*5 po«i?iblo, and in anticijiation of the rcRuIar ncoount . and all vouchern and 
document* nece'^aiy for the recovrr\* are to Im* .‘•cut with the ndvirf . ^ ouchcr> 
for charge* of an unu'ual nature xhoiiM either he stijijwrtefl hy order* of 
Government authorizin'; their recovery m Kiigland, or the circtiinstanees 
under which the charge was incurred .should 1 k» fully cxpininetl Cretlif^ to 
the Imperial Government vhouhl W dealt with in a pimilar manner 

1. When claims arc R)a<lc on account of tclcf^ama despatched in India, copjo* of (he 
tcleiraiiis should be furnished »ith the chuma If the trlc^ama are of a secret nature infor- 
mation as to the dates of despatch and the department from which ttio tclcgramt iuued, with 
an\ further particulars which may d>e neces-ar) for their identideation, ahouM Us addressed 
nn^er corer to the h'lnannal Socritary, India Olnce. 

157. To ensure the ngrccmcnt of the figtirca in the Accounts Current with 
those shown in the Finance and Kevenue Accounts for the year, a comparison 
should be made in the first week of October in each year of the London Accounts 
for all the months of the year with the corresponding total in the final account 
for March, as modified by subsequent journal entries submitted to the Auditor- 
General for incorporation in the accounts of the year. In the cvenf^f any 
difierence being discovered, a supplementary account current and schedule 
should be submitted. 


Special items in Outward Accounts. 

Basses and Mtnicoi/ Light Dues. 

158. These dues when paid or collected in India are converted into 
Indian Currency at the official rate of exchange notified from time to time 
by the Secretary of State for the adjustment of transactions between the 
Indian and the Imperial Exchequers. A tabic showing the amount levi- 
able in Indian Currency will be supplied to each Collector by the Board of 
Trade. Commission at seven and-a-haU per cent, on the realisations is credit- 
ed to Custom.*, and the balance to the London Account. When a refund 
of these dues is made the Collectors of the due* should show them in their 
Statements of Collections periodically sent to England ; hut, except with 
special authority of the Board of Trade, repayments are not to be made 
without the production of the original receipts. One receipt for both dues 
should be issued for e-ach ship for the same voyage, and one entry srithout 
distinguishing the Basses from the Minicoy dues should bo made in the account. 
These dues are now for the most part collected in England. 

159. Requisitions for forms for use in the collection of the due* should in 
all ca«es be made to the Auditor-General who will obtain the forms from 
England. The rules relating to forms to ’be observed by the officers who 
collect these due* in India are contained in Annexure B. 
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ICO. Tlic nccoiints of I^nsscs nml Jlinicoy Light dues ehoiild be fiura- 
mnrised ns in the .specimen form given below for submission to the India 
Office : — 


Statement of the amount due to the Board of Trade in respect 6f the aceount of 


Basses and Minieo>/ Light Dues coUceled in Burma for -19 . 

R. A, p. 

Light (lues collated at Hangoon . . . . . .000 

Ditto ditto BM^ein . . . . . .000 

Ditto ditto Ak^ah . . . . . . .000 

Ditto ditto Moulrnrln . . . . . .000 


Grou amount of du» . 0 0 0 

amount refunded to S. S. Ctinpra . ... . ,000 


Net amount of duca 0 0 0 

7/orr commlasion at 7] per cent, on net amount . . . ,000 


0 0 0 


.Idd eommt'uion dao to Buird of Trade, aa per Query Na 71 of 

1919 20 


0 0 0 
“O 0 0 


Dtiuiralciit in sterling, at tUo various rates of excliango at which 

tfio recoveries were made . . . . . . .000 


1. The Minieoy dues aliouW not bo shown 8cp.vrately from the Ba«ses dues, hut in one sum 
loth in the counterfoil and in the aeeount. 

2. All refunds of Light dues slicutd ho Mljusted at the olHcial rate of exchange referred to In 
Article 153 at the time the refunds arc made. 

Dcccaad and Distressed Seamen. 

101. The rules for accounting for the receipts from estates of deceased 
and the expenditure on relief of distressed British^camcn have been laid down 
by the Government of India for the guidance of the Audit Officers and the 
Marine Officers concerned. TItosc relating to the Marine Officers will be 
found in Annexure C to this Chapter, v,hilc the following Rule deals with the 
disposal by the Accountant-General of the duplicate account sent to him 
and with the final adjustment of the account rendered to the Secretary of 
State : — 

1. On receipt of the dujdicatc account the AccounJant-Gcncral wiU check in detail Iho 
* — • ■ . • ' . • ‘ • the Secre- 

' ' cfl of Ship- 

* ' • . • Vo. 22 and 

■ • . . ind should 

' • I 1 adjusting 

entrle* as oro made in tho scLeiluW of the London Accounts Current. Tho duplicate account 
should bo filed In tho office, and its contents compared with tho cntrica in tho Accounts Current, 
London. 

Tho adjuatment of tho account will rest with tho Secretary of Stato for India and the Board 
of Trade. 

Tlio receipts and charges on this account fall under the head Balances of Indian SLipplng 
Masters' Accounts ” • only the net figures should be aLowm in the London Account. 
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162. For claims apatn«t His Navy for ston's «ml 

•work done for His Majesty's ships or payments mnile to contractors on this 
iMihalf) Nn\y bills in dnpliealc nm^t be olttnined nlucli will bo forwanlcd for 
realization through the I.oiulon Account. All charges iiicurrcil by t'lxd 
Department for .similar supplies should bo pas.-nl oji to the ('onlrollcr of 
Marine Accounts, Ilombay, hr niljnsiment, mid the N«\y bills in diiphiato 
endorsed in favour of the Acro«ntaut-Ot*nerrt!, Imlia (hliic, !.t‘nib'n. with 
supporting vouchers {r g., rceeipta .signed by tlio rospoii«.iblo olliccr of the ship 
in the case of stores sujiphcil) hhoubl be forwarded to the (.'ontroller of .Marino 
Accounts, Bomb.aj*, for transmission to the Auilitor-tJeneral. In the ease 
of cash supplied to IHs .Majesty’a ships the charges will be inehuletl in tho 
London Account of tho 1‘rovince, iind the Kiivy bills m i!u[<li(ato emliM'sod in 
favour of the Accountant-General. India OOiee, bonilon, .shouhl bo submitted 
direct to the Auditor-GeiuTal. The tratis.ictions mo shown under the lie.ul 
‘‘Advances in India on account of Nax'a! services” in tho ,\ee»>uuts t'nrront 
and schedule. 

I'migration amt other liith. 

163. Bills on tho Crown .\genl« for sums advanced to tho Vlinlgratlon 
Agents are debited to Account.s ('iirrent with I.oiuhm. 'I'liuso drawn in 
Calcutta ore forwarded to the .Viidilor-Gcneral by tho Aeeountant-Gcnerali 
Central Revenues, for despatch to tho India OlHeo, while Ihoso drawn in 
Madras arc forwarded to tho India OlUeo by tho .\ccoimlant-Goncral, Tho 
payments oppear under tho head ” Uillrt drawn in Imha on account of Kniigra* 
tion of Coolies aud African Proti'Ctoratv.s " 

Stamp Duty <m Itoyal J}'uniiJit.s. 

164. 'When Royal Warrants aro reccivcil for delivery to persona appointed 
to posts in India and ro.sident m it, tho cipiivalent of a sum of 1(V. on account 
o£ stamp duly on each warrant should bo ivcovored, aa a matter of coursot 
from the persons appointed, and without any special iustruetlona on tho 
subject from the Secretary of Slate. 

Note. — ^T lu* rule does not npidy to IHgli Court vlio nte by letter* 

Patent. ' ^ 

165. The amount is debitwl to India iu the luwnnl London Account aa 
an original item ns it represents nn actual payment in Lnglnnd. Tho re> 
covery in India should, therefore, bo incImUHl ns an item adjustable in India 
in the outward account {see Article 162). 

Kxpemes of IntUan Cadets at Samlharst. 

160. All transactions occurring in Rnginnd on this account xviU bo treat- 
cd ns responding items in the Home accounts, Jloneys received from parents 
or guardians in India should, therefore, Ik> p.a«<5ed on through tho Accounta 

^ • in the cn«o 

®f’ ■ .... lets pjj tbfir 

. ^ ■ ! ■ ti. . .;..;..ent of liulia. 
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Dratrinqs for Mesopotamia. 

167. All drawings on India by the High Coramis-sioner, Mesopotamia, 
should he debited in the Outward Account as original items. 

Inward Account. 

General. 

168. The Inward Accounts Current from London is received by the 
Auditor-General who sends extracts from it to the Audit Oflieers concerned. 

Note. — T he India Office in calculating fractions of a month takes every month as con- 
sisting of thirty dajTi. 

169. Charges on account of pay and allowances, leave salaries and pen- 
sions of all kinds are brought finally to accoimt in the Home accounts, as also 
are leave salaries and pensions paid in Colonies other than those which e.tchange 
Accotmts Current with the Goveniment of India. In order to enable the 
India Office and the High Conunissioner to deal with them, quarterly returns 
m Form 23 should be submitted to the Auditor-General by all Audit Officers 
showing the warrants issued by them for the payment of lea'N-e salaries in 
those Colonies. Separate quarterly returns m the same form should be sub- 
mitted by the Accountants General, Madras, Bombay, and Central Revenues, 
showing the warrants issued by them for payment of pensions in those Colomes. 
Payments made in those Colonies which exchange Accounts Current with 
the Government of India, Ws., Straits Settlements, Ceylon, Kedah, Mauritius, 
Hong Kong and Federated Malay States, will be adjusted through those 
accounts current. 

1. In the case of Governmeut ser\«nU subject to the Tundamental Buies and the Civil 
Setnee Regulations, the quaitcrly letnnis referr^ to in this article ore sent to the High Com- 
nussionec for India ; while, in the case of those who are subject to the Army Begtilations, they 
are sent to the Accountant General, India Office. 

2. Cases in which » Govemment pervont to whom a Colonial leave salary uarrant was 
issued did not draw any part of his leave salary on the warrant should be reported to the High 
Commissioner for India on the return of the Government sen ant to India. This Rule docs not 
apply to leaic salary warrants issued to Colonies which eichange Accounts Current with the 
Govemment of India 

Treatineut in Accountant-General's Office. 

170. Oil receipt of extracts of the Inward Accounts from the Auditor- 
General the Accountant General should adjust the receipts and payments 
shown in the original schedules to the proper heads by debit and credit to the 
account with London and should include these entries in his responding 
schedules of the outward accounts. Exchange should bc-passed on to the 
Accoimtant General, Central Revenues, for adjustment in his books under 
the head “ Exchange on Remittance Accounts.” 

I. When, in the extract from the inward account received from the Auditor-General, any 
item 13 found susceptible of adjustment in the Military or 2Iame Department, an extract, 
supported by the original documents, abonld be communicated to the Mihtary Accountant- 
General or the ControUei of hlaime Accounts, as the case may be, for odjus'ment. The Andi- 
tor-Gcneral should at once be informed when any item is eo passed on. 
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2. U »s i,= .^S jMtl cr irx cn *»▼ or 1ni«t ■cv»ut>*. »» rrvuttfvl 

to TrvJ'-» tirrisri th* f*”'n Uoe-i'n rjc«t K» S'rrx- n rMn ! »i n'kVn; th* 

fc’ijt'tsi-tt 12 Ird-u 

Europe&n Stom. 

PtiTthasf. 

171- The purchase o{ European Stores is legulatcil by nilc^ fmme<l from 
time to time by the Secretary of State in Council. 

172. OEcers rrho indent for stores on the Store? Pejwrtmcnt, Loiulon, 
must furnish in the indent the particul-ars mentioned in Note 2 under Article 
150. If the cost is dcbitable to a Local Fund, or nn Indtnn or Foreign State, 
the fact should be clearly stated. 

Xora.— Fc» farm of indent •n I tho instruitioni i.t li»» in Ut i>tT{<Ar»ti<>ii und 

transnusMoa. (‘ioTomnrnt of India. IVvanl of lndu«tno<. and Munition*, ciroiilir letter 
No S.-IC7. dated the 3n.l July l^iiX and IV{v.*»tnient of Industrie* citvidar letter No. S.-lrt7, 
dated the ".Jnd .March IPJl 

173. Great care shovdd be taken to enter m the indent the correct head 
of account to which the co'tt of the stores is dcbitable ; in the cveitt of nnv 
error bemg subscqucntl\‘ detected the Accountant-General should iitnko the 
necessarj' correction in his ovni accounts, unless the charge relates to the 
Central or provincial Governiuents and b adjustable in the Homo accounts 
under a final head (see Article 174), in which case the correct head should be 
notified to the High Commissioner. 

Stores for the CeitUal and pronwciVil Goivr»mc«f5. 

174. Stores purchased for the use of the Central or tho provincial Govern- 
ments are charged off finally in the Home accounts— but sec note 1 to article 
160. 

Note —P ajmonts made in llnghixl for inatenaU re<|uin-d for Bllier, niokcl, and lironu' 
coinage, incliuling freight, etc , arc charged m the UcmittaiKC account 

Stores for Local Funds, Indian Stales, etc. 

175. PajTnents made in England on account of stores and freight charge- 
able to Local Funds, Indian States, etc., are charged in tho High Commis- 
sioner’s accounts as remittances to India, and arc communicated by the 
Auditor-General to provincial Accountants-Gcncral in monthly statements. 

176. As it is essential that the account uith London should receive credit 
at once for the whole amount charged, the amount communicated in the 
monthly statements should be adjusted immediately by credit to the London 
Account and per contra debit to the debt bead “Deposit-s of Local Fund.s ” 
or “ Accounts Current with Indian States,” as the case may be, immediate 
steps being taken to make the necesnar}' recoveries in the -latter cose. If 
the local fund concerned docs not bank with the Government treasury and 
recover}* has therefore to be made from that body, or if, for want of sufijclent 
information, it is difficult to determine the proper head of charge, the items 
should bo placed under the su-spense head " English Stores Suspense Account.” 

XOTE. — In of petty rfifference* li«t»reti the inioire end the eccounte current dehiti 

of charge* paid for »torr* in England the latter alioahl lie taken m c'^rrect and recorcry made 
accnrdini;li. 
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Departmental and other Charges. 

177. The following additions arc made to the invoiced price of European 
articles supplied to provincial GovemmentSj Commercial Departments (Rail- 
ways, Irrigation' Works, and Posts and Telegraphs), Local Funds, Indian 
States, private individuals, etc., in calculating their cost dcbitable to or re- 
coverable from these various sources : — 

(o) One per cent, for marine insurance, cost of stores lost, general 
average, etc. ; 

(6) Two per cent, for departmental charges. 

Similar extra charges should be made for stores imported from England 
for the Central- Government, but eventually transferred to provincial Govern- 
ments, etc. 

1 ^Vliere ondsf spocia! arrangements the contractor undertakes to dehrer stores at an 
Indian part and not at the a tores ofiice m Ixindon no charge is m:de under (o). 

2 The one per cent, for insurance is intended to cover losses during the voyage to India- 
anl n7t risks of lojs hatweeo the ship's side and the shore. 

3 The adjustment of these extra chargee is made tn the Homo accounts. 

Prepaymenl of (he Cost of Stores supphed to Indian Stales. 

178. In the case of supplies to Indian States the cost of all stores supplied 
m ist be prepaid iu cash. The rupee deposits received on account of stores 
specially imported for them should be converted at the market rate of exchange 
{see j^ticlc 345) and the cost in sterling of the stores supplied (including sea 
freight payable in England) together with the extra charges mentioned in tho 
preceding Article should be adjusted month by month against the sterling 
deposit. The difference between the sterling deposit so arrived at, converted 
into rupees at the rate of £I=R10, and the actual rupee deposit should be 
taken to the deposit hi ad ‘ Exchange on Remittance Accounts ’ in the books 
of the Acconutant-Gcnc-al, Central Revenues. 

Note. — ^As an exceptioj to the above rule rcganJing the prepayment ia cash of the cost 
of stores supplied from England the following npecial procedure ha* been allovrod in tho caje of 
certain Indian State Radw.ays : — 



and any balance remattuDg after the stores have been paid for will be reluudeu to lue x;uii>ji 
under tho orders of the Accuuntant-Gcaeral, Railways. 

A charge of half per cent, will be made on account of the interest earned for the period 
between tho date of payment of the cost of the stores in England and the date of recoupment 
in India fn addition to the percentages mentioned in clauses (a) and f6} of the preceding Articfe. 

A list of the railways to which this procedure has been extended, together with the names 
of the approved banks, js given in Annexnre P to this Chapter. 

Register of Invoices. 

179. In the case of stores supplied for the Public "Works Department, 
Local Funds, and Indian States, the Auditor-General forwards the statements ' 
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of payments and invoices or extracts therefrom to the Audit Officer of the 
province or department for vrliich the stores are supplied, and it is the duty 
of the latter officer to compare these statements with the invoices of the fttorcs 
supplied, transmitted to him weekly through the Auditor-General, or (in the 
case of Madras and Bombay) directly by the High Commissioner, in order 
to see that invoices of all stores shippc<l for dejartments in account with 
Tii m have been received and distributed. This comparison is not made in 
the ease of stores supplied to Departments other than Public ‘Woiks of the 
Central and provincial Governments in regnrtl to uhich only invoices are 
received from England. 

180. On receipt of the invoices they should be entered at once in a register 
which shoidd contain separate pages for o.icli department or officer obtaining 
stores from Europe, and should set forth the following details under ea<h 
heading: (1) Name of vessel. (*2) Number of invoice. (3) Date of invoi;e. 
(4) Nature of stores. (5) Value of -stores. (C) Freight paid in England. 
<7) Total. (8) Freight payable in India. (9) Grand Total. (10) Initial? of 
Superintendent This register should also contain columns to show the 
number and date of the memorandum or letter forwarding the annual abstirct 
statements (Article 181) to each officer and the register number and date of 
receipt of his reply, and should bo used for comparison with the montldy 
statements received from England. The invoices or extracts therefrom should 
then be forwarded to the departmental officers concerned. 

181. The local Accountants-Gcncral should satisfy themselves that the 
stores shown in these registers are brought on the stores accounts of the proper 
departments : accordingly, when all the invoices for the year (Article UO) 
have been received, Annual Abstract Statements in Form No. 24, should be 
prepared for non-Public Works stores from the registers and sent to occh 
officer to whom stores have been consigned during the year ; these officers 
are required to return the abstract statements in original and to certify in 
the prescribed column whether the stores invoiced have been received by 
them and brought on their store accounts. 


General Aeerage. 


182. “ General Average ” is the adjustment made among the various 
owners of vessel and of cargo in the event of loss or damage occurring to the 
vessel. Claims for contribution to general average in respect of vessels cairy- 
ing Government stores between England and India must be referred to the' 
India Office. Such claims give no lien on the stores which are to be delivered 
in accordance with the conditions for freight notwithstanding any claims for 
contribution to average. 


Claims in rc8p«t ot reswls carrying atom from ons Indian jiort to another should, 

however bo dealt with in India by the AccoDntants-Cenerel of Bengal, iladrts, Ectnlty or 
Burma as the ease may be, in aceordancr with the foUewirg inslincticEs 


1 The acent for the vessel, before giving delivery of cargo consigned to Government, 
reoniics the ofGeer above named to sign a bond agreeing to abide by the adjustment of the 
professional “ adj'usters,” and also to make a deposit. This should be referred to the Covem- 
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mcnt Solicitor for ndvico ns to Hliclh^r tlie ease is, or is Hot, ono for a “ general a\crnge.” If 
he so reports, tlio bond should bp signed, nnd tlio deposit mnde, and a separate account kept. 

2. Tlio Adjustment will, after somo lime, lie presented by the agents. The Oovernment 
in it mil bo credite<l (1) with the deposit, (2) for any special losses of its cargo. (3) for any 
special expenditure incurred by it, and debited with share of any general leases of expenditure, 
ns well ns any particular nTpenditiire for its lienefit and the resulting balnneo offered to or 
demanded from it. 

3. The eases are usually very roinpHe-ated, and the claim should not be p.vsscd without 
scrutiny, hut tho net loss to Oovemmenl on the whole matter has to be home as expenditure 
Tho chief thing to bo eareful of is that all receipts and expenditure connected with a case of 
loss, which is to 1)0 tho subject of a General Average adjustment, art) passed on to the suspense 
acccuint opened on the Accotintant-Ceneral’a Itooks m connection with the rn«c 


Special items in Inward Accounts. 

Inilian Produce. 

183. All receipts nnd payments in respect of Indian jiroduee consigned to 
the India OHicc, whether relating to the Central or provinci.tl Governments, 
are treated in the Home Accounts as remittance transactions. All such sums 
shown in tho Inward London Account should accordingly be adjusted by 
credit or debit to tho departments eoncomcil, siirli ns the Opium, Forest, 
Cinchona, etc. 

Pay waits on account of AuMroluin P<’rsoitnct, and Pccovrncs from African PrO' 
tcctoratcs on accoun' of disbursements in Irnlia. 

184, Owing to tho fact that no details of the amounts received in England 
on tlic’ above accounts arc available in that country so that an analysis of 
the outstanding balance is impossible, these items arc treated ns original 
items in tho Inward Accounts Current, and the corresponding pajTncnts in 
India should accordingly appear .as responding items in tho Outward Accounts 
Current. 


Specially Chargeable Alloicances, 

185. When a pensioner, or nu ofliccr absent on leave, who^o .allowances 
arc not entirely clnargcablc to Indian revenues, is proceeding to England, 
the ECA’cral .sources from which Jiis nlllownnccs are to bonnet and the several 
proportions arc stated in liis last-pay or Icavc-salary rcrtificacc. 

186. rayments made in England on account of leave-salaries and pensions 
not wholly dobitable to Indhan revenues arc, in the first instance, wholly 
charged to Indian revenues. Every h.aU-yc»r a- statement of the amounts 
recoverable from other funds in respect of pensions paid up to 30th Septom* 
bor nnd .3l6t' March, respectively, w included in tho accounts sent by the 
Secretary, of State for India to the Auditor-General for the above months in 
Wew to the necessary recoveries being effected. In the case of Jcave-salarics, 
tho recoverable amount is included in the Accounts Current at the time of 
the-ofiiccr’s return from leave. Tlie Auditor-General passes on those debits 
to the Audit Officors concerned for evnmination and recovery. 

187. A pension, Icavc-salary, or other emoluments paid by tho Secretary 
of State and intimated for recoa'cij' in India from any local or other fund 
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must be recovered exactly os charged. The audit npplic'l by th<' India Oflicc 
is not, to be reviewed or re-examined in India. 

188. A^Ticn an amount paid in England and chargc<l in the Hcmittancc 
Account, on the ground that it is recoverable in India Irom on Indian State, 
etc., is foimd not to be fo recoverable or only to be partially recoverable, and 
the irrecoverable amount is treated os expenditure of Government, an advice 
of such adjustment should at once be sent to the Auditor-General for com- 
munication to the Secretar}' of State. 


ANNEXURE A. 

(See Article 152 1 

List oj Heads for use in the Accounts Current beiiceen England and India. 

ItlS MAJESTY’S ISrPERIAL GOVEIIXMENT— 

Win OmcE . Item? sdjvitatle in 

IndUo Force la North China ...... England. 

Additional Indian troops for service at Hong Kong . . „ 

Remittances paid in India on behalf of Asiatic Artillery at ITong 

Kong and Singapore 

Enlistment of Natives of India for service m the Colonics . „ 

Indian Native Regiments lent for service in the Colonies . . ,, 

Payments m India on A. F. 0 1706 

Payments in England on I. A. r. 602 Indie 

Allotments paid la England by Regimental Paymaetcra on be- 
half of British Soldiers on tbe Indian Establishment . England 
Sliscellaneons Reimttanccs and EITccts and Credits of British 

Officers and Soldiers ....... , 

Expenditure in India on account of Expeditionary Force and 
other War Services 

Ap mtbat. ty : 

Admiralty Transport 

Teak shipped from India 

Advances in India on account of Naval Services 
Advances to the Senior 31anne Transport Officer, Sues 

FOREIQK OmCE ; » 

Lighting and buoying the Peruan Gulf . 

Surveying the Persian Gulf 

Persian Gulf Radio Offices 

Defence Works at Aden 

Troops lent for serviee m Persia .... 

South Persia Military Police .... 

Surplus Revenues of tbe occo|ded territories in Mesop 
Funds supplied to II. M. 3Iinister at Tehran . 

.Advances to His Britannic Majesty's Consuls . 


India. 

England. 

India. 
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oigliteen months ; but uhen one book of 25 forms is more than sufficient for 
that period two such books should form the maximum stock to be retained. 

2. Vnien applications are made to the Accountant-General for fresh sup- 
plies of such forms, the numbers of the forms on hand at the time of applica- 
tiou should be stated, and when applicjations are made by the Auditor-General 
to the Board of Trade for supplies of forms for more than one province the 
quantity required for each province should be stated separately. 

3. Forms should be issued consecutively according to the printed numbers 
the lower numbers being issued first, and not more than one book of 25 forms 
should be in use at the same time, if this can be .avoided. Forms of an earlier 
series should, however, be used before those of a later. 

4. Great care should be exercised in the preservation of these forms, and 
any forms cancelled or defaced should, together with the corresponding coun- 
terparts. be attached to the accounts for transmission to the Board of Trade, 
The numbers of any forms, lost or destroyed, should be stated, with .an ex- 
planation, on the accounts. The numbers of the unused Light Dues Keceipt 
Forms on hand should bo quoted by Collectors and .?ub-0ollectors on each of 
their accounts for transmission to the Board of Trade. 

5. ^Vhen Basses Light Dues arc repaid, the original receipts should be 
retained and attached to the corresponding repayment receipts for trans- 
mission with the accounts to the Board of Trade. 


ANNEXUKE C. 


1 Ifil,] 

R\des for accounting for the receijAs from estates of deceased, and the cJ'pcndiiurc 
on relief of distress^ British Seamen. 

1. These rules are prepared at the request of the Board of Trade. 

2. Shipping masters — ^master attendants, or other officers charged with the 
duty of collecting the wages .and effects of deceased British seamen, and of ~ 
administering relief to British seamen found in distress, should keep a separate 
C3sh account of all such transactions in the form appended, which is Form 

C. C.-18 (slightly modified) at page 42 of the “ Instructions to officers in the 
British possessions abroad ” under the Srerchant Shipping Act of 1S54. 

3. They should also keep all the subsidiary accounts in the forms des- 
■cribed by those instructions and draw out their vouchers as therrin directed. 

4. It must be understood that, except when the officer concerned has a 
cash chest of his own, all receipts .and Paiges must be passed thro^h the 
district treasury account daily in full, any balance in hand being remitted to 
the treasury. Such recripts and charges will be credited and debited to 
London Account, 
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5. Should the officer concerned need funds for meeting relief charges, ho 
should supply himself by bills drawn up by himself showing the specific 
charges to be paid, which bills should be countersigned, before payment, by 
such responsible officer as the local Government may appoint. As above 
stated, these charges will be debited to London Account. 

6. Immediately on the expiration of every month, an account in duplicate 
(in modified Form C. C.-18 above referred -to) of the month’s transactions 
should be made out, the original being forwarded direct to the Board of Trade 
(with all the vouchers), and the duplicate (without vouchers) to the Account* 
ant-General. 

7. The rate of exchange for the conversion of rupees into sterling varies 
with the nature of the transaction, purely personal remittances being con- 
verted at the market rate (ti'de Article 345) and the rest at the official rate 
{tide Article 342). 
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ANNEXURE D. 

[ See la«t parftgraptt o( Note tinder Article 173.] 


Indian State RaiUvays tn whose case a special procedure has been sanctioned 
for the payment of the cost of European Stores. 


Name of Railway. 

1 Owned by ^ 

Approved bank. 

(1) Jodhpur'Bikaner Railway 

Jodhpnrand Bikaner Dntbars 

National Bank of India, 
Bombay. 

(2) Udaipur-Chitorgarh Rail* 
way. 

Mewar Dotbar . . . 

Any local head ofRee of the 
Imperial Bank. 

(3) Jaipoz-Shaikhwati Rail* 
way. 

Jaipur Oarbar . . . 

The Bombay head office of 
the Imperial Bank. 
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PART III. 

Compilation and Books. 


Chapter 10.- Consolidation of Accounts. 


Detail Book — 


Form and Method of . 

. 1S9 

March Accounts . . . 

. 202 

Cheeling .... 

. 104 

Subsequent Entries . . . 

. 203 

Chiing the Detad Fool 

. m 

Prohibition of Alterations 

. 205 

Consolidated Abstract— 


Civil Account .... 

. 20C 

Forr^ and Method of Fctliffg . 

. m 

Distribution Statements . 

. 207 

CTorirr^ .'Ifcffrc'-I 

. joo 

Finance and Bereuue .Accounts 

. 210 


Detail Book. 


Form 

and Method oj Posting. 



189. Particulars relating to a year’s account transactions taking place 
at treasxmes as well as transactions brought to account in the Departmental 
Accounts of Public Works, Forest and some other offices (inde chapter 26 
of the Audit Code) arc collected for the whole circle of audit under each head 
of account from month to month in a Detail Book. 

1. The term *' treasuries " as need in this article includes the Imperial Bank of India or 
any branch of that Bank at srhicb treasorj business is conducted for GorenuneDt. 

2. If the accounts for any month ol a Treasury Officer, Public Works Dirisional Officer o^ 


notice of the local GoTcmment. v 

190. The Detail Book is nnanged in vertical columns, of which the first 
two columns on each folio or page show the period of account and the name 
of the district (or other) ahstract, and the remaining columns the entries 
which appear in that abstract xmder each head of account. The Detail Books 
will be so arranged as to provide sufficient space under each heading for the 
consecutive entry of twelve months’ transactions ; that is, each set or sets 
of heads of account should be repeated on consecutive pages as often as may 
be necessary for recording the transactions of the whole year from April to 
March (final), and any additions or deductions consequent on journal entries. 
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191. The heads of account ordinarily opened in the Detail Book arc : — 

(t) Non^Public TForfo transactions: the detailed heads opened in the 
Classified Abstracts under each minor head. 

(u*) Public Worhs transactions : heads of account determined by tho 
Accountant General under the rules in chapter 37 of the Audit 
Code. 

192. The arrangements of the heads of account in the Detail Book ivill 
generally be as laid down in Article 180 of the Audit Code. Totals should 
be struck, where necessary, under each of the sub-divisions of a minor head, 
m., Central and provincial under revenue wceipts, and the following six 
sub-divisions under expenditure (including refunds shown on receipt side) 

(1) Central — Non-Voted, (2) Central — Vote<l, (3) Reserved — Non-Voted, (4) 
Reserved— Voted, (5) Transferred— Non-Voted and (G) Transferred— Voted. 

1 Both in the case of Public UorLs and Non-Public Works transactions, the heads in tho 
Detail Book should follon the same order as is presenbed for the abstracts from vhUh the 
Detail Book II posted in order that the entries may be proTcd against each other. 

193. The Detail Book, if not bound before being brought into use, should 
be bound up, at all events, at the end of tho year ; meanwhile suiHcicnt sec- 
tions, containing the pages assigned for the whole year to one or more major 
heads, should be securely stitchctl in covers of stout paper, labelled clearly 
on the outside. In the case of debt and remittance heads, where there ia 
nothing in the heading to distinguish the receipt from the payment side, the 
word ‘ Receipts,’ or ‘ Payments ’ as the ease may be, should be witten con- 
spicuously at the top of each page. 


Checking. 

194. VTien the postings imder each head have been completed, the detailed 
items should be independently cast up across the page to the total column of 
the Detail Book, without reference to the total already made in the district 
(or other) abstract. 

195. The postings in the Detail Books should be independently checked 
with the entries in the district (or other) abstracts, that is, both the postings 
of the detailed heads and the totab made under the last rule for minor heads. 
The person who checks the postings is required to put hb initiab on the face 
of the abstract ; and, if all the entries of a month on one page of the Detail 
Book are posted by one man, and checked by another, the poster and the 
checker severally should initial at foot of the page. 


Closing the IMail Book. 

' 196. IVhen the grand total of cash transactions under each head has been 
made in the Detail Book, then from the Abstract of Transfer Entries (see 
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Article 220) will be posted, for addition or reduction, as the case may be, 
under the various heads concerned, the outcome of all office adjustments so 
that the Detail Books will include monthly all transactions of whatever nature 
connected with receipts and payments that will eventually appear on the 
G'*ncral Books. The closing entries of each month will thus be — 



T<itnl of raah tranaacliona . 


ExpLango Account Abstract , . 

I’fanafer f Add .... 
eatnea [^Deduct .... 


1 


(IRAKD Tot^l . 



197. The Detail Book, when completed, will thus present for the whole 
circle of audit the figures for • — 


(1) receipts and charges under such detailed heads as were opened in 

the Detail Book ; 

(2) revenue receipts under each minor head, separately for Central 

/md Provincial. 

^3) Expenditure under each minor head, separately for each of the six 
sub-divisions referred to in Article 192. 

Consolidafeh Abstract. 

Totm and Method of Posting. 

198. (a) The next process is the preparation of the Consolidated Abstract 
of receipts and disbursements (Form 26). The form will be printed on sub- 
stantial paper of medium size (17|- inches by 11 inches) and fly-leaves inserted 
between the pages. The abstract will be bound temporarily in boards in con- 
venient sections for use during the year and bound permanently in one volume 
after the close of the accounts for the year. Columns are provided for showing 
the progressive totals, month by month, under each major head, sub-division 
(Article 192) of a minor head, prim: ■ ’ * 

head. Progressive totals for each 
minor head should always be fillcc 

in at the end of the year or whenever they are necessary to supply depart- 
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mental requisitions, ivatching of actuals or for any other purpose. Unneces- 
sary totallings should he avoided wherever possible. 


XOTF. — The ciiluinn “Amount of 


Estimate 

Appropnation 


” need be filled in only m the fulloTring 


cases • — 


(i) Ite>enue Beceipts. HguTes of the accepted e*tiniate under each minor bead and 
f major head. 

(i>) Expenditure (including refunds of retenue shoxni on receipt side) appropriation 
under each minor head and under those detailed beads m respect of which the 
local Gorernraent has requested the Accountant General to audit the expend!- 


(6) Every head of account for which a column is provided in the Detail 
Book (wde Articles 191 and 192) must also appear in the Consolidated 
Abstract and against it will be entered the total of the month’s entries as 
there recorded. Columns arc also provided for totals of such detailed heads 
as fall under the same primary unit of appropriation. 

(c) The Consolidated Abstract nill prwent the results referred to in 
Article 197, as well as the c.tpcnditure under each primar)’ unit of appro- 
priation and totals of major heads (tide clause (d) below). 

(d) The totals of the major heads will be brought out for the first time 
in the Consolidated Abstract, and an abstract by major heads totals only 
should be maintained in tbe same form as the Consolidated Abstract for 
showing the receipts and disbursements by major heads during and to end 
of a month. 

(c) The distribution of the major head totals among the various divisions 
and of the entire expeniliture is recorded in the Distribution Statements 
referred to in Articles 207 and 203, 

199. As the transfers of each month are posted in the Detail Books with- 
out reference to the amount of the month’s transactions under the detailed 
heads concerned, the result may be a minus entry, which ivill pass in red ink 
into the Consolidated Abstract and reduce the total of the minor head. 

It may sometimes happen that the minus entry under a detailed head is 
so large as to exceed the a^egate of the plus entries for the current month 
under the other detailed heads subordinate to the same minor head. In 
this case the net entry for the minor head also will be a irn'mis one in red ink 
both in the Consolidated Abstract and in the Ledger. Tn exceptional cases 
jumtis entries under a major head may appear in any month. 


Closing the Abstract. 

200. The totals of the receipts and payments will then be checked af’aiu.st 
the Statement of Disbursers’ Accounts (see Audit Code, Article 514) ; and the 
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general statement of account ^11 be drawn up on the back of the disburse- 
ment section of the Abstract of Major Head Totals ns follows : — 

Opening balance — 

Cash in treasunea . . . . . .000 

Cash m transit . . . . . .000 

0 0 0 

P.eceipts of the month as detailed within ... 0 0 0 

Total . 0 0 0 

'Charges of the month as detailed within ..... 0 0 0 \ 

Balance . 000 

^tail of Balance — 

Ca h in treasuries . . . . . .000 

Cash in transit, as per check register of Local 
Bemittances . . . . . .000 

0 0 0 

1. Anj difference between the account balance shown in this abstract and the grand total 
T)I the proTinclal cash balance rejert should be explained in a note, 

201. The Consolidated Abstract, when so completed, brings out the joint 
account of the Central and provincial Governments in respect of the txans- 
notions of the Au^t circle, excluding : — 

(1) Contributions made by the provincial Governments to the Central 

Government under Part 11 of the Devolution Rules, and any 
miscellaneous adjustments between these Governments which ’ 
do not affect the total revenue and erpenditme of the Indian 
Empire. Such transfers are adjusted outside the accounts 
{ipde Articles 294 and 297) as their exhibition in the joint account 
will exaggerate the total revenue and expenditure of the Empire. 

(2) Transactions adjusted finally in Home accounts [vide Article 150) 

and not passed on through the Accounts current for adjustment 
in the books of the Audit Officer concerned. 

March Accounts. 

202. The accounts for March as first prepared are only preliminary 
records, as the books remain open for adjustments and transfers imtil the 
fist July, when the final accounts for Match are made up. The progres- 
sive figures for March final should be despatched to the Auditor General and 
the Secretarj' to the Government of India, Pinance Department, in Eorm 27 
on the 10th of August. As the final accoxmts may be corrected by subsequent 
entries (Article 204) their despatch should not be delayed merely by reason 
of their not being absolutely complete, but every endeavour should be made 
to incorporate in them all adjustments and corrections that can possibly 
be made by the date of despatch. The accounts for the other months, includ- 
ing the preliminary accoimts for March, must be completed, carefully checked 
and signed, punctually on or before the last day of the next month, and in 
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order to prevent any oversight in this matter, a monthly certificate in the 
form prescribed in Article 206 should be submitted to the Controller of the 
Currency. The accounts of the Accountant General, Central Revenues, will, 
however, be closed on the 16th of the second month, in order to admit of 
the incorporation of the inward exchange accounts in the month’s accounts 
to which they relate {vide Article 103). 


Snbsequent Entries. ' 

203. The adjustment of charges for Revenue Survey conducted by parties 
of the Survey of India should be left to be made on the authority of the 
annual statement issued by the Accountant General, Central Revenues (see 
Article 107). 

204. Correcting or additional entries made^ after the despatch of the 
final JIarch account should be communicated to the Auditor General on 
the 10th of September and lOth of October, after which no entries will be 
permitted. An abstract should be sent with each batch of these entries on 
the prescribed dates. In the event of the corrections afiecting on Account 
Current head, the officer must obtain the assent of the other ofiacer, and 
certify in the copy of the correcting entry sent to the Auditor General that 
he has obtained it. All correcting or additional entries should be recorded 
by the despatching officer in a single statement, in which he should also in- 
clude the entries made xmder instructions from the Auditor General. 

WTien communicating to local Governments the corrections due to journal 
entries, a progressive account incorporating these entries should also be 
iumished. 

1. For the ptelimLnary accoUQt for March, the Detail Books irill be dealt with as if no 
later accounts will be submitted ; an abstract of transfer eotnes will be prepared and the 
Detail ^ok entnes completed in ink. but below the grand total will be ruled lines for the 
exhibition of the effect of later adjustments for the final account for March (to be taken frotri 
an abstract of the later transfers), and correct totals for the month will be made below ; sub* 
sequent or journal entries should be posted as pfna or minus in red ink. 

2. The reason why the adjustment was not effected before the closing of the final March 
accounts should be briefly stated against c>er 7 journal entry. 


Prohibition ot Alterations. 

- 205. (o) No alteration can be made in the Detail Books or Consoli- 
dated Abstract of any month after they have been closed. '\Mien errors 
ore discovered in the same year, involving a correction by transfer of 
amounts from one detailed column to another imder the same head, or from 
one head to another, the necessarj’ corrections should be made by a formal 
transfer entry (see Chapter 11). 

(6) But if the amount involvctl does not exceed ten rupees, and affects 
only revenue or service heads affecting the same Government, no formal 
transfer is nocc.ssary, and it is sufficient simply to make a note of the error 
against the original entry. 
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(c) If any error ])e detected after submission of the final occoimt for March, 
it can only be adjusted by a journal entry', a copy of which should be sub- 
mitted to the Auditor General in the usual course for approval. 

Note. — C orrections betnoon dptailrd lirad^ umlor the sanu* minor liend do not require 
to be made by journal entr.v. 


Civil Account. 

206. On completion orthc Consolidated Abstract, an account, in a form 
supplied by the Controller of the Currency, should be compiled from it and 
forwarded to the Controller of the Currency on the follomng day, i.e., on the 
1st of the second month. On the back of this form a certificate is attached, 
to the effect that the Consolidated Abstract for the month has been com- 
pleted and signed. Care should be taken that this is actually the case before 
the certificate is signed. Every care must be taken to make the account 
correct, both in respect of the current and of the progressive figures, as the 
figures are printed by the Controller of the Currency and become the stan- 
dard for reference. The Accountant General should also personally examine 
the figures before sending them on, ns peculiarities in them may easily draw 
his attention to errors that may have occurred in the compilation of the 
account. 


Distribution Statements. 

207. On completion of the Consolidated Abstract, the distribution 
of the major head totals and of the entire revenue and expenditure among 
the various divisions should be worked out in separate distribution state- 
ments. 

20S. (a) The distribution statement for expenditure portion should be 
in Form 28 which brings out the total expenditure under — 

(1) Central — ^Non-Voted, Voted, Total. 

(2) Provincial — ^Reserved, Voted, Total. 

(3) Pro'N'incial — ^Transferred, Voted, Total. 

(4) Total Provincial. 

(6) The similar statement for revenue should exhibit the figures under 
three columns only, viz., Central, Pro\'incial and Total. 

(c) Each major head should be assigned a certain number of pages and 
progressive totals should be made monthly or as often in the year as may be 
necessary. 

(d) An abstract of major head totab, separately for revenue and expen- 
diture, in the forms referred to in clauses (a) and (6) should be added at the 
end. 

209. A separate register in Form 29 should be maintained for distribution 
of expenditure incurred in India, against the various grants and primary 
units of appropriation. Each grant should be assigned a page or set of pages. 
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tinder each grant th ' ' ■ ho detailed 

showing against cac jirogrcssive 

expenditure month uj ii»uuk*i. 

1. The acairacy of the figures jK>steil in Form 20 sliould ho tested iti iv- 
separate abstract. 


Finance and Revenne Accounts. 

210. The Finance and Revenue Accounts (iVJe Article lf») arc compiled 
by the Auditor General as far as j»ossible from the final accounts for Mart'h 
and the sbatemonts mentionotl in Appendix 1. Any further information called 
for by the Auditor General for the completion of these nccount.H should ho 
furmsho<l promptly. 
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Chapter 11. Transfer Entries, 


Object of Transfer . . . .211 

General Rules .... 212 

Correction of Accounts . . . 215 

Outline of Procedure • . . . 217 

Posting in Detail Dook . . . 220 


Detailed Procedure — 

Fortns vied .... 221 

Separate Evlries .... 222 

Index llegiiler and Comltned Trans- 
fer Zedger and Abstract . . 223 

Closini; of the Combined Traniftr 
Ledger and Abstract . . . 22$ 


Object of Transfer. 

211, Transfer entries, tliat is, entries intended to transfer an item from 
one head of account to another, are necessarj — 

(a) In order to conect an error of classification in the original accounts ; 


(6) In order to adjust, hy debit or credit to its proper head, an item 
outstanding under a Debt head ; 

(c) In order to adjust inter-departmental and other transactions which 
do not involve the receipt or payment of cosh. 


General Rules. 

212. On one of the sides of everj* transfer entry there should be only one 
ledger head which may he debited by credit to sundry heads, or vice versa ; 
debits may not be taken against sundry heads by credit to sundry heads. A 
fortiori, the same entry' may not contain independent corrections of two 
ledger heads ; it may not debit A by credit to B, and again C by credit to D. 

In a transfer entry all particulars to explain both the nature of the adjust* 
ment and (if it is a corrective transfer) the groimds of the correction must be 
clearly stated. 

213, A list of adjustments which have to be made periodically should be 
maintained in order to ensure that they are regularly made. These adjust- 
ments should, as a rule, be made monthly. If this is, however, found incon- 
venient and if the Accoxmtant General considers that there are sufficient 
grounds for postponing them, they may be made quarterly. Unforeseen 
adjustments should, however, be made as soon as the necessity for them 
arises. 
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214. Annual transfers elioiild, as a rule, be avoided. Thej* arc, however, 
allowed in the eases noted below : — 

(а) On account of lapsed bills and lapsed deposits. 

( б ) On account of the charges for interest on Capital expenditure on 

Railways, Irrigation, NaWgation, Embankment and Drainage- 
Works, and Posts and Telegraphs, including in the ease of Irri- 
gation Works, etc., the amount payable to the Central Govern- 
ment by provincial Governments. 

(c) On account of the cost of Stamps and Stationer}' supplied from 

Central stores to provincial Governments. 

(d) On account of interest payable by provincial Governments to the 

Central Government and nee ursd on various accounts, e.g., 
outstanding Provincial Loan Accounts, Famine Insurance 
Fund Balances, Provincial Balances. 

(e) On account of interest on Scr\'icc Funds. 

(/) On account of interest on Savings Bank Deposits, including deposits 
in Post OfUce Savings Ban^, Regimental Savings Banks, and 
• State Railway Provident Institutions. 

( 9 ) On account of expenditure incurred in the Survey of India Depart- 
ment for local Governments. 

(A) On account of charges for stationery supplied to and printing dene 
for Posts and Telegraphs, and printing wdrk done by a provincial 
Government for the Central Government or vice versa. 

(t) On account of the cost of the anti-rinderpest serum supplied from 
the Imperial Bacteriological Laboratory, Muktesar, to provincial 
Governments. 

(j) On account of transfer to the Famine Insurance Fund of the un- 

spent portion of the Famine Insurance grant of the year. 

(k) On account of miscellaneous adjustiflents referred to in Article 

65G of the Audit Code. 

(l) On account of sums payable by one Government to another where 

it is agreed that whole amount will be paid in a lump sum. 

(m) On account of joint establishment or on account of transactions 

where a fixed distribution of cost between Central or provincial 
or between two or more heads is prescribed and where it has 
been decided that such distribution should be made annually. 


Correction ot Accoonts. 

216. (a) If an item which properly belongs to a revenue or service head 
is wrongly classified under another revenue or seivnee head, the error may 
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be corrected at any time before the accounts of the year are closed, in the 
manner directed in Article 205, but, after the accounts are closed, no correc- 
tion is admissible, it being sufficient to make a suitable note of the error 
against the original entry. If, however, the error aSects the revenue or 
expenditure of different Governments it must be corrected by transfer in all 
cases, as soon as the error is discovered. 

(6) An error which aSects a debt or remittance head must be corrected - 
by transfer, however old and however small it may be. If the accounts of 
the year in which the error took place ate not closed, the correction should be 
made by removing the item from the head under which it was wrongly taken 
to that to which it properly belongs. If the accounts of the year in which 
the error took place are closed, then the following procedure should be follow- 
ed in the cases referred to : — 

(1) Item taken to one debt or remittance head instead of another, 

— the correction will be made by transferring it from the one 
to the other. 

(2) Item credited to a debt or remittance head instead of to a reve me 

head, or debited to a debt or remittance head instead of to a 
service head, — the correction should be made by transferring 
it to the head under which it should originally have appeared. 

(3) Item credited to a revenue head instead of to a debt or remittance 

head,— correction should be made by debiting refunds and 
crediting the proper head. 

(4) Item debited to a service head instead of to a debt or remittance 

head,— correction should be made by debiting the proper head 
and crediting “ Kecoveries of Service Payments,” under XXXV 
— ^Miscellaneous. 

Note.— E rrors in the accounts of PiM«ional Olhccrs of the Public Works Pej'artnient 
are goTemed by the rule in paragiaplt 685 of the Public U’ork« Account Code. 

216. (a) "When a transfer 8ntry is made on account of an error under a 
revenue or service head, the auditor should enter the jrnnunt in the District 
Classified Abstract in red ink, with a minus sign in the tuminn of the month 
in which the error occurred and against the particular item from which it is 
transferred, while he will enter the amoimt with a jilvs sign, against the parti- 
cular item to which it is transferred, in the column of the month in which 
the transfer is made, quoting the number of the entry in a note at foot of 
the page. If, however, the error occurred under a debt head, the transfer 
will be made by new entries in tbe month of correction, and need not be 
noted against the original entry. In the case of important transfers too, 
it would be well to note in red ink, across the original entry in the Detail 
Book, the month of its reversal, and across the correcting entry, the month, 
of the original one. 

1. The Superintendent who passes a tnuufer entry ja responsible either for seeing that 
the proper note is made, if the document on which it is to be made is in his charge, or for giv- 
ing notice of the entry to the Supenntendent in whose charge tbe document is. 
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(6) MTien nn ndjusting tmmfcr cntty is mnde oix t!ie authority of ft depart- 
mental account or other original document, if the item thus brought to 
account is an item of revenue or expenditure of any particular district, it 
should be entered in the Clnwificd Abstract by a p/ws or vxinxis correction in 
red ink and a reference to the transfer entf}*. 

1 Thu does nnt affect the hrcc'Mty of •!»<» noting on an K*phanir<* Acrount tho month a 
account which contains the conc«j>omlinp entn. 

2 When (irtailrd »latcmcnt* of revenue ate communicated, month by month, to tho 
rc\cnuc controlling authnnty (Article 423 of the Audit Code), particnlar* of the correcting 
transfers made m the month'a accouiita ahoutd be pven at foot. 

3. When a transfer cntr> aflccia an item of receipt or expenditure of any particular dis- 
trict, a certificate to the eficcl that the neeeasarj correction has been made in tho Diatnet 
Classified Ah.tract should be gixen lij the Su|ieniitendcnt of the Treasury Audit Section, and 
the Superintendent, ItooV Section, should refuse to receive any entry affecting district Cpires 
from an\ section of the offiee Without auch a certificate 


Outline o! Procedure. 

217. A correction by a transfer cntty may be proposed by any section 
of the office, and should bo accepted by the Book Section, if necessary parti- 
culars are furnished. If there is anj'thing objectionable in the entry, or if 
It is not prepared in the proper form, the Book Section may require the entry 
to be passed by a Gazetted Officer Original vouchers or other documents in 
support of the entry should be recorded in the section concerned and not 
«ent to the Book Section along with the transfer entr)*. 

1 Aii> delay on the part of the )k><>h hrctiou m tahing over such entries should be report* 
«({ bv the section concerned to the Oaretled Ofbeer in charge. 

2 In some officci tlie transfer b<>ok is kept iii the Compilation Section ; in such cases the 
W(ird Cofnpiluiion should l>c read for the nord Ifool throughout this Chapter. 

218. (a) The additiou or deduction which should be posted in the Beta 1 
Books on account of the tmnsfer entries should be worked out from the separate 
transfer entries of all sections in accordance with the procedure described in 
the succeeding articles. This consists mainly of an abstract showing the debits 
and credits to be made imder each detailed head affected by the entries of 
the month, the totals of the debits and credits of the month being neces- 
sarily equal. 

(6) In the case of revenue and service heads, it is the net outcome of, the 
transfer entries against each, t.e., the balance of the head in the combined 
ledger and abstract, which appears as a debit or credit in the abstract ; but 
in the case of debt or remittance heads, the gross credit and the gross debit 
will both appear in the abstract — the former in the receipt part, the latter 
in the disbursement part, as these beads have corresponding accounts on 
both sides. 

I. When (arge tranfer- nn made from one debt head to another, iii order to correct the 
original cJassificaUon in the account^ the correction ahoold alwaxs, if possible, be made by 
a deduel entry against the original debit or credit, bo as to prevent eiasge«rion of tho tna. 
auctions in the accouala. The pnndple of tUs rule applies to all analogous ca«ei of oriinnal 
transactions. ° 
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219. A transfer entry number book should be maintained in each Audit 
or Accounts Section in which should be entered in brief but clear detail each 
transfer originating in that section. The entries proposed by the several 
sections should be numbered serially by each, a distinctive letter being used 
by each section and these numbers entered in their respective number books. 
The books maintained in the sections where Classified Abstracts arc prepared 
should also include the entries originating elsewhere, and thus be a complete 
permanent record in such sections in district details of the entire body of 
entries which flow into the accounts, after the Classified Abstracts have been 
closed ; but such entries sliould not be renumbered, the numbers originally 
given to them being entered with the distinctive letter indicating the section 
of origin. It should be certified by the Superintendent, Audit Section, for 
each entry he frames, by the Superintendent, Book Section, for each entry 
he receives, and by the Superhitendents of other sections for the transfers they 
have proposed, and a column should be reserved for the district auditor’s 
certificates of note or posting of each entry on the face of the Classified 
Abstract. The Superintendent of each Audit Section will check the 
number book entries with the postings made on the Classified Abstract, 
and note the fact of check and agreement at foot of the number book. The 
book should be submitted monthly to the Superintendent and the Gazetted 
Officer for scrutiny, which will mainly consist in seeing that the entries recorded 
therein have been duly taken over by the Book Department. It 'will also 
give the Gazetted Officer an idea of the general efficiency of the check of 
classification in the section. The Gazetted Officer should take this oppor- 
tunity to notice specially the number of transfer entries necessitated merely 
by the mistakes of the Audit office, and take adequate steps to avoid their 
recurrence. 

Posting in Detail Book. 

220. From the right hand money columns of the Combined Transfer 
Ledger and Abstract, the figures will be posted in the corresponding columns- 
of the Detail Book, immediately under the total of cash transactions (see 
Article 190). The debits to a revenue head of receipts, and the credits to a, 
service head of charges, will appear in the “ deduct ” line, but all other 
entries (with the exception of the kind mentioned in Rule 1 to Article 218), 
ore entries of addition and t\tI 1 appear in the “ add ” line. 

Detailed Procedure. 

Forms tised, 

221. The following forms are prescribed for arriving at the total net results, 
of the transfers to be posted into the Detail Books under the various xevenuCj 
service and debt heads : — 

1 . Form of separate entries (Form 30). 

2. Index of Transfer Entries (Form 31). 

3. Combined TraiLsfer Ledger and Abstract (Form 32). 
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At the commencement of the year, a file book should also be prepared 
into ^vhich the entries may be paste<l, and some numbered pages of blank 
index forms inserted at the commencement. 

1 If the fimt file l-eeonie^ too Urpe for ronxrmeiit uie, a »ecotnJ file boot (with indei) 
may be eommcoeeil from a ecTi'cnient tlalr. any blank apace on the old Index beiiifC cancelled 
by cross lines under the initial* of the Su|'crinlcn«lcnl { but. if i>os«ililr, the tno sections should 
bo bound topether at the end of the xrar. and the sene* of transfer niiml'crs inu*t be continu- 
ous for the tear. 


Scpiiralc cnfrics. 

222. As soon as any correction or adjustment becomes necessary tho 
officer who proposes it should prepare a separate entry (Form 30). 

Index liegister, <tn<l Combined Transfer Ijcdger and Abstract. 

223. After obtaining the signature of the Superintendent of the Book 
Section, the clerk or messenger of the section which makes the transfer will 
make over the entry to the transfer*book-kceper, who, on the authority of that 
signature, will proceed to bring it on his Index register (Form 31). He should 

fill up number and date in the heading of the transfer entry and then 
make the requisite entries in the Index. The requisite entries in the first 
five columns of the Combined Transfer Ledger and Abstract (Form 32) should 
then bo made and certified in the proper spaces of the entry, and thereafter 
the entry itself should be pasted, in continuation of those already received, 
on the file. 

1 The aection which makes the tranafers is only cleared of lU reaponsibility when it has 
obtained the receipt of the Book Section on tbo tranafer entry number book (Article 210). 

The Book Section should never, on — ••• ->»— «•> — -i 

other section, to leave ita custody 

notify any transfer to another sect « 

Book Section, or the transfer may 

2 The Sulwnntendent of the Book Section should examine the file daily, to see that na 
entnea m the index are unaupported by their corresponding entry posted in the file, and he 
should also keep up a constant cotnpanson of the onginal entries with those posted in the Com- 
bined Transfer ledger and Abstract, in order to prevent the clerk in charge from marking 
o9 an item which he has not posted. 

224. A Combined Transfer Ledger and Abstract will be kept in Form 
32. The Royal paper generally us^ for classified abstracts should be used 
for this form. If the number of transfer entries in an office is usually very 
large, separate volumes of this form may be maintained for different major 
heads according to the number of the entries usually anticipated thereunder, 

. •> I ’ ■ I r Ts •• •*' • " ■ 


the form for each major, minor and detailed head under which transfers are 
expected. The forms with the requisite heads printed therein should be 
bound into convenient and band}' volumes, at the beginning of the year, 
before being brought into use. 

225. The transfer entries, after being noted in the index (Form 31), will 
be posted individually into the left hand columns of the Combined Transfer 




so 


228 ] TPwAKSFER ENTRIES. [ ChAP. 


Ledger and Abstract, against tbe respective heads affected. The columns : 
“ General Number ” of the entry and the District,” ^rhich provides for t 
name of the district or department in whose accounts the original en 
appeared, should be filled in at tho same time. 

If the space provided for a head be insufficient, a note in the margin v 
carry the eye to the place where the entries are continued, which may, wi 
convenience, be after all the usual heads ; but a little foresight would avc 
this necessity. Similarly, if a transfer be made under a head not common 
affected, and therefore not provided for, a note in the margin below the la 
preceding head will refer the Detail Book poster to the place where it ivill 
found. 


Closing of the Combined Transfer Ledger and Abstract. 

226. The Combined Transfer Ledger and Abstract will be closed, as 80 ( 
as the last Classified Abstract of the month is sent in, and a line should al 
be then drawn across the index. The book will be closed by totalling, und* 
each head, the figures in the columns on the left, and carrying into tl 
columns on the right the balance in the case of revenue and service head 
and the totals (except as stated in Rule 1 to Article 218) in the case of del 
and remittance heads. The totals of the two money columns on the left nee 
not be carried forward, but the amounts in the two money columns on tl 
light hand side should be totalled and agreed. After the Combined Trausfi 
Ledger and Abstract is thus proved by the agreement between the totals c 
these two columns, an abstract should be drawn up as indicated in Axticl 
512 of the Audit Code, and the book should be laid before the Accoimtar 
General mth the file of original entries (for reference if necessary). IMien i 
IS passed by the Accoimtaut General, the Detail Books should be posted froi 
the columns on the right, the poster ticking off each entry as he posts it. A 
the end of the year, the monthly voliunes of the Combined Transfer Ledge 
and Abstract should be arranged in order of the months and bound into con 
venient volumes. 
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Chapter 12.— Journal and Ledger. 

227 I MouthJj Kmtif* , 232 

22S I 0<«in(5 tW litioLa . 237 

221* I .foUTtial Tol.th .... 241 

Tnsl lUhtire* Sh«^1 . ■ 242 

Note —The pn-cerlurr elctnilMl «n th««t fh«it<ri-. ten(«ti\e and U IiaMc to certain charpes 
which are under eon'idcration • 

Forms. 

227. The form of the Journal is Form 33. The ledger forms ore 34 and 
35, the former for Debt and Remittance heads ■n-hich are closed to balance ; 
the latter for Revenue, Sendee, Capital and Remittance heads which are 
closed to Government (sec .i\pticlc 235). 

Heads. 

228. The accounts to be opened on the Ledger may he classified as fol- 
lows 

(1) Opening and closing heads, «z., Government, General Revenue 

Account, Grant Account, Balance. 

(2) Revenue heads, *) under the major heads given in Appendix 

(3) Expenditure heads, ) 7 of the Audit Code. 

(4) Capital and Remittance heads which are closed to Government 

(see Articles 238 and 240). 

(6) Debt heads and Remittance heads which are closed to balance 
(see Article 240) being the major and minor heads of the list 
given in Appendix 7 of the Audit Code. 

(6) Personal accounts of Collectors who are in account with the 
Accountant General, including Local Remittances in transit 
and also the following special heads, viz., “ Departmental 
Accounts,” '* Exchange Account Abstract,” and” Transfers,” 
under which the entries on both sides must always he the same. 

Note, — The question o( splitting np (lieso lie«<ls, where necessary, between Central and 
Provincial, is under consideration. 


Fonus 

Head* 

Opening the 13nok« 


Opening the Books. 

229. The books are opened by transferring from balance account to the 
various debt heads and personal accounts the debtor and creditor balances 
with which they closed on the previous year’s books. 

1. The proces'es are here deecnbed as if they took plaee in their natural order. As » 
matter of fact, the opening entriea just deaerihed cannot be made until the books of the pre- 
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vioui jMr art closed, which can ne\cr be until L.aU the new ycjr is passed and baU the trans* 
actions of it duly iw^tcd in journal and ledger. Dut immediately on closing the books of any 
year, the balances at credit or debit of the aereral debt and other balanced Leads should bo 
carncil forward to the books of the next jeor. 

250. At the commencement of each year and immodiafcly after the 
sanction of the Budget, the entire nmotmt/of the estimated revenue and ex- 
penditure under Service Heads (other than Capital Expenditure not charged 
to Bevenue) must be brotight upon the books in one sura for each, ins., the 
estimated revenue b)* a credit to the head of Government and debit to 
General Ecvenuo Account, and (he expenditure by a debit to the head of 
Government and a credit to Grant Account. 

231. The amount of the cstim.atc imdcr each major head of receipt and 
expenditure will be detailed in an inner column of the journal and also of 
the ledger under the heads General Revenue Account and Grant Account, 
respectively. The columns to be provided in the ledger under General 
Revenue Account will be— 

Z)<6fof iiU. 

(1) Jourral page, 

(21 rarticulars, 

(3) Exeess, 

(4) Deficiency. 

(8) Dndget Estimate, 10 *10 , 

(6) Total. 

And under Grant Accounts— 

(1) Journal page. 

(2) Particulars, 

(3) Excew, 

(4) Deficicnev, 

(5) Actuals *10 -IP. 

(C) Total 

. . - » .. . , . 'lookB ; uui any 

■ ■ • ■ ■ brought to credit of Grant 

. • fcmces te reduced, credit 


CrfditcrtiJt. 

(1) Journal page, 

(2) Paiticulars, 

(3) KcTcnue* of the rear IP .IP , 

(4) Total. 


Cnditor tidt. 

(1) Journal page, 

(2) Particulars. 

(3) lludgct grants, IP *19 

(4) Additional Grants, 

(3) Total. 


hlontbly Entries. 

232. Tltc accounts of each month are jottrnaliscd by two entries headed 
rcsj>ectivoly — 

Sundr)' Accountants, etc., Dr. to 

Sundry Revenue and other accounts, for the revenue and 
receipts of the month ; and 

Siindrj* Scri-iee and other accounts. Dr. foj 

Sundry Accounts, etc., for the disbursements of the month. 

I •eccunt for the tconth of Manh, the final Match account figures only at® 
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233. In the journal two pairs of totals only ?houI<l be entered, the des- 

cription being “ for the revenwe and receipts (and for the disburacments) of 
‘the month of as j>cr detail of ledger heads in the Consolidate<l 

Abstract and the Statement of Dislmr»ers’ Accounts”. 

234. In the monthly entries the figures against sundry accountants 
(that is, the personal accounts) are to be taken from the Statement of DIs- 
bursers’ Accounts ; those against the “ Revenue and other ” and “ Semco 
and other ” accounts, are to be taken from the Consolidated Abstract. Tho 
receipt and disbursement sides of the abstract must necessarily exactly tally 
with those of the disbursers’ accounts (Audit Code. Article 511). 

235. The Ledger should be posted monthly from the entries in tho Con- 
solidated Abstr.\ct. The Revenue, Service and Capital heads and such of 
the Remittance heads os arc closed to Government will be posted by major 
heads only, and the Debt heads and Remittance heads, which are closed to 
balance (sec Article 2-10), in detail of ledger heads, t.c., each prescribed Debt 
head or Remittance head which closes to balance and each Collector’s account 
is a separate ledger head. The inner columns in the Ledger should bo used 
for details subordinate to the prescribed heads. 

1. In the debt and personal classes of accounts, the inner columns, if not required for reeorp 
of auhocdinate details, can he conTenient)> used as independent headings, so that several ae* 
oouQts can be introduced in the same folio, this arrangement will facilitate their being grouped 
in classes 

236. The procedure for keeping the account of provincial Governments 
13 described in Chapter 15. 


Closing the Books. 

237. The books may not be formally closed until orders are received from 
the Auditor General. 

238. The major heads will be closed, in the case of revenue, to General 
Revenue Account ; in the case of expenditure under Service Heads (other 
than Capital Expenditure not charged to Revenue), by Grant Account. The 
major heads of Capital Expenditure not charged to Revenue are closed directly 
to Government. The head General Revenue Account will thus show the 
amount of the revenue estimated and the revenue actually realized under 
each major head ; the excess or deficiency under each head will be shown 
in separate columns, and the net excess or deficiency (as the case may be) 
will be credited or debited to the head of Government. 

239. In like manner, the head Grant Account will show the amount of 
the sanctioned grant under each major head charged to Revenue and the 
expenditure out of it. The savings or excess expenditure under each head 
will be shown in separate columns, and the net saving or excess will be carried 
to credit or debit of the head of Government. 

240. The Debt and Remittance heads and personal accounts are separately 
closed to balance, except that the heads under “ Gold Standard Reserve,” 
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“ Imperial Bank Deposits,” “ Remittances adjusted on the Central Books,” 
“ Accounts between Civil and Civil,” “ Accounts between Ci\*il and other 
Departments,” and “ Remittance Account between England and India ” are 
closed to Government. 

1. The reason for thi^ exception lies in the fact tliat the books of each office show only 
one side of each of these nccountf, to that the true balance can ^ shou-n only on the central 
books of the Auditor General where both aides are brought together. 


Journal Totals. 

241. Tlie totals in the amount columns of the jourual should not be 
closed at the end of the month, but carried forward continuously till the 
end of the year. They should be entered in pencil only, until the orders of 
the Auditor General penoit the opening entnes to be posted (Article 229, 
Rule 1). 

*1. The journal total', after the .ompletinn of each jonntal entrj, should, of course, lie 
equal. 


Trial Balance Sheet. 

242. The accuracy of the ledger postings must be tested quarterly by 
the preparation of a trial balance sheet in Form 36. A copy of it for the 
fourth quarter only should be forwarded to the Auditor General ; for the 
first three quarters a ccrtidcatc should be submitted to the Auditor General 
to the effect that the trial balance has been made out, proved, and recorded. 

1 In the Ledger, (>pacc may be left after each quarter, in order that the lieures for the 
required trial balance sheet may be more ra«ily made uiv 

243. The posting of the Journal and the preparation of quarterly Trial 
Balance Sheets should not be deferred tUI the opening entries can, under the 
Auditor General’s orders, be brought on the new year’s hooks. 
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Chapter 13.— Verification of Balances. 


Renev of BalincM . .241 

Deposits of Locsl Fund. . 24^* 

liouis and Advances 2'><) 

Deposits of Service Fund. 251 

Balances of rroTident Fund^ . . 252 

Deposits ... . 253 


Advances Recoverable and Su«pen>< 
Account ... 


1‘ennanent A(h an^e. . 2.*“ 

Account Cumnt uitb Indun Kate. 2*,n 
Ca»h Itemittanee* .... 

Public \V<itl.s Iteraittance* , . 2C0 

Bill. . . . . . 2r.l 

Betnitlanre Head. .... 

(.asli 

Public V nrL* Balance. , , 5(17 


Review ot Balances. 

244. The accounts of the year are not complete until the hnlnnco.s ujion 
the Ledger under the Debt heads ami the outstandings under the Remittance 
heads have been verified. Accordingly, after the despatch of tho final 
account for Starch, and in advance of the formal closure of tho books, an 
explanatory statement of closing balances, called the Review of Balances, 
should be submitted to the Auditor Gcnerol in the form of a general report*, 
which will take up each of the heads m succession. The report which should 
be printed should contain — 

(1) A statement of each ledger balance which is to bo cxiilalnod, 

(2) An explanation of the nature and conditions of the liabilitv in- 

volved in it. 

(3) A statement of the natine of the detailed accounts kept of tho 

transactions connected with it; and how far the final results 
ol these detailed accounts work up to, and agree with the 
balance on the ledger. ’ 

(4) Information as to whether the person or persons by whom the 

balance is owned or from whom it is due, admit its correctness 
and, if they do not, where the diflerence lies. Tliis would not 
apply to such items as dciiosits or ordinary advances, but it 
should be explained how far the latter are believed to be reallv 
recoverable. • ^ 

Part of the explanations under heads (2) and (3) would necessarily be 
the same year after year ; and there is no occasion to repeat every year 
the same information, for which reference may be given to a previous report 

245. The paragraphs of the review should be numbered and the name 
of the p^o^^nce should be printed at the head of each paf»e of it. 

This report is due on or before the 10th November of each year ; but a 
great part of the work can and should be done even before the^ completion 
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of the final account for Jlarch. It should be taken up by the Accountant 
General personally. 

Note — The Accountant General, Central ReTcpues, ^iJl Bubinit the rericw for Ccrtial 
Revenues about the middle of December. 

246. It is usual as regards certain of the heads (e.ff., Article 264) to 
submit as appendices to the general report special reports which have been 
made at an earlier date. In all such cases the general report should bring 
the information as regards these beads up to date by specifying any action 
which has been taken since the submission of the special reports. 

247. As soon as the review has been issued, a list should be drawn up of 
all the cases in which any action is still required, and the Auditor General 
should be infoimed of any subsequent reconciliations which may be effected 
and acknoivledgmcnts which may be received between the date of issue of 
the review and the 15th of February following, references being invariably 
made to the paragraphs of the review affected. The Accountant General, 
Central Revenues, will submit his supplementary report on the 1st of 2rlarch. 

Note — D iscrepanciea that may remain unsettled after the aubmiesioti of the nipple* 


248. The following rules give directions as to the verification required 
in several cases, and indicate what is required in the cases not specifically 
mentioned. 


Deposits of Local Funds. 

249. The balances worked out in the broadsheets prescribed for Deposits 
of Local Funds in chapter 15 of the Atidit Code each year should be com- 
municated to (and, if necessary, accepted by) the officers charged with the 
administration of the Funds. 


Loans and Advances. 

250. The Ledger Kalance shoiUd be verified against the outstanding 
principal of the loan shown in the special loan registers. It should also be 
stated whether the conditions of each loan have been fulfilled and whether 
the balances due at the end of the year (or if, in the case of any loan, another- 
periodical date is fixed for making up the account, then at the last previous 
date of making up the account) have been communicated to, and not been 
objected to by, the debtors. TTiis verification should be separately reported, 
to the local Government. 
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of the final account for March. It should be taken up by the Accountant 
General personally. 

Note — ^The Accountant General, Central Rerenues, \ci]l submit tbe rcMcu for Cdtial 
Revenues about the middie of December. 

246. It is usual as regards certain of the heads {e.g., Article 204) to 
submit as appendices to the general report special reports which have been 
made at an earlier date. In all such cases the general report should bring 
the information as regards these heads up to date by spccifjdng any action 
which has been taken since the submission of the special reports. 

247. As soon as the review has been issued, a list should be drawn up of 
all the cases in which any action is still required, and the Auditor General 
should he infoimed of any subsequent reconciliations which may be effected 
and acknowledgments which may be received between the date of issue of 
the review and the 15th of February following, references being invariably 
made to the paragraphs of the review affected. The Accountant General, 
Central Revenues, Avill submit his supplementary report on the 1st of March. 

Note.'— D iscrepanciea that may lemain unsettled after the eutmiseioc of the supple- 
mentanr report ehould be carefully ttatebed and their reconciliation lepoitcd to the Auditor 
General on tho let of May and tLo lat of August of tbe second year follo^inc that to vbich 
they relate. Ae a rule discrepanctee reported in tbe Reviet^ of Balances of one jear should 
be settled before the review of the next year ia eohmitted. In tbe rare case of any discrepancita. 
retnaining unsettled evert then, the renew for the next jear should differentiate between the 
diacrepanciea of the year and those relating to prenoua years, and should mention separately 
the action tahen in respect of each. A eimUar differentiation should be made between tbe 
outstanding balances relating to the year of review and those relating to previous ^ears, ard 
any delay in the recovery of old items should be specially explained 

248. The following rules give directions as to the verification required 
in several cases, and indicate what is required ia the cases not specifically 
mentioned. 


Deposits ol Iiocal Funds. 

249, The balances worked out in the broadsheets prescribed for Deposits 
of Local Funds in chapter 15 of the Audit Code each year should he com- 
municated to (and, if necessary, accepted by) the officers charged with the 
administration of the Funds. 


Loans and Advances. 

250. The Ledger balance shotild be verified against the outstanding 
principal of the loan shown in the special loan registers. It should also be 
stated whether the conditions of each loan have been fulfilled and whether 
the balances due at the end of the year (or if, in the case of any loan, another- 
periodical date is fixed for making up the account, then at the last previous 
date of making up the account) have been communicated to, and not been 
objected to by, the debtors. This verification should be separately reported, 
to the local Government. 
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262. After the credit of lnp'«etl 1«!U to Government (Audit Co<lc, Article 
381 nnd 391), the amounts of the outstanding hilU should he carried, in th 
issue lists, into the lialanee column. The balances of each year's bills addc( 
to the total pa>*mcnts of the same year’s bills should nfjrce with the lota 
drawings (in respect of bills of the year just closed) or with the balance out 
standing at the end of the previous year (in respect of bills of the two forme: 
years) ; and this agreement should be complete, both for the whole and foi 
each District or Province draning. 

2G3. The forward balances will then be posted into statements (Form 37) 
of which the totals ought to agree with the Provincial Ledger balances. 

264. The statements will be despatched to the Audtor General on tlu 
lat September, in advance of the Review of Balances 

Remittance Heads. 

265. Instructions regarding the explanations of the balances outstanding 
under Accounts Current hea£ arc contained in the relevant chapters. The 
annual report should merely note how far the outstandings of each Account 
Oarrent have been explained, nnd whether they arc likely or not to bo soon 
adjusted. 

Cash Balances. 

266. The balances under the personal accounts, showing the cash bah 
ances, ate to be agreed with the balances acknowledged by the various officers 
in the cash balance reports for March 

1. The Coatrolier of the Currency will the balenres shown under the head “ Deposits 

at the Impertal Bank” m the books of the Accountant General, Central Iterenues, with the 
balance acknowledged by the Bank. 

Publio Works Balances. > 

287. The review should also include the balances which appear in the 
acemmts of Divisional Officers of the Public "Works Department, These 
balances are of three classes : — 

(a) Debt Heads, t.e., (1) Public Works Deposits, (2) Chdl Advances — 
Advances of the Public Works Department, Takavi Works 
Advances, (3) Cemetery Endowment Fund, and (4) Civil De- 
partment,!! Balances — ^I’ublic Works Balances. 

(t) Suspense Accounts subordinate to the minor head “Suspense” 
under different major heads of expenditure These arc (1) Pur- 
chases, (2) Stock, (3) Miscellaneous P. W. Advances, (4) London 
Stores, and (5) Workshop suspense. 

(c) Suspense accounts subordinate to accounts of works — i.e., (1) 
MaterbU, (2) Contractuis — Advance payments. (3) Coitractnrs 
— Secured Advances, (4) Contractors— Other Transactions, and 
(5) Labourers. 
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256. In the case of advances to cultivators and similar advances which 
do not enter the Objection Book, the balance should be proved by obtaining 
from each local officer, who has authority to make such advances, an acknow- 
ledgment that the amount outstanding against him on the books of the 
Accountant General is the same as that shown as recoverable upon the regis- 
ters and accounts kept by him. 


ation aa to whether instalmenta in repajment of these advances have been regularly recovered. 

2. Acknowledgments of advances to meet payments for compensation for lands taken 
up for public purposes should be obtained from the District Officers, and the fact mentioned 
in the review. 

3 For Takavi Works Advances, see Article 26S. 

Permanent Advances. 

257. The amounts remaining unadjusted upon each district (and other) 
account in the register (Audit 0)de Form 37) must be verified by means of 
annual acknowledgments from the officers concerned (see Article 93 (7) of 
the Civil Account Code). Tho aggregate of the outstandings should be made 
up from the register and tallied with the Ledger balance (Audit Code, Article 
418). 

Account Current with Indian States. 

258. The balance under the head “ Account Current with Indian 
States ” should be communicated to .the States concerned, and their final 
acceptance should be obtained. The fact that this was done should be men- 
tioned m the review. 

Cash Remittances. 

259. The balances under the cash remittance heads are composed of 
credits unadjusted by debits, and debits unadjusted by credits. The details 
of these unadjusted items should be extracted from the remittance register 
(Audit Code Form 36), showing the month to which each item belongs. The 
net balance of each class of remittances should agree with the balance of 
the corresponding ledger head. These extracts should be submitted in 
support of the Review of Balances (Article 244). 

Fullic Works Remitlancos. 

260. The balances under Public Works Remittances are reconciled with 
the ledger in the manner prescribed in Article C88 of the Audit Code. 

Bins. 

261. Tlie verification should be made separately for the four classes, 
vij., Supply Bills, Local and Foreign and Remittance Transfer Receipts, 
Local and Foreign. 
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262. After the credit of l.ip.'wl liilU to Government (Audit (Vvlc, Articles 
381 nnd 391), the nmounts of the out'»t,in<lin}; hilU phmiM ho enrriod, in t!ie 
issue lists, into the lialanec column. The Iwlances of each year'a hills added 
to the total pa}'mcnts of the same yc.ar’a hilU should npjee with the tohil 
drawings (in respect of hills of the year just clo-scd) or with the balance out- 
standing at the end of the previous year (in re.spect of hills of the two former 
years) ; and this agreement should lie complete, both for the whole and for 
each Dbtrict or Province drawing. 

263. The fonvanl balances will then be posted into .statements (Form 37), 
of which the totals ought to agree with the Provincial Ledger balances. 

264. The statements will be dcspjitched to the Audtor General on the 
1st September, in advance of the Review of Balances 

Remittance Heads. 

265. Instructions regarding the explanations of the balances outstanding 
under Accounts Current hca^ arc contained in the relevant chapters. The 
annual report should merely note how far the outstandings of each Account 
Current have been e.vplaiaed, and whether they are likely or not to be soon 
adjusted. 

Cash Balances. 

266. The balances under the personal accounts, showing the cash hal* 
ances, are to be agreed with the balances acknowledged by the various officers ’ 
in the cash balance reports for March. 

1. The Controller o( the Currency will »gre« the balances sho'm under the bead “ Deposits 
at the Impchel Bank” in the boots of the Accountant Oenerol, Central Itcrenues, with the 
balance acknowledged by the Bank. 

Public Works Balances. > 

267. The review should also include the balances which appear in the 
accounts of Divisional Officers of the Public Works Department. These 
balances are of three classes : — 

(a) Debt He.sds, t.c., (1) Public Works Deposits, (2) Ciidl Advances — 
Advances of the Public Works Department, Takavi Works 
Advances, (3) Cemetery Endowment Fund, and (4) Civil De- 
partmental Balances — Public Works Balances. 

(J>) Suspense Accounts subordinate to the minor head “ Suspense ” 
under different major heads of expenditure. These are (1) Pur- 
chases, (2) Stock, (3) Miscellaneous P. W. Advances, (4) London 
Stores, and (5) Workshop suspense. 

(c) Suspense accounts subordinate to accounts of works — i c., (1) 
Mnteti.il>, (2) Contractors — ^Advance payments. (3) Coatractors 
— Secured Advances, (4) Contractors — Other Transactions, and 
(5) Labourers. 
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268. Balances of class (a) only appear in the Ledger and are verified as 
detaDed below ; — 

(t) Balances of the heads Public "Works Deposits and TaVavi Works 
Advances are reconciled with the Ledger, month by month, 
through the broadsheet in Audit Code Form 64, vide Article 
G19 of the Audit Code. 

(tV) Credit transactions only appear under the head Cemetery 
Endowment Fund, and they are verified monthly with the 
Ledger through the broadsheet in Audit Code Form 65, vide 
Article 642 of the Audit Code. The balance at end of the year 
should be agreed similarly. 

(m) The closing cash balances of Divisional Ofiicers ns given in their 
Monthly Accounts for March are verified individually in the 
Works Audit Department with tlie original Cash Balance 
Reports, P. W A. Form 0, for that month, received from the 
Divisional Officers, and the aggregate of these balances should 
be reconciled with the balance in the Ledger. ^ - 

268. Monthly debits and credits to the Suspense Accoimts of class (b) 
are verified month by month with the Detail Book, vide Article 619 of the 
Audit Code. At the close of the year the balance under each suspense account 
should be worked out independently, by adding to and deducting from the 
balance of the previous year the total debits and credits of the year as per 
Detail Book, and the resultant balance should agree with the balance worked 
out in the broadsheet. 

270. The Suspence Accounts of class (c) are not provable with the 
general books and the figures reported by Diviiionnl Officer^ in Certificate 
No. 4 of P. W. A. Form No. 91 should be accepted as correct, as they are 
verified by Divisional Accountants with the relevant record of divisional 
offices. The aggregate of the balances reported by all Divisional Officers 
will make up the balance for the whole province. Large fluctuations may 
form the subject of special enquiry. 

271. The general review of the balances of all these classes should be 
on the lines of Certificates, 1, 2, 3 and 4 of P. W. A. Form 91. As regards 
the balances of Stock, it should further be stated whether the Half-yearly 
Registers of Stock, Form 12, for the year have been audited, either in the 
Central office or at local inspections. Cases in which the Stock in hand was 
verified by a member of the Audit Department (vide paragraph 211 of P. W. A. 
Code) should also be mentioned, with suitable remarks on the general results 
of the verification. 
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Chapter 14. — Subsidiary Account of Loans and Advances. 


General 272 

lane of Loan Moser . . . 275 

Eobndiary Loan Regiiter . > 278 

Loan Expenditore by rnblic Works 
Department .... 2S0 

Faymenta In Ih*cbarpe of Lean . 2S2 


rcriodieal making up 
Sinking Fond 
Andit of Receipta . 
Default 

Annual Rctnmf 


the Account 233 
. 2S3 

. 280 
. . . 237 

. . . 285 


GcQoral. 

272. Sums of money ate occasionally advanced to Corporations and 
to indiriduals bj* Government for special reasons and on conditions which 
are generally stated in full in the orders sanctioning the advances. The 
following general instructions must be taken ns supplementary to those special 
conditions ; they do not apply to house-building and other advances made 
under 8tanding''rule3. 

273. These loans may be of several kinds ; they may bear no interest 
or they may bear an excessive nominal rate, part being carried to credit of 
a Siniang Pund : they may be repaid by fixed annual instalments including 
interest, or the instalment of repayment may be in addition to interest ; they 
may be repaid by periodical instalments of not less than a fixed sum, or the 
condition of repayment may only be the clearing of the loan in fixed time. 

274. For each class of loans a separate local ledger head will be opened 
in the accounts subordinate to the central ledger heads ‘ Q — Loans and Ad- 
vances by the Central Goveriimcnt ’ and ‘ R— Loans and Advances by pro- 
vincial Governments.’ These heads will be debited with the odvances and 
credited with the repayments which appear in the accounts of each month. 


Issue o! Loan Money. 

275. The following are the rules under which payments may be made ;~ 

I. — ^Every loan to a Municipality, Port Tnist, Indian State or other 

Corporation will be recorded in the books of the Civil Accountant 
Ge icial concerned, and no part of it may be issued except under 
bis orders. 

1. S<5« note under Article 278. 

II. — No public department or public officer may incur any expendi- 

txire or any liabiUties against such loan funds, unless a state- 
ment in writing is first obtained from the Accountant General 
that tbe amount is available out of the loan funds and has been 
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placed in a separate account by the Accountant General so as to be 
available for the proposed expenditure. 

Note. — ^T bls “aepatato account” wiU bo opened upon the euhsidiary register prescribed 
below. 

in. — The Accountant General, before setting apart any part of the 
loan under the last rule, will ascertain that the Municipality 
or other body responsible for the loan has assented to the ar- 
rangement, or that it is distinctly stated by Government among 
the terms of the loan. 

IV. — Fimds spent by any public department or officer under Rule II 
shall reckon for interest as if they were drawn on the last day 
of the month in the accounts of which they are included by the 
spending department or officer. 

Note. — R ules II to IV may be modified at the discretion of the Goromment concerned 

0 

276. In the case of works constructed by departmental agency out of 
loans granted by the Central or provincial Government, the Accountant- 
General should keep that authority informed of the progress of outlay to 
enable it to watch and take notice of any tendency to an excess and checlc it in 
due time as far as.possiblc. 

277. As regards advances from the Provincial Loan and Advance 
Account, the Accountant-General should furnish the local Government with 
full information to enable it to judge from time to time whether there is a risk 
of any excess over the net amount provided in the demand ; and if there is 
at any time a probability of a large e.Yccss in the net outgoings, he should 
report the fact at once to the local Government. 


Subsidiary loan Register. 

278. For these loans, e.xccpt Revenue Advances, two subsidiary Loan 
Registers Avill be kept in the annexed Forms A and B. Form A will be for 
those which arc repayable by direct credit of the repayments to the principal 
of the loan, and Form B for those which are repayable by payments into a Sink- 
ing Fund. In both cases a .separate page should bo set apart for each loan. 
Before posting recoveries, whether of principal or interest, into the Classified 
Abstract, the auditor wU obtain the imtials of the poster of the Loan Register 
against the entries in the treasury account to show that they are correct. 
The poster of the Loan Register, after reference to the Detail Books, will make 
the necessary postings from the treasurj’ accounts, and also post into a broad- 
sheet the total amount recovered or paid for each loan, and the total in the 
broadsheet should he certified monthly by the Book-keeper, while the register 
as well as the broadsheet should be reviewcil monthly by the officer in charge. 

Note.— I n tho ewe of loans granted to various petty Indian Statc^ in- Bombay which 
do not cxCTCiso any jurisdictional detailed aceounU are innintnlncd by tho respectiro 

rolitical AgCnts under tho orders of tho local Gos'cmcicnt. 
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Si/^siWiary licgistcr of Loan oj li — sandwartlfor — — in 

, -f>orcrnni««l p/ /ji^ra, r»iirt»r^ t t t 

orders o/ , - — „ - ,,y ^Vo. , dalM . 


Form A. 

< ONDITIOXS OF LOAN. 

“ To bear latemt at ^per cent, to bo paitl (hsU) yearly and 

to be repaid by (half-ycarlv in'talmcnta o! R in Edition to accruinR Interest) or* 

(within — — - — -ycors) or* (m equal Inatalmonta)." 
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I'aixcirit 

1BH| 

Batc 

5 

1 1 

es® 

1 

1 

1 

.1 

P 

ii 

a 

0 ~ 

f - 

* |l’ 

Amount 
^st(l and 

1 ertdltfdto 
IntemI 

lu-21 

Atrllietb 
lia)’ tit . 

3Ur &tb 

Jane tOtb 

Jose leth 
tos teth 

Sept lit 

1 

1 B-'boce 

1 ^ ^ 

n 

6,000 

i.OvO 

It 

SOAKWl 

it 

50.000 

ss.ooo 

35.000 

40.000 

1 >«ar 
laid 
it$d. 

614 

/f ft 

J.t'OO 

SO 14 

4S-7 

n n 

tf'O tl 

n 

1.270 

n 

■ 870 

700 
■' 800 

Oct 16th 

Totlt 





l.lSl 5 

£50 0 

1 1.270 

1,170 

To lnt»w»t acerv 

i/i«2S0 0-fl«-l 

fdoB rrinelpa'l this day Bl, 
* ... 
Ill 

35 1 

£3-0 

1S3-S, 

inn 

15-1 

8(2'1£ 


. Oct 18th 

Balance 

1 • 

1 1 10,000 

j i jear 

1 son 

L_ 

• 057-13 

1 


' ’ . I r - . - •-lien 4 pet cent., and the days for its pay- 

■ I6tb. The first, second, and fourth sections 

■' • " *111 the third section, " CalcuUlion of interest,” 

falls due upon the next periodical day. On 
, ■ ' II.OOO will fall due on October I 6 th ; on the 

rest the amounts are calculated upon the number of days from the date of the transaction till 
the end of the half-year ; the actual amount due on October Ifith is the difference between the 
two columns. 

2 . On the periodical fixed day, the account is made up m the manner shown, and the balance 
of principal H 40 , 000 , and of interest, R 937 - 13 , due from the debtor, is-calculated and set forth 
in the manner indicated. 

3 . It IS not thought worth while to aet apart separate special coliunni lor calculation of 
interest due on arrear mtere«t The calculation, howerer, is made, os shown m the abose 
apocimcn, in exactly the same way M on the principal, though the rate per cent, is usually 
blither. 

•For table of calculations of repayments of loans by equal instalmenta see Appendix 3 . 
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4. The sum of B20,000 in the foregomg example would not, in practice, be entirely credited 
to principal, but it is so entered hero in o^er to iUnstrate how the account may be made up 
tinder rarioua possible contingencies. 


Form B. 


Loans repayable hy payment into a Sinhing Fund. 



279. The columns under “ Date and Voucher/’ “ Account of Principal 
of Loan ” and “ Account of Interest Demand ” in the Eegister referred to in 
Article 278 should be filled m as soon ns the transactions are reported from 
the Bank sheet or the Cash Account or the Transfer Entry for the adjust- 
ment of the periodical interest cn the Deposits cf the Sinking Fund is made. 
The calculation of interest will be made at the same time by the aid of the table 
in Appendix 4. It will be observed that these columns show the interest 
that icill be chargeable on the next periodical day, and that the amoimt of 
interest deduced upon them is not actually debitable against the borrower 
until the next periodical day. 

1. A loan bears interest for tlie day of advance, but not for tlie day of repayment. 


Loan Erpendifuie by Fnblic Works repartment. 

2E0. In cases where the loan expenditure is, under special orders, to bo 
conducted and controlled by the Ihiblic Works Department, the amounts 
chargeable to the several loan accounts will appear monthly in the Civil Ac- 
count through the Monthly Accounts of Divisional Officers. 
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281. The amounts •will be charged in the subsidiary register above pre- 
scribed, and will bear interest as though they had been advanced on the last 
■day of the month in which the expenditure actually appeared in the Monthly 
Accounts. 

Payments in Dischargo of Loan. 

282. Nothing may'be credited as repayment of principal or into the Sink- 
ing Fund so long as any sum is due on account of interest unpaid. 

I. Interest for any half-year (or year) m not “ due ’’ until the end of the half-year (or year) 
during which it accrues. 

Periodical making-up ol the Account. 

283. After all entries up to, but not including, the date on which interest 

becomes due have been made, a lino will be drawn across the page. First 
the interest account of the past half-year must be made up by deducting the 
amount paid on account of interest from the demand on that account entered 
m the " Amount due ” column, and bringing down “ Balance of interest due.” 
Then a calculation must be nuide of the ‘ ‘ ” 

due interest of the previous half-year. ; 

A, the second and third columns of the ^ ^ ' 

must be totalled, and the excess of the total of the second over the total of the 
third carried into the “ Amount due ” column. The total interest duo and the 
total principal due will then be made up, and the account will be opened for a 
newjperiod. The account of the Sinking Fund in Form B will be similarly 
completed at the same time, the amount of interest due being credited at the 
end of the period. 

1. If interest ii psysbie yearly, instead of ba1(-yesrly, tho account vill be made up only 
once a year. 

284. A copy of the account as thus made up, and of the new statement 
vof demand, should be sent to the debtor. 

Sinking Fund. 

285. Sloneys paid to a Sinking Fund for repayment of loan should be 
•'Credited to the head ” Deposits of SinkiDg Funds-^ther Sinking Fund De- 
posits,” and entered in the Register in Form B prescribed in Article 278. 
Interest will be allowed on these deposits at the same rate as the loan iteself 
bears. Tho interest payable on these deposits should be credited to the Sink- 
ing Fund by deduction from the receipt on account of interest on the loan. 

When the total balance of F— » , r-- to the amount of 

-the loan, the credit under I * s . ; "her Sinking Fund 

Deposits,” and the debit • ’ ■ *' ^ _ etc.” should be 

written oil against each other. 

Audit of Receipts. 

286. The subsidiary register will give the .Vccountant General the means 
•of seeing that both interest and instalments are repaid ou the due date, and. 
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in cnsc of delay, he should at once address the officer who is in direct commu- 
nication with the debtor or charged witli the administration of the property 
or of the Corporation to which the loan is made. The debtor should be 
uarned cither by this officer, or, if the loan is not on any district account, by 
the Accountant General, when any pajouent, cither of interest or of principal, 
is about to fall duo from him ; but omission to give this warning, of course, 
gives the debtor no claim to exemption from the consequences of default.. 


Default. 

287. The occurrence of default in pajmtent either of principal or of interest, 
if not immerliately rcmedic<l, should be reportM without delay to the Govern- 
ment by which the loan was sanctioned. 

Armnol Keturns. 

288. Kach Accountant General will submit annually on the SOth Septem- 
ber to the local Government and the Auditor General two statements in 
Form 38 of the loans homo on Ids l>ooks, except loans to Indian States, one 
showing the details of the loans and advances classified according to classes 
coming under the “ Loans and Advances by the Central Government ” Account, 
and the other showing the details of those coming under tlic “ Loans and 
Advances by provincial Governments.” Tlic statements should show sepa- 
rately the details of each loan under each of the classes, Loans to Presidonej- 
Corporations, and Loans to I^andholder.'* and other Notabilities. Loans 
under special laws should bo classified under the diflcrcnt Acts* of Legislature 
under which they have been grantwl, and no other details are required. Ad- 
vances to cultivators should bo shown in lump sums, the land improvement 
advances being shown separately from those for the relief of agriculturnl 
distress and other imrposes. For those the first four columns and the last 
column of the statement need not he filled in. Before despatcli these returns 
should be agreed with both the ledger and the subsidiary register ; the entries 
in tbo fomicr should be borne out in all rc-spccts by the latter record, and 
the interest columns of the rctiini should also be verified with the latter. 

289. For loans to Indian States an annual statcincnt will be compiled 
in Form 39 in two sections, A and B, showing separately the loans granted for 
famine and for general purposes remaining unpaid up to the year in respect 
of which the return is prepared, the loans granted during the year under 
report being grouped together ami shown at the end of the statement. Tlic 
statement will be submitted by the Accountants General to their respective 
local Governments by the Ist August. 

A statement of loans made by Government to Indian States will nl«o 
bo submitted to the Auditor Ocnernl in Fonii 38 by tlio lOth September. 

200. Accountants General will also submit annually on the 30th September 
to the local Govemmont a statement in Form -lO of tlic Sinking Funds on ne- 
coimt of the diflcrent loans l)orne on their l>ooks. The arrangement in this- 
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statement vrill folloTr that of Form 38. There will be no record of the progress 
■of the Sinking Fund in the subsidiary register ; the interest realised on the 
securities of the Fund will be credited with the other cash receipts in column 
5 of Form -10. If the investment is not exclusively in Government loans 
bearing interest at 4 per cent., a separate detail should be submitted, shomng 
the rate of interest borne by each part of the investment. 

291. The local Government may desire that arrangements should be 
made for a yearly examination, by the Accountant General, of the Sinking 
Funds constituted for the repayment of loans raised by local bodies. In such 
<a?es, the examination should be devoted mainly to ascertaining : — ' 

(i) that the scheme of liquidation prescribed, as the basis of each Sink- 
ing Fund, is financially sound ; 

(ti) that the fond contains the amount which would have been accumu- 
lated if the scheme of liquidation in respect of each Sinking 
Fund had l)een worked np to in respect of the amount at credit 
of the fund and the inter^ which it anticipated ; 

(fn') that the investments of the Sinking Fund are sound and arc valued 
at their market price. 

Defects in the scheme of liquidation, the deficiency, if any, found in the 
-fund, any unsound investment, or unusual depreciation in the market price 
■of any investment should be prominently brought to the notice of Govern- 
ment in the .Accountant General’s certificate of examination. 
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Chapter 15. — Accounts and Balances of provincial 
Governments. 

Month]; PrOTisciBl Aceouot . . 292 | Traosfcrt I'ctwccn the Central and 

Balances of provincial Goreratnenti 203 | provincial Governecenta . . 29& 


[^Monthly ProTinci&I Account. 

292. Tlie provincial Government eliould l.c furnished ^^ith a monthi}:' 
account of its txansnctions in such form and detail os is required. Tltc figures 
for tins account \viU be posted from the distribution statement referred to in 
Article 208 for transactions under revenue and service heads, and from the 
Consolidated Abstract for transactions under capital and debt heads. The 
account will also include the home transactions of the provincial Government 
08 shown in the monthly accounts furnidied by the Sccretarj' of State and 
the High Commissioner, the sterling figures therein being converted for the 
purpose into rupees at £l=Ils. 10 and entered either in lump sums after all 
the Indian transactions or against each major head in a separate coliuun, 
according to the wishes of the local Government. The former course is 
preferable, as the monthly Home accounts may not be received in time for 
the figures to be included in the same month’s account. The form of the 
account will be determined by each pronneial Government, but Form 41 is 
recommended for adoption. 

The opemng and closmg bni.-inces should be entered in^^the progressive 
columns of the account so as to produce n balanced account. 

When communicating to provincial Governments the corrections due to- 
journal entries, a progressive account incorporating these entries should, 
also be furnished. 


Balances o! provincial Governments. 

293. The balances at the credit of the provincial Government are worked 
out in the monthly accounts mentioned in the preceding Article, hut no adjust- 
ments are made in the accounts on account thereof until after the close of 
the year. 

294. The adjusted balances of provincial Governments are sho^n as 
deposits under the head “ Balances of provincial Governments ” in Section V 
of the accounts. With a view to adjust these balances, a statement in Form 42 
is prepared as soon as the last batch of journal entries of the year have been 
submitted to tbe Auditor GeneraL 
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The transfers between the Central and provincial Governments referred 
to in Article 296 appear in this statement on the revenue side as -plus entries 
in the Central column and as minus entries in the provincial column except’ 
when the miscellaneous adjustments result in a net transfer from Central to 
provincial in which case the signs are reversed. 

The 6gures of the Central Government in this statement will be confined 
to the transactions under revenue and service heads and to the adjustments 
with the provincial Government. The provincial figures will include in 
addition : — 

(1) Transactions under capital and debt heads. 

(2) Home transactions as in the annual accounts furnished by the 

Secretary of State and the High Commissioner, the sterling 
figures therein being converted into Hupecs at £l=Rs. 10. 

(3) Opening and closing balances. 

295. The increase or decrease of provincial balance as worked out in this . 
statement is adjusted as follows. An increase being money due to the pro- 
vincial Government is transferred to the credit of its balance by the following 
journal entry 


Increase of provincial balance 
To 

Balances of provincial Governments. Cr. 

For net increase of provincial balance during the year. 

A decrease on the other band represents the amount by which the dis- 
bursements have exceeded the receipts of the year, and as the excess has to 
be met from the balance at credit, it is reduced by the following journal 
entry : — 

Dr. 

Balances of provincial Governments 


To 


Decrease of pro^dncial balance, Cr. 

For net decrease of balance during the year. 

The above adjustments will not be taken into account in the compilation 
of the Finance and Revenue accounts, the abstract statements of which will 
exhibit the Central and provincial transactions in separate columns and bring 
out the net result of the latter on the face of the accounts. 
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Transfers between the Central and provincial Governments. 

296. The following is a classification of the transfers hetween the Central 
and provincial Governments : — 

I. Contributions to tbe Central Oovenunent by provincial Govern- 
ments under Rules 17 and 18 of the Devolution Rules. 

II. Miscellaneous adjustments l>etwecn Central and provincial Govern- 
ments. 

The transfers under I are varied only under the tornw defined in the Devolu- 
tion Rules. The adjustments under 11 should be made with the mutual 
concurrence of the Central Government and the provincial Government 
concerned. 

297. It will be observed that heads for the exhibition of these transfer 

adjustments have been provided on both the receipt and expenditure sides 
xmdci Section L of the classification shown in Audit Code Appendix 7. These 
heads arc intended for the purely Central or provincial accounts published svith 
the respective budgets in which the figures cannot bo c.xhibited otherwise 
than as receipts or payments. In the combined accounts maintained by the 
provincial Accouutauts-General, on the other hand, such c.xhibition will 
exaggerate the total revenue and expenditure of the Indian Empire. The 
heads cannot accordingly find a place in the«e accounts. The transfers are 
adjusted outside the accounts ns explained in Article 2D1 and are shown 
as plus and entries on the receipt side, the transaction representing 

really a transfer of revenue from one Government to another. 

298. Each provincial Accountant-General should prepare a consolidated 
statement showing the details of transfers between tbe Central and provincial 
Governments relating to the past official year. The transfers should bo 
classified in accordance with Article 290 and proper authority quoted in 
support of the entries. A copy of this statement together xvith a copy of the 
statemenc (Form 42) mentioned in Article 294 should be submitted to the 
Auditor General on the 10th of October, but an advance copy of the former 
should be forwarded after the submission of the IMarch Final Accounts. 
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Chapter 16. — Pro Forma Accounts. 

S99 I FarnitDTC and Installations . . 30? 

I . Form of Accounts . • ' . . 306 

300 I ItcTiew * 310 

301 I Bniidings of tbe Central Gorcmment 311 


Introdnctory. 

299. The general rules relating to pro forma accounts of the Public "Works 
Department are stated in paragraphs 687 to 592 of the Public Works Account 
Code ; see also Audit Code, Articles 143, rt seg. This chapter deals mainlr 
trith the pro forma accounts of buDdings used as residences, and the rules 
pertaining to the pro forma accounts of irrigation, navigation, embankment 
and dramage •a’orks are given in Chapter 17. 

1. A cop7 o! erciy pro /brmd Mcoant, mtb any report thereon, which the Accountant 
General may prepare for enbreisaion to the local Govenunent, aboold be mbmitted to the Auditor 
General and. if it it printed, seren copiee abould be cent. 


Introductory 

Coital and Revenue Aceounta of 

Reaidences 

Buildings 


Capital and Revenue Amounts ol Residences. 

300. Capital and Revenue Accounts of Residences should be prejiared 
annually to review the results of the year, and to determine if the annual 
allowance fixed for maintenance and repairs is sufficient to protect the State 
against any losses arising from the operation of the rules regarding recovery 
of rent for residential buildings, as prescribed in Rule 45 of the Fundamental 
Rules or as may be framed thereunder by the local Government. Detailed 
instnictions for the compilation of these accounts are laid down in the Office 
JIanual of the Accoimt.ant General. 

Bondings. 

SOI. It is unnecessary to include in th^ accounts buildings of the cla<:ses 
enumerated below ; all other residential buildings, which are in charge of the 
Public Works Department, even though they are occupied partly as office 
buildings, should be included, whether they were acquired or constructed 
at Government expense, or only leased for use as residences : — 

(n) Viceregal Residences, residences for Heads of local Governments 
. and Residents of the 1st class and Agents to the Governor- 
General. 

(6) Buildings which are situated within the precincts of jails, lunatic 
asylums, hospitals, police lines, tehsUs, educational institutions 
and other similar institutions, providwl that they are al!ott'*<i 
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Transfers between the Central and provincial Governments. 

296. The following ia n clnasification of the tronafprs hcUvpcn the Ccntnil 
and provincial Governments : — 

I. Contributions to the Central Government by provincial Govern- 
ments under Rules 17 and 18 of the Devolution Rules. 

II. Jlisccllnncous ndju.stments l>etweeu Central and provincial Govern- 
ments. 

The transfers under I arc varied only under the ternts defined in the Devolu- 
tion Rules. Tlio adjustments under II should be made with the mutual 
concurrence of the Central Government and the i>rovinci.il Government 
concerned. 

297. It "’ill be obscn’cd that heads for the exhibition of these transfer 
adjustments have l>ccn provided on both the receipt and expenditure sides 
\mdei Section L of the classification Rho\rn >n A^jdit Code .\pi>cndix 7. These 
heads are intended for the purely Central or provincial accounts puhli.died with 
the respective budgets iu which the figures cannot be exbibite<l otherwi-c 
than as receipts or payments. In the combined accounts maintained by the 
provincial Accouutants-Gcncml, on the otlicr hand, such c.xhihition will 
exaggerate the total rcvcmic and expenditme of the Indian Kmpitc. Tbe 
heads cannot accordingly find a place in these accounts. The transfers arc 
adjusted outside the accounts ns explained in /Vrticlo 294 and arc shown 
as plus and minus entries on the receipt side, the transaction reprc.scnting 
really .a transfer of revenue from one Government to another. 

298. Each provincial Accountant-General should prejiare a consolidated 
statement showing the details of transfers between the Central and provincial 
Governments relating to the past official year. The transfers should bo 
classified m accordance with Article 296 and proper authority quoted in 
support of the entries. A copy of this statement together with a copy of the 
statemeuc (Form 42) mentioned in Article 294 should be submitted to the 
Auditor General on the 10th of October, but an advance copy of the former 
should be forwarded after the submission of the iMarch Final Accounts. 
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Chapter 16 .-*-Pro Forma Accounts. 

Introdnelory 239 I Fnroitnre and Installations . 205 

Capital and Rerenne Acconnta of I Form of Aeeonnts .... 206 

Rerfdenoes 300 I RcTiew * 310 

Bnildinjs 301 1 Buildings of the Central CoTcrniuent 311 

IntrodnctOTF. 

299. The general rules relating to pro forma accounts o{ the Pubhc "Works 
Department are stated in paragraphs 687 to 592 of the Public Works Account 
Code ; see also Audit Code, Articles 142, et scq. This chapter deals mainly 
tritb the pro forma accoimts of buildings used as residences, and the rules 
pertaining to the pro forma accounts of irrigation, navigation, embankment 
and drainage works are given in Chapter 17. 

1. A copy of ercry pro f»md account, with any report thereon, which the Accountant 
General may prepare for submission to the local Govemment, shonld ho submitted to the Auditor 
General and. if it is printed, seven copies ehoold be aent. 


Capital and Revenue Accounts ot Residences. 

300. Capital and Revenue Accounts of Residences should be prepared 
annually to review the results of the year, and to detenmne if the annual 
allowance fixed for maintenance and repairs is sufficient to protect the State 
against any losses arising from the operation of the rules regarding recovery 
of rent for residential buildings, as prescribed in Rule 45 of the Fundamental 
Rules or as may be framed thereunder by the local Government. Detailed 
instructions for the compilation of these accounts are laid down in the Office 
Manual of the Account.ant General. 

Buildings. 

301. It is unnecessary to include in these accounts buildings of the classes 
enumerated below ; all other residential buildings, which are in charge of the 
Public Works Dcp.irtineDt, even though they are occupied partly as office 
buildings, should be inclndcd, whether they were acquired or eonstnictetl 
at Government expcn«e, or only leased for use ns re.^idences : — 

(n) Viceregal Residences, residences for Heads of local Governiuents 
. and Residents of the 1st class and Agents to the Governor- 
General. 

(6) Iluildittgs which arc aUuatcd within the precLutts of iaiU, lunatic 
nsylunvs, hospitals police lines, tchsils, eiliicational institutions 
and other simitar institutions, proridcil that they ar»' allotted 
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rent-free \mder the orders of the local Government to Govern- 
ment servants who are reqmrcd to occupy particular houses 
in order to ensure the proper performance of their duties {vide 
Rule 45 (c) of the Fundamental Rules). 

(c) Buildings which are not intended to be used ns regular residences, 

e.g., dak bungalows, rest houses, circuit hoiwcs, inspection 
houses and other buildings of a like nature. 

(d) Buildings occupied by Government scr\'ant3 of the Rosts and 

Telegraphs Department, whether occupied rent-free or on pay- 
ment of rent under the rules of that department. 

(c) Petty buildings the cost of which docs not exceed Rs. 5,000 or any 
other limit which the local Government may fix for this purpose. 

1. Tiifi lUl of bnildiog) to be inctadcU ia the eccounU for e yeer should be compiled from 
the prorioos year’s accounts and the dinsiono) Schedules of Ilenta o( Buildings and Lands , 
P. >V. A. Form 7S, for the Ust month of the year. It should at the same time be seen that 
CoriiRcato No. 8 m P. W. A. Form 91, in respect of property aTsilahle to be 1st, hu been reeelred 
from each DiTisionol Officer. 

S02. A building should bo brought on to thess accounts in the of&ctal 
year following that in which any of the events tuamerated below took place ; 
but if the event takes place on the let of April, the building should he brought 
on to the accounts of the same year : — 

(а) its acquisition or construction was completed, or 

(б) it was leased, or 

(c) being a building already in existence, it was first brought into use 
as a residence. 

303. A residential building which has once been included in these accounts 
should not be excluded the^ef^ora^ unless it is declared by competent authority 
as being no longer available for use as a residence, wholly or ia part, in which 
case a suitable note quoting authority, should be made in the first account 
from which the building is removed, os also in the report (Article 310). 

304. If under clause (c) of Rule 45 of the Fundamental Rules, all residences 
in a particular area have been declared to be a single unit, the collective 
results of all such buildings should also be brought out in the accounts. 


Furniture^and Installations. 

305. If any residences are supplied with furniture, or with electric, water- 
supply, sanitary or heating installations, the transactions relating to these 
should be kept distinct from those regarding the rent of the buildings only. 
Nor need such transactions pertaining to each building be shown separately. 
It will sulbce if, in respect of each circle of superintendence or other unit for 
which a separate, account is prepared {vide Article 309), each distinct installa- 
tion or supply is treated as an item by itself. 
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.Form ol Accounts. 

3C6. These accounts should he compiled in Foim‘43. For their prepara- 
tion, Divisional Officers are required to furnish the Accountant General with 
the necessarj* data in a suitable form which the Accountant Gcnerlll may 
prescribe according to local requirements. These data should first he scru- 
tinised in the Audit office as far as possible. 



307. Both in respect of capital outlay and maintenance charges, the actual 
only should he taken, no addition being made on account of establish- 

'nd tools and plant charges or on account of the cost of accounts and 

^ A btiild sg ia ocenpird parti}' •• » i«eideiic« and parti; as an c£ce, the beat poeaibU 

•ppioxiisation abould be niada, in conaoltation with tbe Eu}enDt(r.ding Engineer, of tbe capital 
rafne of tbe portion used aa a leaidcnce, tbe terentie cbaigra being pioportionatel; distributed 
fortbepnrpoaea of tbe aceounta 

2. In tbe case of non-reaidcntial buildinga «bicb aie conreited mto leaidencea, if tbe 
Original coat cannot be aacerlaincd fcoin tbe recoids, tbe capital Taiue should be based on tbe 
ostmated ralue of tbe buildinga. anb>]ect to any tuies \tbich tbe local GoTeininrnt nay have 
prrarnbe^ fee alto paiagtaph 326. Itnle I (d), of tbe Public TN'orba department Cooe 

308. Columns 16 to 17 of Form 43 headed “ Interest charges of the year or 
yahlc by Government” should be filled in os indicated below : — 

(i) Leased btnldings . — Rent payable by Government to the lessor, 

should be noted in colxunns 15 and 17, no entries being made 
in column 16. When maintenance and repairs to the building 
arc also chargeable to Government the charges should bo noted 
in columns 11 to 14 and not in columns 15 to 17. 
ii') Government htrtWinps.— As the interest for the year is calculated 
at the rates at which Government borrowed money in tho open 
market at the time of acquisition or construction of the building, 
It is necessary to calculate interest separately on (1) capital 
outlay to end of previous year, and (2) capital outlay during 
the year. The interest on (1) is arrived at by adding double 
the amount noted in column 16 of the last account to the 
amount noted m column 15 of the same account. The interest 
on (2) is calculated on half the amount of the capital outlay of 
the year at the rate of interest for the year. 



1. In KspMt of tbe capital outlay ol * yoar dnnng vbicb tbe ptoTi&cial GoTeinmrnt con* 
cenitd did not borrow Riouey in tbe ojeo mailrt. tbe intertat iboutd bo calculated at tbe rate 
last paid by tbe local GovcTiimcnt or at tbe rata ]a»t paid b}’ tbe CoTcniment of India, vbicb- 
OTcr I* higher. 

309. These accounts should he prepared in such detail as the local Govern- 
ment may desire, hut usually it will be found sufficient to prepare a separate 
account for each circle of supermtcndence, so that copies of the accounts 
may be sent to Superintending Engineeta to enable them to review the results 
of the areas in their respective charges, and to take such action as they may 
deem necessary to effect economies in working. 

1. Under thir rule, it Is penalrtibie to amend tbe foim of these acconnts. provided that no 
change is made in tbe essential fcatoi— « of Term 43, vritbout prcTiovs trU’ence to the Auditor 
General. 
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. Hevi^w. 

310. The aufoiints, -when completed, should be reviewed in the light of 
rule 45 of the Fundamental Itulcs and local rules framed thereunder, and the 
results of this collective review should be embodied in a concise report, with 
which the accounts should l>e submitted to the local Government bj the 
Ist December following the year to which they relate. If, in any particular 
cases, or generally, the standard rents need revision, or the maintenance 
charges are excessive or the realisations inadequate, these points should be 
mentioned in the report, as also any suggestions regarding tbe working or 
suitability of the rules which the Accountant General may wish to make. 
In all comments and ohscn’ations, leased buildings should, ns far os possible, 
be distinguished from those onmed by Government, and each of the installa- 
tions and supplies referred to In Article 305 should be dealt ^*ith separately. 

I. 6c« also Article 303.^ 

n »rt.« ,_t. 


Article SOI. 



Buildings o! the Central Goveniment. 

311. In Governors’ provinces. Capital and Rcventic Accotmte of residential 
buildings of the Central Government should be prepared separately from 
the accounts of provincial buildings and submitted to the local Government 
us well as to the Central Government. Both in Governors* provinces and 
elsewhere, the accounts of Military buildings should be kept separate from 
those of civil buildings of the Central Government. 
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Ill 

[312-5 


Chapter 17. — Administrative Accounts of Irrigation, Navi- 
gation, Embankment and Drainage Works. 

Intwductory ..... 312 Part IV.— Interest Account . . 322 

Classification 316 Part V. — Account of Indirect 

Parti. — General Abstract of Financial Charges 324 

Pesulta 316 Part VI. — Statement comparing 

Part II. — Detailed Account of Capital ' Capital Cost with Sanctioned 

Fxpenditnin .... 317 Estimates ..... 32G 

Partin. — Revenue Aerontit . 321 Renew 328 

IntroflnctoiT. 

312. The Accoiint.int General is required to prepare ftimtially pro forma 
accovmts of irrigation, navigation, embankment and drainage projects for 
which cither capital ami revenue accounts or only revenue accounts are kept. 
These accounts are known ns the Administrative Accounts of Irrigation, 
Navigation, Embankment and Drainage Works. 

313. For projects for which capital accounts arc kept, the Accounts should 
be.,prepared in Form H, all the ax parts, into which the form is divided, 
being used. * These are : — 

Part I, — General Abstract of Financial Results. 

„ II. — Detailed Account of Capital Expenditure. 

„ III.— Revenue Account. 

„ IV. — Interest Account. 

„ Y. — ^Account of Indirect Charges. 

„ VI —Statement comparing Capital cost with Sanctioned 
Estimates. 

Accounts of individual projects arc kept iu Parts II to VI for each, and the 
general results of all projects are abstracted in Part I. 

314. For projects for which only revenue accounts are kept, the same form 
is used, but the Accounts consist of Parts I, III and V only. Accounts of 
individual projects are kept in Ports III and V for each, and Part I is the 
abstract which brings out the general results of all. « 

Classification. 

316. The projects for which Adnunistrative Accounts are prepared are 
cl.i^sified thus — 

Works for which both capital and revenue accounts are kept — 

A. — Irrigation Works. 

(1) Productive, 

(2) Unproductive. 
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B. — Navigation, Embankment and Drainage Works. 

(1) Productive. 

(2) Un|)roductive. 

Works for which only rcvcmie nccotmts are kejit — 

A. — Irrigation Works. 

B. — Navigation, Embankment and Drainage Works. 

In Part I projects should be grouped according to this classification, and on 
all separate Accounts of them, the detailed classification of each prpject should 
be indicated prominently. 

1, The cltbsaifioation of work* into (1) prodactire and (2) unproJuetire, is gorerned by 
the rules in Statement A of Appcndu 4 of tne Publie Works Aecoont C^e, 

Part r.- -General Abstract ot Financial Besnits. 

316. Part I is a summary of the financial results of all projects in the pro- 
vince, excluding those for which neither capital nor revenue accounts arc kept. 
It is prepared separately for works for which both capita! and revenue accounts 
are kept, and works for which only revenue accounts arc kept, the figures in 
each case being taken, in respect of Individual projects, from the detailed 
accounts thereof as brought out in other parts. 

Fart n.— Detailed Account o! Capital Expeniitare. 

317. Part II, the Detailed Account of Capitol Expenditure, is a statement 
of the total direct charges incurred to end of the year against all the sanction- 
ed estimates of capital expenditure. The outlay should be detailed by such 
branches and sections of the project ns arc shown separately in the sanctioned 
project estimate, and under each it should be given in full detail of minor 
he.ads (including “ Receipts and Recoveries on Capital Account") and detail- 
ed heads. 

1. Charges under the minor heada “Establishment'' and “Tools and Plant” will be 
detailed only if, under the rules {iiile Appendix 7 of th« Public ^Vorks Account Code), the entire 
expenditure of a circle of superintendence, or of other proscribed unit of distribution of charges 
relates to a single project ; in other cases, the charges debitable pro formi a project, under 
each of these two heads, should be shown m lump 


3. Nor will there bo any entries ordinanly under the minor head “ Suspense,” as this he id 
in the accounts represents services of a general character; but if the djvision in which the 
works are executoa is maintained exclusively in connection with a single project, the entire 
transactions under this head must be included in Part If, 

318. E.xpen(hturc on surveys which was incurred before coustructiou com- 
menced should be brought on to the account by an entry in the column head- 
ed “ To end of previous year,” quahfied by a suitable explanation in the 
column for " Remarks." 
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319. For purposes of comparison with estimates, the form of Port II pro- 
vides two columns, vtt., “ Cost of construction m now cstimotod ” and 
“ Expenditure against closed estimates.” The former is written up thus — 

•The estimated cost. 

The oggregato of (1) actual expenditure 
on the closed construction estimate, (2) 
actual expenditure on all closed estimates 
■ of open capital and (3) estimated cost 
of all open capital estimates the accounts 
of which arc still open. 

The latter column should be filled in only if the construction estimate has been 
closed, and it should show the total of (1) actual expenditure on the closed 
construction estimate, and (2) actual expenditure on all closed estimates of 
open capital. The difference between the figures in these columns will thus 
indicate the amount of the open capital sanctions still operative under each 
detaUed head, t.c., the further authorised liabilities of the project. 

320. If the construction estimate has been closed, the date on which it 
was closed should be placed on record in this Part. 

Part m.— Kevenne Account. 

i321. Part III, the Reveau< * ‘ . up-to-date 

comparison of the gross (i.e., ■ '• the receipts 

and the working expenses of ipts should 

be detailed by minor heads, and the working expenses by both minor and 
service heads. The difference between the gross receipts and the gross charges 
will represent the net revenue or the deficit, as the case may be. 

1. The Rereaue Aocoiiat sliould bo opraod for a project as soon as aoy sejtioa of it is com- 
pleted and be-ins to yield revenue. 

2. See also Rules 1 to 3 to Article 317. 

Part IV.— Interest Account. 

322. Pa’ii IV, the Interest Account, is a simple debit and credit account, 
ehowing on one side the charges for the interest and on the other the net 
revenue, or deficit, as worked out m Part III. 

323. Interest is charged in the Administrative Accounts of Irrigation, etc., 
projects at the rates given below ; — 

(а) As regards capital outlay met out of specific loans raised by the 

provincial Government, at the rate of interest actually paid on 

such loans. 

(б) As regards capital outlay provided otherwise than from borrowings 

at specific rates of interest : — 

(t) In tbe case of outlay to end of 1916-17, at the rate of S-Sds’J 
per cent. 


(t) If the construction' 
estimate is still 


(li) If the construction 
estimate is closed 
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(n) In the case of outlar mcuirecl after tiic year 19IG-I7, at the- 
averngc rate laid domi in Rule 24 (i) {b) of the Devolu- 
tion Rules, which will he comnmnicated annually by 
the Auditor General. 

1. interwb is C'&lculate<l on tbe tot»l ilirect raintikt entity to rnd of t!ie prerious ywr p/u» 
half tho outlay of the year itsolf. 

ft. The details of the cakulations ahouM lio piren in the atvotint. 

3. Snrvey charpes of previotis yoitra Inrorporateil in the capital account If) of th 

tear {ride Article 316) should l>e treated at outlar to end of the prerions rear. 

Part V.^ Account ot Indirect Ch&rses. 

824. Part V, the Account of Indirect Charges, is a simple statcm''ut of 
the indirect charges shown below : — 

CopitoUzed <T?w/t’wicnf of land nrcmic. — At twenty-five times the amiu.U 
amount of land revonae remitted. 

Leaix and Peusionart/ charges.—Ai It fKT cent, on gross charges for 
establishment. 

./lurfif and Accounts PstahUslmiait - Xt I jht cent, on works E.vpendi- 
ture. 

1. The details of the calcnUtioos ot the scare charge ahoiiM l<e pireo jn eolunn 1. 

825. This Account is prepared iu two sep.imte sections— capital and 
levcuuo— in the case of works lor which both capital and revenue accounts 
are kept. 

Fait VI.— Stafemsot comparing Capita! cost with Sanctioned Estimates. 

326. Part VI compares both the direct aud indirect charges incurred up- 
to-date on a project with the amount of sanctioned estimates. 

327. If the construction estimate is .still open, no entries will be made, in 
columns 2 to 4, headed “ Charges agamst clo'^cd s.anctioiv5,” and in column 
8 “ Total choices to date against old and current sanctions.” But, if it has 
been closed, all the columns of the form will be ^vritten up, columns 2 to 4 
being used in respect of all working estimates (construction or open capital) 
which have been closed, and columns 5 to 7, headed “ Ciurent Sanctions,’’ 
in respect of all working estimates of o|)en capital, the accounts of which are 
still open. 


BeTiew. 

328. The Administrative Accounts should be subuutted to the local 
Government in print as soon as jrossible after closing the final accounts for 
March. The Accountant General should review the accounts and send with 
them a report of the points which liis review may sugge.st. In the report 
should be mentioned specially all I'oints requiring attention, e.ff., (I) cases in. 
whicb, in the Accotmtant Generals opinion, a change of clas,«:ification of 
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project.^ from “ PitMlurtivc ” to “ UnpKKluctUe " or n'fc tr«fi may l>c imli* 
•catcU, (2) cases in T\-lnch nn nbnomial incrca'«c under “ Working Expenses '* 
is not accompanied liy an adequate increase in the “ lleccipta " or (3) eases' 
in which “ Boccipts ” ^ho\^ a m.arko«l decline and there is no known reason 
■for this. 

1. Any I'rscticoJ augj^ttous cakutatct! to mlooo tko Korloo;; «x|«ruc 4 to dordop tlic 
£m& Ttceipts. or to effect economks otlienttae. «hicli t&ay occur to tlio Accountant Genera}, 
should oidjnajilj he mado aeparatdy, Audit Code, Anicica 141 and 857, the report being 
confined to mentioning the sallont frat«resofthe accounts in a manner totcUigible to an 
H:>utsider. 

329. Seven copies o{ the accounts (uitli Beport) should also bo submit* 
ted simultaneously to the Auditor General. H printed copies cannot be 
despatched so as to reach the Auditor General by the dates prescribed in 
Appendix I, the first copy should be sent on the due date in manuscript. 
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PART IV. 
Miscellaneous. 


Chapter 18. — Exchange, Council and Reverse Bills, etc. 


Ongin of Exchange. , . . 

330 

Spcctal liilh . 

Council and Tteverso Bills, etc — 


Bates of Exchange — 

General ..... 

33/ 

General . 

Council £dh .... 

33;' 

O^cial Hale 

JicierseSilU .... 

333 

Cwrren/ Jlate . 

Eaehange on Jiilh nlahtiff to the 


J/arlef 7?<i(e 

Cold SlanJard lUctrve 

330 

Ateraje Hate 


I'lnal Adju«tmcot of Kstliange . 347 


Ztl 

Si2' 

J/J 

J// 

J/ff 


Origin of Exchange. 

330. A certain proportion of the expenditure from Indian revenues is 
defrayed from tlte Home Treasury of the Government of India which has 
accordingly to be fed by direct or indirect remittances from this country. 
These remittances normally take the form of Conned Bills which are sold 
periodically by the Secretary of Stale at varying rates of exchange differing 
from tie flat rate of fl*=BlO at which the Indian and the English transac- 
tions are combined in terms of rupees m the accounts. The difference between 
this latter rate and the actual rate realised on all remittances between India 
and England constitutes a gam or loss by exchange vhich is brought to account 
in the first instance under the deposit bead “ Exchange on Kcmittance Ac- 
counts ” m tie books of the Accountant-General, Central Revenues, as 
stated in Article 110. ° 

Note — Direct remittances liy means of Council BiUs may become unnecessarj in certain 
cases for example, during tbe years of (be great war and eubseciuent years, large sums were- 
received in England from Ilis Maieaty’s Imperial Government in repayment of war expenditure 
incurred on tbeir behalf m India. These inject remittances xsere alac> effected at rates varying 
from the rate of £1=: UlO, thus giving nse to gain or loss by exchange. 


Council and Reverse Sills, etc. 

General. 

331-. Transactions on accounts of (1) Bills and Telegraphic Transfers drawn 
on India by the Secretarj’ of State (generally known “ as Council Bills ") and 
(2) Sterling Bills and Telegraphic Transfer^ drawn on London (generally known. 
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as “Reverse Bills”) tire not included in the Outward or Inward Accounti 
Current between England and India. In Indian accounts such transactions 
are exbibitcd under independent heads ns de<^:ribed in Atticlc 332 cl seq, but 
in the Home accounts they arc shown under the head of remittance account 
between England and India though the items arc omitted from Accounts 
Current. 


Counctf Bills. 

332. The amount of the Council Bills advised to Calcutta, Madras, or 
Bombay must be adjusted as follows in the month in which they ore draurt 
by the Secretarj' of State. The sterling amount of each bill is to be debited 
at RIO per £ to the head ’* Bills drawn on India by the Secretary of State ” 
by credit ,to a head called “ London Bills Payable, Principal,” in Section U 
of the accounts, and the dificrence between the rupee value thus stated and 
the rupees actually drawn for should be debited or credited, as the case may- 
be, to “ Exchange on Remittance Accounts,” for bills drawn on Calcutta, 
and “Account Current with Central Revenues” for bills drawn on Madras 
end Bombay, imnox head “ Exchange on Secretary of State’s Bills and 
Transfers ” by credit or debit to a head called “ London Bills Payable, Ex- 
change.” In the event of any of the Council Bills being credited in England 
to the Gold Standard or Paper Currency Reserve, the Controller of the Cur- 
rency, on receipt of intimation from the Secretary of State, will issue the- 
necessary orders for the pa)’ment of the equivalent from the Reserve to the 
treasury. The money so received from the Reserve will be credited to a special 
sub-head " Council Bills appropriated ” under the deposit head ‘ Gold Stand- 
ard Reser>'c ’ or ‘ Paper Cuncncy Reserve ’ as the case may be. At the close 
of the month, the Controller of the Currency will advise the Accountant 
General concerned as to the transfers to be made by debit to these deposit 
heads and per contra credit (by deduction from debit), to the head “ Bills- 
drawn on India by the Secretary of State.” 

The net result of these adjustments will be that the debit in the Indian 
accounts under the head “ Bills drawn on India by the Secretary of State ” 
in each month, will be the equivalent in rupees at £1=R10 of the credit in 
the Home accounts to the remittance head between England and India. 

NotB. — D eferred TeUgrspbic Traoslm are treated as Bills for the purpose of the adjust- 
ment referred to m this Article 

333. The head “London Bills Payable, Principal," is to be debited] at 
the time of pajment with the rupee cquiralent of the sterling amount of the 
bills at two shillings the rupee, the difference between this amount and the 
amount actually paid being taken to the head “ London Bills Payable, Ex- 
change.” 

334. Both the heads “ London Bills Payable, Principal ” and “ London 
Bills Payable, Exchange ” will be closed to balance Tlic balance of the 
former head at the close of the year will repre-sent the sterling amount of the- 
bills outstanding on the 3l8t March, and the balance of the latter head wdL 

.be the exchange on the bills outstanding. 
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335. .A- moutbly statement of Council Bills will be rendered to the Con- 
troller of the Currency by the Accountants General, Central Revenues, 
Madras and Bombay. 

336. Telegraphic Transfers arc necessarily advised and paid before the 
post advices showing the sterling equivalents arc received. The pajTneuts 
should be debited to “ London Bills Payable, Telegraphic,” and after all the 
post advices for the month are roceivod, a transfer entry should be drawn 
Aip debiting “ Bills drarni on Indi.aby the Secretary of State ” for the 8t<Tling 
amount at RIO per £ by credit to “Loidon Bills Payable, Telegraphic’’ 
for the actual amount drawn for, the difference being taken to ” Exchange 
•on Remittance Accounts ” or “ Account Current with Central Revenues.” 

337. The Controller of the Currency prepares a weekly statement to show 
the progress of the drawings and pavmonte of CouJicU Bills, and to enable 
him to do this the Accountanta General, Bombay and Madras, send him 
■every Monday a telegram showing — 

(fi) Amount of Council Bills advised. 

(6) Amount of Bills paid during the week. 

(c) Amount of Bills advised but not paid. 

(d) Amount of Deferred Telegraphic Transfers paid during the week. 

(e) Amount of Telegraphic Transfers advised but not paid. 

(/) Total of a, b, c, d, and e, check figure. 

' Reverse Bills. 

338. The following procedure should be followed with regard to the ad- 
justment of Reverse Bills and Telegraphic Transfers. The rupe equivalent at . 
two shillings the rupee of the Reverse Bills, etc., should be credited to the 
head “ Sterling Bills and Telegraphic Transfers on London ” in Section U of 
the accounts, the diSercuco Iwtwcen the rupee equivalent and the amount 
uxctually received being credited or debited, as the case may be, to ” Exchange 
on Remittance Accounts ” in the India books for bills issued from Calcutta, 
and “ Account Current with Central Revenues ” for bills issued from Madras 
and Bombay. In the event of any of the sterling transfers being paid in 
England from the Gold Standard Reserve, the Controller of the Currency 
will, on receipt of intimation from the Secretary of State, issue the necessary 
orders to pay the equivalent from treasury into the Gold Standard Reserv e. 
These payments should be taken to the deposit head “ Gold Standard Re- 
serve.” At the close of the month, the Controller of the Currency will also 
advise the Accountant General concerned as to the transfers to be made by 
debit to “ Sterling Bills and Telegraphic Transfers on London ” and credit 
-to “ Gold Standard Reserve.” 

Exchange on Bills relating to the Gold Standaid Reserve. " 

339. In any year in which Council or Reverse Bills are sold partly against 
treasury balances and partly gainst the gold standard reserve, the pro- 
portional profit or loss on exchange relating to the latter, as advised by the 
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Controller o! tlio Currenry, >%iU !»c paM into or rocovonnl from tin* rr««'r\p. 
There no ohject in malcinc similar mljuMtm'ntH of pain or lo><.s liy cxclmnp** 
in the ca'o of dravrinp^ again^st the paper currmry ^p«('r^•c m j>uch mljnst* 
menta would involve n corrv'«pondinK inorraM* or dern*a»o of the note i'«tie, 
which is con'^titutefl on n statutory hosia 

Special Bills. 

340. The Secretary of State has certain payments to make, uhich are 
reckoned in rupees in India. These p,»\nnents he makes hy special bills drawn 
in the same form as Council Bills, Imt they must Ik* carefully clisting:ui.shed 
from the Council Bills, and the payment.s when made arc to be passed on to 
the proper service head. At present there are only two such classes of i)a 3 ** 
ments, vis., (1) certain Niramut pensions, which are paid bj' bills on Calcutta 

and arc charged ■ F • * ' ‘ '2) certain payments 

to the Euphrates • ■ • * '“. * * ' * . ' ■ are paid by 

bills cither on ■ • *■ ’ .* paid should ho 

charged to * Posts and Telegraphs.’ 

Kates ot Ktthange. 

Ocnerah 

341. Prior to 1892-1900, the official rate for the adjustment of transactions- 
between the Indian and the Imperial Governments was fixed for each year 
and exchange was adjusted at this rate on all sterling transactions with few 
mmor exceptions- Owing to the attainment of a stable exchange, the annual 
rate was abandoned in 1899-1900, and since that year up to the Ist October 
1917, the official rate coincided with the rate at which the sovereign was 
legal tender in India and at which the conversion of sterling transactions into 
rupees and vice lasd was made in nil Government accounts (fir., £l=:lliri). 
The wide fluctuations m exchange which set in tho year 1017-18 and winch 
continue to exist have led to a diversity of rates, and as these are niostlv ot 
a temporary nature, no attempt has been made to detail them hero. Oer'tain 
main classes of transactions can, however, bo distinguishet), inul llie rnIrH 
applied in each case are defineil iii the following Attu'leH. 

Note 1 —The anau&l oiTicikt »!<• n|> to lh« yenr IWH im 

for convenienf e of reforenoe • 

ft. 

1) 0 
1 n 

I Ml 
i H 
I lo 
I n-i 
i i.{ 

I t*j 

isTs-rj I II 


IJofoio 

Tor 1871>~- 

,. 1872-7.1 

1873-74 
lS74.7,'i 
,, 1S75-7U 

„ 167<>-77 

.. 1^77•T^ 
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Official rate of exchange. 

342. The official rate of exchange for the adjustment of transactions 
between the Indian and Imperial Governments is telegraphed periodically 
(ordinarily once & month) to the Government of India by the Secretary of 
State after consultation with the trensuij' in England. Transactions relat* 
ing to Colonial Governments whose standard of currency is gold are also ad- 
justed at the same rate. The month of the schedule in which a transaction 
is brought to account determines the particular rate of exchange to be applied. 

Current rate of exchange. 

343. The current r.ito of exchange means such rate of exchange as the 
Secretary of State in Council may by general order prescribe in this behalf. 
The rate at present prescribed is the rate for telegraphic transfers from Cal- 
cutta on London on the 20th of the month preceding that in which a payment 
falls due or a recovery is made. This rate is applied in the case of : — 

(a) Recovery of contributions to the Indian Civil Service Family 
Pension Fund, the Indian Military Service Family Pension 
Fund and the Indian Military Widows’ and Orphans’ Fund ; 
(i>) Payment of leave salaries fixed in steiling but paid in rupees ; 
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(f) PaNincnt o{ pensions an*! annniti'^ in-'la'linj tho*/* piM from famUj 
p^n'i<^n {un'l«, irbich n» fixM in Imt p^i'! in nip^'*^ ; 

subject to certain exc'-ptioni mentioaei in Artiel''* 0'\'l-A an'l 053 of th© 
CSvil Service Kf^culatioa' in regard to (c). 

Mnrlrt rote of exchange. 

311. Inward sterlin" money orders and British Postal Onl'Ts are paid at 
a rate as near as possible to the current m-irket rate prcs'ailing on the dates 
of advice of money orders from foreign countries concemM and dates of i«suo 
of British Postal Orders, subject to the condition that if th** rupee equivalent 
of a pound sterling at that rate contains a fraction of 4 annas, the inward 
rate will c.vclude that fraction. Rates of issue of postal remittances arc fi.Tcd 
bv the Director General of Posts and Telegraphs in consultation with the Con- 
troller of the Currency, in such a way that the post office rate remains between 
a farthing and half penny below the market rate. 

315. All transactions other t^ian those mentioned in .Articles 312-314 
are, with a few exceptions which arc governed by special orders, adjusted 
at the market rate of exchange b.ised on the Calcutta Banks* selling rates for 
demand drafts on London, as advised weekly by the Controller of the Cur- 
rency. In the case of transactions originating in Kngland the rate to be 
applied by the .Accountants General will l)c that advised for the first svcck 
of the month in which the transaction occurs m Kngland and in the case of 
transactions originating in India the latest rate available to the Accountants 
General. 

Kote.— -T he following be cited m ete<np1e« of the tnaiactiona which are ailjustod 

at the maiket nte of exchange : — (1) SoVlicrs' reaiUances, (2) mi^coUanooTU pnrato remit, 
tances. (3) penonil remittancej includod m eHippiog mvaten' a<’counU, and (S) recoTerioe In 
India of sterling adrances and oTerpaymenls. 

Average rate of exchange. 

316. This is a monthly rate advised by the Controller of the Currency, 
the calculation being based ou the average of the daily Calcutta Telegraphic 
Transfer rates on London during the month This rate is applied for the 
purpose of the adjustments described in the following Article. 

Final Adjustment of Exchange. 

317. The total amount brought to account in the books of the Account- 
ant General, Central Revenues, under the head “ Exchange on Remittance 
Accounts ” (See Article 110) is finally adjusted as follows 

(1) Exchange in respert of «ef reccmfc expenditure xn England, both 
Central and provincial, other than that relating to the commercial 
• departments of Railways, Irrigation, and Posts and Telegraphs. 

YXIV ” ■ 

is adjusted umler the head-l^^ Exchange, Central or pro- 

vincial, as the case may be. 
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(2) Exchange in respect of («) the net revenue transactions of com- 

mercial departments, and (6) nil capital transactions whether 
relating to commercial departments or not, is taken under the 
respective heads, revenue or capital, ns the case may be. 

(3) As regards the balance left under the deposit head after the above 

adjustments arc made, it will be a matter for consideration in 
respect of each year what further nmoimts should be written oil 
to the head “ Exchange ” in the revenue account, as represent- 
ing the true profit or loss on the Government of India’s exchange 
operations and what amount should be kept in suspense against 
the possibility of opposite results in 8ucccc<ling years. 

The adjustments referred to in (!) aud (2) above will be made monthly on 
the basis of the average rate of exchange as defined in the preceding Article,, 
the ■per coji/m debits or credits being taken to the head “ Exchange on Eemit- 
tanco Accoimts '* in the books of the Accountant General, Central Ilcvenues, 
and to “ Account Current with Centnd Revenues ” elsewhere. 

•• XXIX 

Note 1.— Tlie adjustment under ■ ■ ■ Kicban^^c — C^otrat ” wiJl le made wboUv- 
40 

ou tba books of tbe Accountant (•encnl, CVntml Ite^onuos, «hiIo that on account of tbo pro* 
Tincjal Goremmeots (including: fbeir romacrcial departments and Capital transactiosa) vilS 
bo made by tbo pronncial Accountant General concem«l Tbe odjiistnient on account of 
BaUffays and Tosta and Telegraphs will be dealt with I 7 the .Accountants OeneraJ, Ballwaya 
and Posts and Telegraphs, respectively. 

Notes ' ■ ’ ' ‘ • I. ‘ 

are ffe<iuen • ' 

debited or 

paid In En, • * ^ 

account 1 . • ‘ ‘ 

mittance Accounts” m the books of the Accountant General, Central Rerenue*. 
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Chapter 19. — Charitable Endowments and other Trusts. 

Chint»ble Kndotrinpntn . . . 3l'v I Mivplltiipsiue Tni«t .Vccouiits . . 

I'u)o« fur ('Imiitsldp KiuloMliirist I'uidIi. ..\nitct. 

Note. — A ccountuiU Gencr*! j'Priottn th® dntiM irftntd to in this rhft]>tpr not m sub- 
oidinAWB of tba Auditor Gonrnl but u •(;i<n(a of tl*o OoTfmmpnt corremeeL Tlie niW con 
tained therein aro rot iMue<l under tl>« .\nditor OenetnVa IIwIpb. 


Charitable Endowments. 

348. The duties of the Accountanttaeneral »s Tn'UMuer of Chnrituhle 
Endowments are prescribed in Act VI of 1890 and in the rules under it, which 
arc printed ns an .<Vnnc.xuro to this chapter. 


<jf the securities mentioned in the ortlcr, aud request them to forwanl the 
•title deeds, or securities in a registered covet and to insure the covet tot 
Rb. 100. These do not require to be cndo^^ed, ns the vesting onler operates 
to transfer the securities to the Treasurer. 

350. The securities held by the Controller of tlio Umrrenoy ou behalf of 
A Treasurer of Charitable Kudonmeuts %\ill be held on a .'•eparato necount 
from those held on behalf of the Accountant (lenorul. 

1. If » TeatiDg onler is received m leepect of eo-untifo sdready held by the Accountsnt 
•Genet^, he wdl transfer them from lus general register to the register of Charitable Endow- 
ments; and jf they are in the custody of the Controller of the Currency, ho mil submit a de- 
mand lor their transfer 

351. The floating funds of an Endowment may, >Yith tho sanction of 
the local Govemment, be kept as a Local Pund ; or tho same authority may 
prescribe other depositories, p.g., the Postal Savings Bank or Private Banks. 

bliscellaneons Trust Accounts. 

352. Accountants General are sometimes required to act as Trustees aud 
Depositories of public or jufut-public funds which are neither receii'ts and 
disbursements of Government, nor charitable endowments or (iovernim-nt 
securities in Trust. 

353. If possible an Accountant General ahoulil eiub'u\oiir to liaNe rueh 
Trusts vested in him ns Treasurer of Charitable KudoMiuenta , but, if that 
course for any reason be not possible, ho ahould beep nii aivoimt-biKik for llifse 
miscellaneous Trust accounts in his jicr^onal cU'«ti'Hiy, jMv*tiiig the tnin.'iaction'* 
— which are necessarily very few - in the onlmary form of ilay-book ami 
ledger. 
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354. The accounts to be debited are — 

(1) Personal Custody — Cash. 

(2) Personal Gustod}* — Securities — 

For cash or securities held in persoml custody of the Accountants 
General. 

(3) Imperial Bank of India. 

For any deposited with the Bank. 

(4) Trust Deposits— 

For any which are passed on for treatment imder the ordinary^ 
rules of Chapter VIII of the Government Securities JIanual. 

(5) Safe Custody Register — 

For any which are passed on for treatment under paragraphs 
83 and 84 of the Government Securities Manual. 

355. The accounts to be credited ate — 

A ledger head for each Trust, or for each class of Tru«t, as convenient^ 

356. There should be a descriptive inde.x of all these ledger heads, that 
is, a short statement of the nature and obligation of the Trust, ivith reference- 
to any documents bearing upon it.- so that any Accountant General on receiv- 
ing charge may know by reference to it exactly what his obligations are in 
these matters. 

1. The receipt and disposal of interest should not Ire recorded in the^e accounts, which 
are meant for the pnncipal of the Trusts onlr. 

357. These accounts should be balanced and closed every 31st day of 
March, and a note of the balances should be appended to the Annual Review 
of Balances They should also be balanced and closed when an Accountant 
General makes over charge of his office to a successor or substitute, a balance 
sheet being appended to the charge report and signed both by the officer re- 
ceiving and ^e officer giving over charge. 

ANWEXURE. 

(See Ariide 348.) 


Rules for Charitable Endoiment Funds. H, D. No. 1569, dated 24th October 1890. 

Note. — I n Rules “the Government** means the local Government, or when the 

Oovomor-Genoral in Council exercises under S^ion 7 of the Act the powers conferred by Sec- 
tions 4 and S on the local Government, the Govenunent of India. 

1. It being the wish of the Governor-General in Council that the Government should not 
Cases In which th«e ihould i"l®rfere under the Chantable Endowments Act, 1890 {herein- 
orlUiarily he previous pubilea- after lefcircd to as the Act), in coses of doubt or dilute, and. 
tion ot vesting orders and that the jurisdiction of the courts in such cases should in prac- 
schemes. hy the Act, the cases with which the 

Government will have to deal tnay be divided into two classes, namely, (1) eases of trusts 
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blether *lreJulT or rroiw"**! to Im out ot »h5i-h It ttv»j !»» 

rrtdiftwi tb»l'«)ntpntJOTi cwmol •riv', *nd (2) pa»« ont of «h|rh tontrfltlon rnty 
»tw. howevpr wmoto or unLVely tho continpwjcjr. To th® 6nt cU« will 


2. (1) When the Goremmenl, h^rmf? rr?*i^ to the U*t foregoitiR roW. U ot opinion tK*t 
a propoectl v«*ting order or propoecd •chftne or mwlillcatioa 
of echerne ehouM not be made or eeltW without prorious pub- 
Ttt lag rJmandotichemei ^ pny„h ^ Ooifl of the piopotol oiUer, icheme or 

’modification, or a proper abatmet thereof, aigned by one of Ita Seerctanea, for the information 
■of persona likely to be affected thereby. 

(2) The publication should be made in the Official Oarette and In auch other manner aa 
the Gorenusent may prmcnbe 

(3) There ahall be published, with the draft or abstract, a notice apoclfjrmg a date at or 
after which the proposed order, scheme or modification wiU be taken into fnrtiier consideration. 

(4) The Goremment ahall consider any objocUon or suggestion which it may recolre from 
any peisou before each date with respect to the proposed order, scheme, or modiGeatloiL 

3. The cost of the ptenous publication under tho last foregomg rule of any propoecd order, 
M ...f . scheme, or modification of a scheme, and any other coats Inonired 

ordensodof schsoes or to li Uicumd in the making or settlement of tlie order or cf 

the scheme or modification, shall bo paid by tho anpUc&nU 
•for the order, scheme, or modification, and, if the Government so direct, may be paid Ijy them 
•oat of any money in their possession pertaining to the trust to vrhich their epplication relates. 

4 In the case of property tested In a Treasurer of Charitable EndowemnU other than 

Accounts of tnuts consist rt *^“^“** mowy, tho person acting in the adminlatmlion 
ImmoTcaets property. inn trust, and hating under Section 8, aub-eoctlon (3), of the 

anH ♦!,« . c I possession, managernent, and control of tho property 


. _ Siv (iS w IVI|UUV. 

folfening are prescribed ae the fees to be pdJ to tho Gotomnient in respect of any 

property vested under the Act in a Treasurer of Charitable mdowmonta i- 

(I) In the cw of property other than securities for money, tho actual cliargn* inoorrwl 
by the Treasurer in the dischargo of his functions m reBjwot of tlio proi>orty 

payable to the Govommont on i°yi 

, * any mo^y m his hands on account of each endowment If ho holds i o 

tie amount should be cWiaed from tho admmietmtors. ^ ^ 

? " . ■ - • ' ml. 

numbered m . . , . ■ ' , , ■ «s In 

they wiU be • ■ , * . ^ler. 

the registers . • . ' 

AccaunluffSecanMsforMonr^ 

thM i.ufthMO by hlmsrlf, tbeTiwasum 

". On tho receipt of any securities for mooc^ or I'orm 431. 

wnil record th&r rocomt in a recislcr •»> Form v„ > Code Porm 4fl). in which 

4 „ s . s ^ • ,r investment, an*l all tlisbursomeOtl. 

• ■ t »n transactions (such as the payment 
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of tho monoy to the a<lmiDi«tnifom), not llic tmn’iaotifMis of tlic odminWratore of the endow, 
ment fond. 

8. Tho Treasarcr wiU keep a reeonl m the Appropriate columns of Form No. 1 (Aecoimt 
Code Form 45) of all necDritlca returned by him. The rctnm \rill also be entered in Form No. 
2 (Account Codo Form 40), where the amount returned will be tle<lucted from tho capital of 
the endowment concerned.' 

9. If the securities. ol"owlicro than in Itfadrss anti Bombay, consist of Government pro- 
missory notes, they will be forwarded to the Controller of tho Currency for custody under the 
rjeneral roles laid down in tho • Civil Account Codo ; but the sccorilies held imder tho Act roust 
bo forwarded separately, and the Treasurer will keep a separate register under those rules for 
those securities, and will also Keep a separalo file of the acknowledgments. The Treasurer 
will retain in his own custody all secnnties for money other than Government promKson* 
note*. 

10 Tho Treaaurer, on receipt of any interest on aecurities, will pass it through his General 
Trust Interest Account under a special sub-head “ Interest on Charitable Endowments under 
Act \T of 1890.” The interest will then be rbstiibuterl to the various ledger accounts (Form 
2, Account Codo Form 4G), in wluch the gross amounts mast bo shown, any deductions for 
fees, etc., being shown as a chargo and tho payment of tho balaneo to the administrators being 
also shown as a disbursement. Tho entries in the ledger of interest received must be taken 
out and agreed armually with tho total amount of interest drasvn. 

11. Tlie register in Form No. 1 (Account Codo Form 45) will show all securities v«led 
m tho Treasurer as such, wlietlier actually held by Wm or by the Controller of tho Currency as 
his agent. Za order to prove the balanco actually held by the Treasurer in bis own hands, 
a balance sheet in Form Ko 3 (Account f^o Form 47) snll bo made out annually and agreed 
with the actual securities in tho Treaanrer's possession; such agreement will be certified on 
the balance sheet. 

12. The accounts of the Interest and the annual agreement of balance will bo made at 
the times which the local Government may direct under Section 0 of the Act for the pubLca- 
tion of the list of properties hold, and of tho abstract of accounts. 


propel ty other than ticcuritn'i 

13. The Treasurer will enter in a register in Foren No 4 (Account Code Form 4S) any pro- 
perty other than securities which becomes vested in him. and wiU record in the same register 
against the onginal entry a note of any property of which ho is divested. 


Publication of Lists and Abstract of Accouuts. 


14. The Lst of properties vested in the Treasurer to be published annually shall be in Form 
».• -I. J. T ...It .nUt.. <>- 1 , nIhB. llinTi n/.AiintieS ; Part II 


’ the Act to be 
administrator! 


Audit of Accounts. 

IS, The Treasurer's accounto will be audited annually by the Local Audit Department 
or the Outside Audit Section of the Accoontoiit General’s Office. 


• Tha niUt on the gubject which i»uila.iU} appured in the Civil Account lAiJc, Ttli tdiMon. have beca 
embodied In OoTcrnment Sediritlrt Msttnal issued bj tbetontmllcrot theCurrcacr. 
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Chapter 20.~Check of Badget Estimates and Watch over 
Expendttnre. 

•Eitimates XA t ol j^ro^rrM cf tctuaU to tin* 

of Actuals . . - 3».2 J Contr.llcr of tK<* C'unrrfT . . 3C0 


&ti£Q&tes. 

358. The re^pou-Mbility for tho preparatiott of llic fitatciiiejit of futtinatcd 
revenue and exitenditurc tvhich laid befoie the liCgifllatiitc m each year, na 
well os any suiiplcraentarj- estimatea or demand^ for excef-h grants, lies with 
•the Finanee Department. The material on which rmcU (’Mtimates are liftHcd 
is obtained hy that Department from the ilcT)aftnicnt concerned, Tlin 
Accountant General should, however, render sufh uKsistonce as may be re* 
^uired by Government and other authorities in thf jin-ji-aralion of tliolr annual 
budget estimates ; see Rule 24 of Auditor (ientTrirs UuIch, Thfs detailed 
instructions regarding the avsistance rendeteil in this M-njivet by each Audit 
office to different authonties will Ihj found in the ofiice mnnmilM, 

359. In reviewing or checking the eHtiinatcs thf Atcountiiut (leiierfti is 
expected to keep himself informed of all ^•^^cumlstane^•N whieh ns ill affect tlm 
receipts and expenditure of tin* Government concerned, llo Mliould taka into 
account all cases in sshich transfer adjustments with other Govermnents and 
Departments, as well as transfer vntricB Wtween different lieads of iieiount, 
have to be made in the accounts of thoyonr tf» wbicli the estiirmlcs relnle, 

(1) Commuted v.alue of pensions, Icrtvc-salnru's, jail ebiirgc-s jiayiihlis to or re* 
covorable from other GovernmentH, (2) Contribiitionn mriveraMii for Hallway 
Police, (3) Apportionment of the cost of Pon’st survuys luid Porest iiiajis, 
(4) Apportionment between I,nml Kcvcmn' and ii’iitil'ic DnparliiiciitH of 
expenditure on survey, (5) Mi«u'llaiicoiiK iidjuKlrm-iils Im-Iwitii tlin Ccalnd and 
provincial Governments, (6) Over|iaymcntH and advanecs of jiravions year 
recoverable during the year or tho"c of the year rrcoverabla in llm followlnp 
year, (7) Transactions ndjustable fiiinlly in JImiie aei-oiinjs, (H) Piclglit jmld 
in India on stores received from Kiiglund, (t>) l/i-a or pniti Iiy r.xiliuiipn on 
sterling transactions, (10) Profit or Ixi-n of Govcrniia iil Contitn n liil uImI>u 
takings, (11) Adjustments WInnccii Dclit and rerviie In min oti m'muiIiI of 
motor car advances to Government serN-antH prociMlnig lo or muiidoj/ ((om 
England (vide Rules 3 and 4 of Article 781 of the Audli Cod*'). (I',*) lllalilbii. 
tion of the cost of Public Works establiHbimiiln and lonln niid n)i*nl (•‘hi'' 
Appendix 7 of the Public Works Account Gmh-). (i:j) Tmnof. f Ibiltl'o ik 
ferred to in Article 214, (14) Prosinrial rlmre of 'faim on Iiaonie, ele„ 
etc. 
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of thp monor (o tftp a<lniini«frator«). not llio tnin«aotJoii« of tic atlmini^tratore of the endoAv. 
went fund. 

8. Tlifi Treasurer 'will Veep a recorO in the appropriate columns of Form Xa 1 (Account 
Code Form -lo) of all eecuritiea returned ly him. The return will ako be entered in Form Xo. 
2 (.\cconnt Code Form >18). nhero the amount ft*tnrre<l will be deducted from the capital of 
the endowment conccmerl.’ 

{». If the seenritiev el«evthere than in Madras and IlombaT, consist of Government pro. 
nxis-soiT notes, thej* will be forwanled to the Controller of the L'utrrncj' for cnstosly under the 
ccneral roles laid down in the • Civil Account Code ; but the aecuriUcs held ondcr the Act must 
be forsvardesl separately, and tlie Treasnter wif’ Veep a aej'arate rejrwter under thoro roles for 
these securities, and will also keep a separate file o! the acknowlcdcments. The Treasurer 
will retain in Ins own custody all aecnnties for money other than OoTemment promissory 
notes. 

10. The Treaaurer. on receipt of any interest on accuritics, will jMSS It through his General 
Trust Interest Aecount under a special aub-head “ Infeiest on Charitable Endowments under 
Act n of ISfiO.” The interost w»n then lie lEstribatrd to the various ledger accounts (Form 
2, Account Coile Form 40), in winch the prosa amounts most l>e ihown, any deductions for 
fees, etc,, being shown as a charpo ami the payment of the balance to the administrators belnp 
also rfiown as a disbursement. The entrwn in the ledger of interest receiml mn«t be taken 
out and airtced annuallj* with the total amount of interest drawn. 

11. The register in Fonn Xo. I (.Recount Code Form 45) wiU »how all securities vwte<l 
in the Treasurer as aucli, uhethcr actnaHy heU by him or by tie Controller of the Curreoer as 
his agent. In order to prove the Ushnee actually held by the Treasurer in his own hands, 
a balance sheet in Form Xo, S (.\ccount Code Foro» 47) wiU Iw made out annually and agreed 
with the actual securities in the Treasurer's possession; such affreement wiQ be certified on 
the bslaoee sheet. 

12. Tho'accounts of the interrot and the annual asreement ef Ktlsnce will lic made at 
the tim« which the local Govemntent may direct under Section 0 of the Act for the pnbliea- 
tion of the list of properties held, and of the abstract of accounts. 


Propcity of/t<T ihtin .Vr'ctfTifiW, 

13. Tho Treasurer will enter in a reipster •» Form Xa 4 (Account Cole Form 4S) any pro- 
perty other than securities which becomes vested in him. and will record in the 8.vrce recis*er 
arsinst tho origins! entry a note ef any property of which he is tbvKteiL 


Ptiblicalwn of anti .Ib^trnd of AttounU. 

14. The list of prol'crtiw sT*tcd in tho Trra-surer to l>o pnbUdied annually shall bo in Form 
Xo. 5 (Account Code Form 40). Part I will relate to properties other than securities ; Part II 
will relate to securitios and w ill aUo contain the abstract of aroounts lerpured by the Act to ly- 
puMished. Tho Tre.vsuier will demand and receive acknowledsrnents from the administrstors 
of tho eorrrotness of tho KsVsneos when poblishetL 


Audit of Atxtotnts^ 

15. T?io Tieasurera accounts will be audited annually by the Local Auib't Dopvta-nt 
or Uio Outside Audit SocUon of tlie Accountant Gonorsrs Office 


olul-'-i. ti»\f 
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360, Tbo following rules axe observed in the Budget e.stimates of the 
Survey of India 

(а) The estimates will be drawn up, in the first place, for all the charges 

without reference to distribution between Central and Pro- 
vincial. A separate statement will be appended showing what 
part of the charges is estimated as Revenue Survey under each 
Government. This latter part will be passed on in appropriate 
form to the estimates of the provincial Government concerned. 

(б) An appendix will bo added to the estimates giring the official names 

and numbers of the different surx’cy parties under which their 
several accounts will be rendered during the year, the nature of 

■*. .. ,1. .1 • , . -V.-— » jjjg pj-opprtjon in 

»en Scientific Depart- 
^ , and Revenue Survey 

(Survey for revenue or administrative purposes). 

(c) The Surveyor-General will inform the Accountant General, Centra! 

Revenues, as to (a) what particular specified charges ore to le 
taken against each provincial Government for special work done 
at its instance outside the ordinary work of a siuvey party and 
(b) what ■proportion ot the charges of a specific sun*ey party for 
the whole year is to be reckoned os chargeable against each 
local Government. 

(d) The total cost of mathematical instruments supplied to sun'ey 

parties is, in the first instance, adjusted os Central. At the 
close of the year a charge of four per cent, oa the total cost of 
each of the provincial and private sur\'eys is added to the cost 
of the respective surveys by deduction from the amount debited 
to Central on account of instruments. Credit for instruments 
returned into store is given by reducing the debit imder Central. 
In the case of instruments issued to the Bengal Drawing Office, 
this 4 per cent, charge is not made. 

(e) The cost of establishment maintained by the Sur\-eyor-General for 

the publication of Cadastral Survey maps is included in the . 
estimates, but a deduction is made from the total estimate of 
the value of maps supplied to the several Governments and 
administrations. The rates at which maps are supplied are- 
decided upon from year to year. 

1. See also Article 181 (3) and (4) of the Audit Code. 

861. The revised and budget estimates of the Mysore Assigned Tract and 
Mysore Residency are prepared by the Accountant General, Central Revenues, 
and incorporated in his estimates. The budget estimates are foiworded by 
the Resident to the Accountant General, Central Revenues, through the 
Accountant General, Madras, who checks the prorision for fixed charges with- 
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•the Controller of the Currency on or before the ICth of each month, the figures 
of the past month in thousands of rupees under the following heads : — 

IlECriPTS. 


1. Ciistoma. 

2. Tases nn income. 

3 Salt, 

4. Opium. 

o. Other principal heads of llercnue. 

0. Other Rerenue. 

7. Total Central Rerenue. 

8. Deposits of District Funds. 

!) Loans by Central Government 
10. Loans betiveen Central and provincial 
Oovemments 

n. Other Central Debt and Rcmitlance. 

Prooincial TransachoM — 

12. lAiid Revenue 

13. Bscise 

14. Stamps 

16. Forest 

ITf Othci Revenuu 

17. Loans by provincial Goicmmcnt 

18. Loans between Central and pro- 

vincial Qoverameiits. 

12. Other transactions. 

2Q. Total provincial transactions. 

31 Posts and Telegraphs. 

33. Marine. 

23. Military Works 

34. .^Iihtary. 

26. Railways 

20. Imperial Bank Deposits. 

27 Opening balance. 

28 Total. 


Oirraoivcs. 

2d. Opium expendilure. 

30. Debt Services. 

31. Delhi Capital Expenditure. 

32. Other Central Expenditure. 

33. Deposits of District Funds. 

31. J^ans by Central Government. 

36. Loans between Central and provincial 
Governments. 

3C. Other Central Debt and Remittance. 


Provinrtal Traiuacliona * — 

37. Ordinary Expenditure. 

.18. T^ans by provincial Governments 
an Loans between Central and pro* 
vincial Governments. 

40 Other transactions. 

41 Total provincial transactions 
42 I'osts and Telegraph* 

4J Marine. 

44. Mibtor) Work*. 

46 Jlilitary. 

4G. Railways. 

47. Imperial Bank Deposits. 

IS. Closing balance. 

10. Total. 


The above 'details should- be comptled after a preliminary classificatiou of 
the treasury receipts and pajTiictits, if ncc<l be, and it should not be necessary 
to requisition the services of the Treasury Officers for the purpose. Strict 
-adherence should be paid to the order in the foregoing list, the figures under 
nny head which happens to be blank being reported as “ nil 

A statement containing the full figures and progressive totals under each 
heading should be despatched by the next mail. 

Special arrangements should be made to telegraph the figures in the mouth 
of February on the 10th instead of the IDth as this is necessary in order that 
the ways and means estimates may be settled in time for the presentation of 
the budget to the Legislative Assembly on the Ist ilarch. 

1. It is not necessary to sliow the figures under tho heads relating to provincial transac- 
tions as “ml" in the telegram from the Accoantoat Genetul, Punjab for N. W. F. Provinco 
and the report from the Accountant General, Central Revenues s tho heads themselves may 
bo omitted. •“ 

367. Strict adherence must-be paid, both in these monthly telegrams 
-and in other telegrams, to the rule that the figures should always be stated 
-after, and not before, the description, so that if part of a telegram runs " Eail- 




131 

Chap, 20.] rnrcK of luiiKiFT fsi>. axi» watch ovkf. HXi'KXDiTcnK. [ 36S-9' 


ways 60, Opium -JO, Excise 80 nml fo on, f1>c Controllor of the Currency 
Trill know that the 60 belongs to Itnilwnj’B, and not to Opium ; nnd the 40 to 
Opium, nnd not to Exci^'c, Similarly, the words '* more ” nnd “ less ” 
should nlwnvR precede the fgure.s or detnil which nre “more” or “ less”. 

368. The net monthly issues to the Militarj* Department should be tele- 
graphed in thousands of rupees, and not later than the 15th of the month, 
to the Controller of the Currency in the following form : — 

MiUtary A. B, C. D, E, E. G. 11. 1. .1, K, L, JI, N, O, V, Q, li, S, T. U, nnd 
V where 


A 

r. 

c 

D 

E 

r 

G 

H 

I 

J 

K 

L 

M 

0 

P 

Q 

R 

S 

T 

U 


Tcpr^tnts n(t to Stilittry Kortliem Commaml ftnd ItaxTslpiniU District. 
„ „ „ Peshawar Distrret. 

„ „ „ Kohat District 

,i „ ,, I.ahora District. 

„ „ „ WaiirForco. 

„ „ WMtem Command and Sind Eajpiitana District. 

M Balaehistan District. 

•• •• Southern Command and PooHA District. 

•> .. „ Bombay District. 

II .1 I. Madras District. 

II M II Central Prorlnces District. 

M ,1 II Eastern Command and AUahabsd Brigade 

•> M ,1 United Provinces District 

II I. „ rrc«idcncy District 

11 Supply Circle. 

» » Burma District 

11 II It Aden District. 

„ ,1 „ War Accounts. 

It I, „ Boyal Air Force. 

u II Kon- 3 Iibtary Pay and Pens on Accounts, 

I, II •• Deputy Controller of War Accounts (Fftctories). 

„ Cheek Totals 


369. If the Controller of the Currency requires any other information 
regarding the progress of receipts and disbursements, the Accountant General 
should comply with the requisition 
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APPEKBIOES. [ No. 1. 


APPENDIX 1. 

t See Arte. 17 and 210.] 


Statemeois roTiired in connection vrith the preparation o! Finance and 
Revenne Accounts. 


( Kct priKfedL] 
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/To. 2. ] APrEKDICES. 


APPKKDIX 2. 


(See Art. G7.] 


Enlea rcjruIntiOB llio rroccdurc lor Conlral Afljasling Accounts. 

J'rocfdate for Orijinat Ofittt, 

1. Wicn en Audit Officer find* in hU eccottnM ar '* — — »« i — 

pflMlnp il on to an Audit Officer with whom he doce ■ ■ • ■ ■ « " 

credit iho amount tn a ajiccial head calhal “Ccntml A« , I • 

abould enter the crr<lit« and dchita in two distinct ac! - • ! ■ ' ; • • 

conaecnticely in one renrn, the crrdita of each month 1 • • . 

in continuation, a'd aond tlieae ai-!ie<lulca to tho Auditor Ocneral. lie iliould at the same 
lime Bend citt'"*' ^ 

menta direct • r -a 

nnmben of th « ' i* • . • • •• •• , i ’ • . • ■ ■ 

achedulco aent ■ « • • , • • ■ • • ••• 

The toULi of • • . • • . • • . • *1 ... I. 

Riontldjr acco t . •• 

schedutee aent to tho Auditor General eom«{'ond with tlio entries in the monthly accounts. 

]. h'o otiettvd entry m\y l«* arltten Wk •■HwMjt Ui« |>fl >r o»weni rj ^^r rr«r«'nillB8 fsily. ami the Bumtyf 
aiuliiste of )>U letter e>'nwn(lni{ to the wtite-l-ack eluniM t-e^ueteU •.Mltvl l>j> rBir> tn the rwreuitlni: seieOolr. 

S No WTlti^Wk rati mvt‘* hy a mUui entry . It (tuniM apivw a< a re*r<'>n<l(i;r Itrtn, full deUlli of II v 
orUtnal entry hetiw slien h<v'ert of tUU yrceintl m fre«njen«tjr nauliela aBieunU airearln* talra larohlng 
the oecrutiy for further a*ljvt(nient>. 

S. The following procedure should be strictly oljacrred In regard to rouclerat— 

(I) All Touclicra with tlie ettract to which they [wrtain slioulJ l« pUeedia a sealed 
cOTcr marked ouOudo *‘11*11301 of tho Central Adjusting Aecoont 

of for tho month of to ." 

(5) This envelojxi will be forwardnl by the original officer direct to the rcaponding 
oCicer, and all eonrsj>fuulonco regarding iheso voucliera will bo carried on direct- 
ly With the latter oOiccr. 

(3) To aroid unnecea-smy corrrapondenee, the ©rigioal officer should always nole, at 

foot of tho li.«l of Toucliem sent to th© rwj’onding ofTicer, whether any Touchers 
hare been kept back. 

(4) AU chargen for Vthich Toucliers are rot fortlicoming should be supported ly a ccrtl. 

ficate that such charges hsTo been duly audited and passed in aecotd^co with 
the rules. This ccititicato should accompany tho vouchers. 

ProCrtfarc/or JtcijvnJSrg Ofietr, 

3. Tlio rceponding officer should, on leeeipt of the extrsets from the schrtlules of original 
Items {paragraph 1), — 

(1 ) accept tho debit or credit, ami bring it upon his aceounl by credit or debit to " Central 

Adjusting Account: lleeponding items or, not accepting it, should 

(2) enter into a conespondene© with the original officer, with a riew to the settlement 

of it. In such a case, within threo months, cither — 

(a) an agreement must bo eomo to accepting It after explanation or by making' 
tho original officer wnto it back; or 

{1) tho matter must bo referred to tho Auditor General for his decision as to which- 
officer should adjust tho item. 

On no aceounl should an item remain under objection for mom than three months froBv 
(he Ute of rteci] t of tho extract from the Behedalo which included it. 
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ATPKfDlCES. 


t Ko, S, 


4. Eich itea sbonU be dijp«<il et u a wfctJe, aad a*T aet be i>*rUy *«ep5fd »~d r*rtly 
Tfjected. This is necessarr to prerent wcfasiots. nkBs, if, as the rwaH of con w jyedtcw 
it is agree d that tbe respondiar oSwr shall acce^ Part, and the original oS«e srrite-biack 
tike test, then the wspcndsng o~e« ehoeii ad|«t tb* vhole et the itea, and te-debit « tt- 
<tedit the balance to the original eSeer. in the tame way as if it arete sa entirely near itea. 
Is this case, a resraik to the eSect “ Agreed to in crisinal oSevt't Xcv , dated 

ehcoH be entered is the sehednle palest the redebit or ie-«edit. 

XoT*.— -Triiea It tecorw* BWe«sary to aa ftetn abead; ti\ tSe rr*{vot!fte c2cef thc«ll 

datJtce ctsdit tbe aanwat as aa ortA«»l Uert a» U It w«e aa eBtlrrty b«» hna. Jee alw Kale 1 tv"* 
P arasrarh t. 

5. The respoadinc o£eer anil, alter the ekee of his aecoonts for a month, eater all his 
■tespeoding credits and debits nnder “Central Adjadlnc Account ’* in two distinct schedulea 
(Tona 3), and send then to the Auditor General, together with his schedules of original items 

1. Tbe ;mt«t care Is rcsjalred tn CJiy »p the retefeam to the crtftBal 11ec>» ta the tt«pcnJJn« acbedoU 

£. Xo annriQt shontd he milled ta cii>e<tailea ef a deHt tetaf tabol. i.r , bo endlt thetdd to ctYea la 
aattdratioQ U aa ertsliul drUt. 



Rtltrruct ta Auditar-CftmL 



1. la the ease «t the re*reB<llnfi oBeet tetongtas to the lUll«ar I>ri<iLrtm(nt. the toireejv&ilrBce should 
be sent thnajh the Aeeoaataat Craetal, lUUvara. 

7. It must b* ” s— ‘-v •- o \ . I 

withost remonrt * e 

case : its purpor • • • 

•ettla the case, ■ e 

borne upon the ■ ■ “ • 

mode of adjusttr i • • • • 

that it mey be c ■ • • 

•out of account, • • i» • • • 

8. Erery endearour should be made to complete the adjustment of the account before 
the closing of each year's boohs. 


i;«e DaU. 

9. The periods allowed for the completion and despatch of the Central Adjusting Accounts 
.after close of the month to which ther refer are asf olieirs : — 


SQlitarr Depattmeat . . • er dtj*. 

lUUwiyi . 8 incnlhs 

rmts aad Tflrgriphs .... SSdaja. 


10. Each officer should bo careful to see that all hU four schedules (two for origins! and 
two for responding items) for a particular month are sent to the Auditor General together. 
II in any month any one or more of thwe schedules hapwn to be blank, the blank scb^oles 
must nercrthclcea be sent to assure the Auditor General that there has been no omiMlon. 
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No. 3. ) 


AFTENDrCES, 


APPENDIX 3. 

[ See Art. 278.I. 

Caicniations of re>pa7menfs of loaiu ly eona] instalments. 


1. Let A be the unonnt of the edrasce ; 


t, the narnber ot periodical inaulments by trhlcb It la to be repaid ; 


aosum, and eo on) 


the bstalmente are to 
voold be the rate po 
were 6 per cent p® 


S. First : ^vea A, r, and p to find I. ' 

2 + Log. p— log. (IWp—Ae) 

then I — 

Log (100 +e) —2 

11 this girea a fractional number hke 25*324. it meoxis that after 25 Instahscnta are paid, 
there ivill still remala an outetandiog equal to nearly *324 of an inatalroent to be repaid. 

3. Second t giren A, r, and ( ; to find p. 

First, find B by the equation r— 

• log B - I (Log. 100 + f— 2) 

then tog. p*-Log A + Log B + log. f— Log. (lOO B— 100). 

4. The annexed table ehows the instalments by which a loan cl one lakh of rupees win 
be refund^ by periodical instalments in a giren nnmber of years, islereet being rucnlaM 
at 4, 4}, 5, 5}, 6. and 6} per cent. 

In the left-hand column under each tenn, interest is added, and recoTery of the instal- 
ment due made at the end of each year; in the right-hand column interest and instalment 
are supposed to be due half-yearly. 


Fire yean 

Ten year* 

Ftfteeo yean 

Twenty yean. 

Twenty Use 


Thirty years. 
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JLPPEJTDICES. 


[No. 4. 


APPENDIX 4. 

[Seo Art. S79.] 

Calcohtioa ot iaterest for broken periods. 


. Tbe foIlo«ing U « goeral role to ths caloolatioa of interest for bro&en pericde 


let r b« tb« nta of latcmt |>cr cent. •nnom ; 
U, the bornbef ot ittpcM : 

X, tho tnunber of 


1,00.000 

Sjast^U Istere't on nsO.OOO >1 
11 X 4 X 80^000 X 1 


4 (ubUact 0 toou lor every IllOO. 
T omt , for 1S0 days. 


Subtract 0 ai 
Rcatdt . 


IWs r«ult t» correct to tbe oear«t aoaa anleu Jt eseeed* 112.500, which Jt cas do rely very iLfCj. Jb 
laet usee the (utber corcecUoa ffioat beaopUed of addur oae anna for every US, 000. that If, cee ansa fat 
tune of fiJ.SO) to f.soo. two for eome of ttT.yjO to IS.SOO, and $o oa. 


2> Tbe iatemi from one d»t« to ftnotber may be fonad from tbe foUfiriag rule f 
la wrltln; tbe date, eutetitete for the noeth (be followW fiDmber.— 


febru^ . 

Uareb 

AprU 

Hay 

Jaae 


July ISl 

Aa:;uat 21S 

September JStJ 

October firs 

Kovrmber .... iOt 

December ?3i 


and tbo qneeUoa beoornea ooo of ^plo rabtracUon 


e f I— Icterral from Uay 5th to October 10 : 

From October l«tb, ot m 4- 10-m 
Subtract Uay 6U> or ia> 4- 


3. 11 tho aeooad date, baweTer. I> in tb« next rear. 363 most be added to lU cuobtr 

e f I— laterval from October IdUt to Hay 5(h * 

lYomUayStb tS0+ 0.anjs«49O 

Subtract October leib *7a> .Si-g 

loterral . Ml dayv 


4. Tbe ooc tur eoee of tbe daUv Fobroarj 29, bard)/ aSecte tbe rteolt of tbe calccUiKca 
and tbe eoDSlderation of it may be segleoted. 



138 


Ko;6.] 


APPENDICES, 


APPENDIX 5 , 
(See Art. S4L] 
Eschange Calculations. 


Ta t1i« al)seace of esebange tables, the foUoving is h timple method of making exchange 
^lenlattons : — 

1. To convert sterUng into rupees, state the sum In shillings and pence : alter the pence 
soto annas by Table II, nov reading the amount as rupees, annas and pies, multiply by ngnre 
A and divide by B. 

£. To convert rupees into sterling, multiply by figure B and divide by figure A; in the 
cesuit read the rupees as s hilli ngs and alter the annas and pies by Table II into pence. 


/ —Talle o/ JfivXonye Proportion#. 


5 

k 

D 

0 

A 

B. 

0. 

■ 

B 

■> 


D 

0 

A. 

B 


A. 

D. 

D. 

A. 

B. 

D 

A. 

j.. 

0. 

a 

d 

11 

e 

: 

15 

4 

S 

16 

3 

4 

ir 

‘S 

17 

18 

2 

3 

to 

12 

10 

30 

3 

5 

21 

4 

7 

22 

6 



os 

us 


06 

121 


3S 

43 


06 

137 

i 

96 

145 


32 

51 


06 

161 


06 

180 

22J 

8 

R 

1 

16 

IS 


48 

61 


48 

6! 


16 

2’ 

i 

43 

73 

1 

43 

77 


16 

27 


48 

85 

23 

u 

I! 


oe 

u: 


St 

41 


06 

l$I 


06 

138 

) 

32 

40 


96 

>55 


06 

163 


32 

57 

131 

24 

R 


24 

20 


2i 

Si 


8 

11 


24 

35 

i 

24 

37 


8 

13 


21 

41 


24 

43 

21 

1 






























48 

58 


16 

1 


« 

6: 


43 

71 

1 

16 

25 


43 

79 


48 

S3 


16 

29 





06 

lit 


— 



32 

4S 


06 

143 

I 

06 

I5I 


32 

53 


08 

167 


06 

175 





//. — TatU of Corrt«pondinff Fraetiont. 

Fence 123466769 10 11 

Annas 1-4 2-8 4-0 6-4 6-8 8-0 9-4 10-8 12-0 13-4 14-8 

example#— 

For the rate of I#. 8}<2. the figures are 32 and 65. 

I. To convert £113 6f. Bd, state it as 2,266#. Sd.j altering the pence, this becomes 
ft2,26C-6-8; multiply by 32 (R72, 626-6-4) and divide by 55, the result is Bl,318-10*3^ 

2 To convert ni,318-10-3, multiply by 65 (R72,625-3.9), divide by 32=R2,266-0.7H 
^viag « minuto fraction less than 2,266#. M. or £113-6-6. 







Accotmt Coda Forms. 


Ko, of Form, 


3 

4 

5 

6 

7 

8 

9 
10 

11 

12 

13 

U 

IS 

10 

17 

18 


Nuno of Form. 


Schedule of Central Adjusting Account, Original Items. 

Extract from Schedule of Central Adjosting Account, Original Itema, 

Schedule of Central Adjusting Account. Itespondiog Items. 

Schedule A and B of Exchange Accounts. 

Schedules C and I) of EzcfMuige Accounts. 

LTat of Advices of Transfer. 

Itegister of outvard credits tinder heads I and II of Exchange Accounts 

Adjustment Rogiatcr of Inward Exchange Accounts. 

Register of Adjustments of Accounts Current ohjectiona. * 

Special Adjustment Register for Pahho Works items of Inward Exchnsgti 
Accounts 

Ptegom Rcglttet of Accounts Current. 

.Vnaual OoasoHdatcd Abstract of Progress Register of Accounb CurrejA 
List of Schedules of itihtar; Payments. 

List of Schedules of ^fihtary Bocripts. * 

Accounts Current between Ciril and Military— Ciril side. 

Accounts Current between CiHl and Uihlary— Military side. 

Statement of Credits and I>ebits to Military Pepartmeot. 

Register of Deposit Account of Surplus Estateo of deceased MiUtary Officcia 
and Soldiers. 


19 

20 
21 


Account Current between Ctnl and Posts and Telegraphs (ClrQ sideX 

Statement of receipts and chargee of Posts and Telegraphs on account of CIriL 

Outward Account Current between India and 

Report of tho closing balance of the Accounts rendered to the Board of Ttada 
by Slupping ifasters. 

i Statement of warrants issued for payment of pensions or leave aabries in tha 
I Colonics not in account with the Covemment of India. 

Armual Abstract Statement of Stores received from England 

list of Ooremment serruts whoso pensions (or leave sslaries) are sot wholly 
chargeable to Indian revenues, and who have received last pay or leave aalaiy 
certiheates for pajrneat in England. 

Consohdated Abstract. 

Oonsohdated Abstract for March Final. 
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Ifo.o' Form. 


Name of Form. 


23 

2'J 

30 

31 

32 

33 

34 
S5 

35 
3T 
39 

39 

40 

41 

42 

43 

44 

45 
40 
47 
49 

49 


DistnbatiOQ St&tameDt of Expenditoio under Central and FroTinciaL 
Distribution 'Statement of Expenditure by Grants and Unita of Appropriation. 
Transfer Entry. • 

Index of Transfer Entries. 

Combmed Transfer Ledger and Abstract. 

Journal. 

Ledger for Debt and Remittance beads closed to balance. 

Ledger for Revenue, fierviec. Capital and Remittance beads closed to Govern* 
ment. 

Trial Balance Sheet. 

Abstract Statement of BiUs outatandlng. 

Statement of Loana and Advancea to Municipalities, eU. 

Statement of loons raised by Indian States. 

Statement of the Sinking Fonds for redemption of loans. 

bloatbly Account of Rovenuo and Expenditure of the provineiU Ooveraaeat. 

Annual Statement ehotvbg the distribotion of the Revenue and Expenditure 
between the Central Government and the provincial Governments. 

Capital and Bovenue Accounts of Resideneca. ' 

Administcative Accounts of Irrigation, Navigation, Embankment and Drainage 
Works. 

Register of Securities held under Act VI of 1B90. ” 

Ledger Aocooot of Securities held under Act VI of 1890. 

Balance Sheet of Securities held under Act VI of 1890. 

Begiater of Properties, other than Seenntios, hold under Act VI of 1890. 

List and Abetract Accoont of Properties held under Act VI of 1690. 






(E«e A79. 2 » p&ra. L) 
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ITo. 2. ] roniis. 


Form 2. 

(See App. 2, para, t) 
i(To le printed on foolacsp 


llxlrcLcl ^rom tchedule of ttntral adjuiltn^ -acconnl , original items. 

% (Original OffiKi) to <Jte>potuUttg Officer) 

<in iJie accounts for 10'2 ' , 



Vouchers, etc., forwanletl herowitb. 


■(Original Officer,) 
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[No. 3. 


Form 3. 

(Soo App. 2, pftrn. 6.) 
(To b* i«Hn(rJ <m foot'Mp lUf.) 


SfXedvlf of rfntrat account, rfij’Ondtn^ cTtJiTr 

.}fonfA of 193 , 



ResponJing Oflicer. 








14G 


No. 7. ] FORMS. 



mm 




5erlkl No. of Itfta. 
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[ Ho. 8. 


Form 8.— Adjntlmcnt Rrgiiler of Inward Exchange Account!. 

[ Bao Art fiO 

Inieard Adjtittment /iV^i'ifrr t>f Iflrren • 

for tif aonth of ^Vtwr 



KxiaiDtr’i tnitloli. 










(«) Or Sxcha^st Att^HnU. 












Part tl—Hesisler of Jies}>on»it. 
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No. 10.] 


losss. 



<In a sultaWo form similar to JnJit Cade Farm 81.) 











IDl 

rotvf. 

CKo. 11. 


Fcnn 11.— Progre* j RtfiiUr cf Acc:anli Current- 

tB« Art. PO.3 

Vrosrett lUpllrr rj r.JthinCf Aceountt Idirffn rtur/ 

, /crMr.frjr/P -/!» . 

Credits. Debits. 



Toiit. 
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Ho. 12.] 


FOItilS. 







No. 14.] 


rOHHS. 


Form 14. 

(Bee Art. 120.) 


List of Sclicdules of Military Jleceipts for the Month of 
Tremmies in 


Nidk of Trtttarj. 

Dft^rtmniUl 

nreel)li from 
otticr toutcM. 

Total 

Jt 

a. 


Ji 



■ 

1 

1 

■ 



Date 


m of 


Tout, 


Ji fl. /• 


Accountant General . 







US 






166 


Form 

(Bee Art, 

Aeccnnts Current heliceen Ctvil and 
Tiovtuce Military District 


1 —Smillanett to Citil/rom Uihtarji. 


Tot Clie<iti«a dtiwo. ti per aeonaoie rteeired (or tbo mootb 


„ OJUetiilSCOW (tceipia tnio Aiiiicart inan 
„ Lbe^veieanttnecl.rrrites-btck . 

I, Tnntttr nctipti <ioee]]«d. rrrltet btok 


^ Colonial QoTerBTMnti, fit. i— 


IV—Jtmi oSjustalU ly ifilitary ’ 


,, rtc«ipt» in IheClril (or tbe month cl rrrHet'hitk I 



Fonvai(le<l to the 









Form 17. 

(8eo Art. 124.) 

StaUment of Credits and Deltls io itiltlary Department in the Account of 
the for the 2donth of 192 . 



Totil roB TniB moixTh 


Total tboai Ist Atbil to sso 
07 THIS Moxin . 


u Forwarded to tbe Military Acconntant General^ 


Accountant General, 
















Form Id. 

(Boa Art. 127.) 

Jr • ^f.(K .Qrt 





(Beo Art. 138.) 

Acco/cnls current heimen C%ml anil Posh and Telegraphs — {Civil 

Province 


J 60 

No. 19 .] . roEMs, 


• X pa* -d ' 0 V O 

i»n»« * iimt n ' f) 

*? C <’> tD|0|*)Mtf *a.9)i 


p»jM93i toirfs^ qaiilis ni 


mtif S)n9i>i<*d jriox 


'p]*<I«SB;o}*oj<I*iq«oX ' 


'pivil Inmii <" 0 ^^ ** 





















tarl II — Ttltgrapk Section. 




























mif5. 
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[No. 21. 


Fora 21, 

(6ee AYt. 164 ) 

(To \t (rktid «n qoatto.) 


lO„l,rcrd Jcau^t ItUtn India and 

' Trotinee Month of ' . 


n„d. 

DcblU. 

Ko. of 

1 Sekednir. 

1 

Aaosat. 

Em]< prM«ih>-'d !s AliD»xar» A fo Cb*pt<f 0, anjdfUi)# Wep 
drfS >0 th« leppoitie^ cchl^<lu1e». The hnde cles^liitd 
^»djuiUV.« U Indie " htioc Ineertcd Crit end thneasdtt tlou 
cUhi£^ •s**«dji3iUUe in Esplecd." 




Accouniant General. 


















TOBliy. 


tlTo.21. 


Form 2l« 

(8e« Art.lM) 

\T®\* pUt«i OB tBpt-royil *}s*rtft.) 


lO.Jmrrf ItUrnt UJh -inJ 

' PfeTinte 3!ontk •/ 10 


Unit 


Cf»ViU. 

I»AlU. 


So. ef 


Affioat;C. 


Hftd# ptmcj'iM (d Aan^tor* A to Cb*pt«f 0, mj deU5U Wing 
FiT«n in tlie KheJatc*. The Lrxti M 

‘‘•dJuiUV.® i& lodi* ” Uln;; IriMficd £tlt ftfid tbti«Qtd(r OiOM 
cUti'Crd ki •* idjeitiAit lo KopUoi.'* 


BMe 


AccouQtant General. 






Z64 

2fo. 22.] 


roRirs. 


Form 22. 

(Baa Art. 161, Sale I.) 

Heport of the Closing Balayee of the Accounts /o^ the Month of 
tendered to the Board of Trade by the Shipjnrg Masters tr 



Accountant General. 


Date 


19a . 







tOIiUS. 
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[No. 23 



166 

No. H-] 


POtlltS. 


Form 24. 

(Bee Art. 181.) 


Annual Abstract Statement of Stores received from England during the 
year IQ ‘10 . 
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Ko. 26 .] ponsis. 


Form 

(Bee 


ComoUdated Abstract „f tl>r,„a-.ard E,r,tft, 
Sxpcndxture 



* If somben ire iii]gs«il to detailed Lcade for facititjr of reference, tbej ina]i be filled !o tbii 
ccloBO, otberwiie U ii act aeetittr; to pioride for thie colosin in tbe worlfing form. 












lG8(a) 










1CS{6) 
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[No. 26. 








l7o 

No. 27.3 . PoiiMs. 


Form 27. 


(Sea Art. 202.) 

ComoMated Abitrad of for the nonth of March 

292 .^Final. 


He&dlogf. 




Form 28. 

(See Art. 208.) 

Dulnhutton Stalment of EipuMtire «a*r CetiTal and Prooinaal for the t/car 19 -19 


















Diitritution Slatement of Erpcndtiure by Qrants and Unitt of Appfoprtationy for the year 19 ^19 



Total 
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[ Nos. 30—31. 


(Sectional Ko. ) 


Form 30. 

(Bee &rts. 221 and 222.) 
Tranifer Entry. 


1 ^AJORUEAD A- MINOR HEAD, 
DhTAlLED HEAD. 


Iltadt in tiro Itatt at alote. 



j Full dttertyiion of the tUm thouli here 
I It ^iten, tetfh a ttftrtntt to tht dirtet 
fleeounf from itMch the entry noTCfor- 
reettd, teat taien (tf it he not one of 
the ordinary monthly entriet), and also 
to the correepondeneeleadtny vp to the 
tforrie'ion. The erplanation may, if 
j neceetary, he continued on the reverse, 


TbU (Otn liM bun noted In the 
ClaiilSfd Ahitnet ol the 
dlitrlct. 


S)tfit nfStetimitHnngtSitntry, 
Sent to So:p«noteadeni— Seotios, 
for sot* and retnrs. 


Form 31. 

(Sec Articles 221 and 223.) 
Index of Transfer Entries. 


BecUonal sumber and dUtinetm letter 


(seDeral Nnabet. 
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Nob. 32 — 33. ] Fonwa. 


Form 32. 

(See Arts. 221 and 224—226.) 
Combined Transfer Ledger and Abstract. 


Obioikal. ! Tbahsfkb Estbt. 

Detaii, Book Poativa. 

Debit. Credit ^ 

Di«trict. 

' HfiAll 
of 

AccoacU 1 

1 

1 Debit. ' 

1 CreiUt. 

1 

1 ' ■ 


i 

1 

i 



Da. 



Form 33. 

(See Art. 227.) 

(To be priDted on rojal paper.) 
JoTJaUAt.. 


Cr. 

B 

a. 

1 

P- 


B 

a. 

\ 

P- 





LEttGtR fOU DzBT and ReMITTANXS nZADS ClOSID TO Balanc*. 
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176 
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roBM*. [No. 36. 


Tora 36. 


(Be« Art. 242.) 

Govirsmcxt or 
Trial-Jialafire SUet for iht qnarter 

AcOOrST AVOClTl ^ IJAUSCe AifOCSTt. 

I.nl;;rrf»ase NAxMfif $»'5(5«r 

I ~ ^ ® brtdi. 1 

BcViti. 1 CrcditA. DfVit*. Crfdili. 



1. The colttnms to the left fhonld be filled up Viththe totals of the posting on either 
iMeof eaery ncconnt, und thould rqml. and he compared a^ith the forward totals of the 
journals to the tiial-bahoce sheet for the fourth quarter, entries in columns to the right 
will appear only oppc'ite those heads ubich ur« earned on with a balance Into the book 
of tht following year. 

2. In the final balance sheet of the year the ledger heads thonld he arranged by gronps 
(.ce list in Appendix 7 of the Audit Code), asd the totals made for each group. 
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• No. 37.] roRMB. 


Form 37. 

(See Art. 263.) 

Alslract Statement of Utlh* outstanding on 31st March 192 


OcTiiAvsiva os iczotyrt or 


Djstiiet eri'mlBeedTiwiiig.t 









form 38. 

(See itrt. 280.) 

rf Jtha»eet to Jluoictpah/tfs, ete^dunn;; 193 



(a) Id i4dlUoD to tlilt »(> tiro prr imt. k*f fcfro aft^ 











Form 39. 

[See Art. 289.] 

Statement of leant raited iy Indian Stales /or J^nrjjoscs, 
Year 192 . 
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No. 39.] 


roKMs. 


•QtOI Saiuonww a, 

ilspjo OJ «9uaj»p:] " 


'(sits noTi 11 &TQ1 

mi 10 iio4«a< SB! 

SI TT IKaXSlTXa T 

9ctaaT3«i) firnttrr 


•ml etit JO »so[s sqi 

H (iTdpUIl^ Jo m?!!! ^ 
Stuprfon;) <Qjpa?is •-• 
•lOo ucot iqi JO MorrrjT 


gg 

|i 





gi; 

“JS 

E « ■ 

Its 

a ■* 

'i4»i»)ui 2 


'(«i]ios|ij S 


:s 

2S 

a m 

£5 

g: 

5S 

•Jtjjsnii 2 


(TilisoiU S 


sS . 

ABM 

32 S 

SS 

• B 

’}S».Tjal * 


qtdpajij • 


■»« 
>qt Oi 

Tjjxni 

>j4i Jtpiin mi 

ioji4 rnrilM ** 

i JO TaOOWT’ 




■iMJimijornu " 


1 

fttrnjst lY 


HfflB 


















(Bee Art. 200.) 












Form 41. 

(SeelArt. 282.) 

^fonthly Accounl of the Berenue and Bxiieniliture of the provincial Government of 


182 



163 


roEV*. 


[No. 
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No. 43.] FOEMS. 


Form 

[See Art. 


Capital anS, Hevenue 



CataiFsIS — Tha uMsnt la colama IS ^ twice colo'aa 18 ol frcTlsoj 
* ColatBB )e — lataTCrtcn halt the •tsonatahown lacoloran 5. at the rate 

In the caea o( lei«ail realjcoee^ colnmn 19 thoat4 cot be fiSed U. 
.. . ... ... ,,,, . CohimnaaaanilSl.— 'Vhen two or more rates are eh4nteible darlegl 

I'OTl.— Inlbe eaaett ballalnti bronght on to tbeaa iocoantalor the first time, the oatUT to eod olprerloae 
UtheoTttljaajeoriaetoaat and aboolJ, thirclore. be worked out Irslepeadentlj and eateced In leolama 15. 












1E8 


Form 44— <?<>«/</. 


Project. . 

Pakt in. — Retexue Accoukt poe axd to end of teae 192 

Daie of cloiing of conttrvcUon etittnate 


GROSS RECEIPTS. 


GROSS WORKISG EXPENSES. 

















I0RK1. 


(No a 


Fortn Ai—<-ynl>i. 


Part IV. — lyrcri-ST Accovnt 

Project. 

lop. ANii Tf) I.SII or Tur I'.'i 

.2 

Utmrt, 

1 

riTMit ' 


ToUl Initmt t'l (nd ot pmHsi jHr 
laur«»t*h«rn*i9rlb« jt»r . 


K(t ndlMi •«! fit t riti >11 )(ir, 

ftrt 111 

N*l ftill* tiltrivr tbi tttr, ft. itr 

l-ftH 111 

toUIMrtK'rrn-s* ttt'lvilo fnl at t>,( ;or, 

ftttoranlU . > .| 

1 i 

Tajil 

AumU 

ToUl UUr«n to *114 ot 7 nr . .1 

•• RlliBM 

Tujil. 

, 



Form 44— 


Project. 

PitiT V.— Accoixt or IxoiEtcr ciiarols »oa and to hxi) or ykaii ItU’. -2 . 


PftrtlaaUn | 

Axopvi 

1 

T» te 1 ot pxiloBft 

j.ftt 

1 I'arli'i 

»*« 

r«t(i 

CtpUftI A«eo«nt— . _ ) 

CftpUtllHd tliftt«si«nt «■ Lta<l B<T«au« , . , ] 

Lftftt* ted Pcniiaair; ChtrfM ... I 

Aftdll ftM Accoatitft tiublilhm*tkt . . , .] 


1 

i 


Tout Ctpltftl Ae««a«t 




CipluMaed ftbfttft^intal CftTid Rttroa* . . J 

LtiTftiBd r*ntlantrTChi(Z*« . . . ., 

Aodlt ftnd Accoanu EiUb UbaitDl . . . . 




Told BtTnia* Aecoaol 





Form A^'—concld. 

Project. 

Part VI. — StatejieXt cojirARiNQ Catitai. cost to end or 19a -2 , 'wna 

SANCTIONED ESTIMATES. 






ro&vs. 


165 

Ifo. 44.] 


rorm 44— 

Project. . 

PaT.t 111. — RrrtN'rr Account ron axd to evd or teae 192 -2 , 

jHait (f cloung (■/ toaftrntUon ettitoate 
















ronits. rxr ^ ^ 

[wo. 44. 

Form 44 —conlf}, 

V 71 r Project. 

j^nriv._r„,i. ,..rAcc..rNT ran to t,„ j,, 

IHfrtrt. I I •“ 

! ^»t Ktrefim. 


I**; 

T»UUt,l»Mnt9»M«{ ^ 

•» r«’tAc« , 

Tom 






C»p|t»\ AeMsnt'-' 

Oplull»«d kW«a«at 0* tda4 B«««oat 
ksd pcaiioeir; Ctkirfoi . 
Atdll knd Ac«o«BU Cauttl>thin«at 


Totkl R«T(aa« Accovnt . | 


Form 44 — coneld. 


Project 

Fart VI. — Statemext conrAWNO CArmi. cott to end of loa .2 
SAXCTiosED Estimates. 


CslAOkt «S4lX» CtO(l» 


BipesditnTk 

toDtttac* 

tstlmate. 

t 

tiptodltOT 

OplO 

Ckp{(kl 

iknottcK 

3 

1 

TaItU 



1 


COkIkVI «4«0{10»1. 

I i 

'“i"- isssrf, -i 


BiUse* wW b« .otfrkJ oa »• 4r U* Xtt B«.na« 



Form 45. 

(Seo Chap. 10, Anne». para. 7.) 

(^orm 1 ptwtcriM in Tiults for ChartlabU SndDumnt Funir) 


190 


No. 45.] 


FORlIS. 



1 0 «lll t>e totnllcd (&rh ri«arier, «( iheaTnOaatentnnied AvIbC t)i8 qnirter. «lth«Dol» of th« Mrlal norohm to wbfch thrj 
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FORMS. 


[Ko. 46. 


Form 46. 

(Beo Cbap.lO, Annex para. 7.) 

{Form 2 preteriltfl t« Jtulet for Chariialle Fndoxoment Fundi.) 
Led/jef Account of Sceuriliei Md nndrr Act VI of 1890. 

- . 1 . of ct>.1owin«nt. 

5. PartknlaN <if crder, 

a. twUJInTJTMOTcr. 

4 Katnca of AdM.toUtntort. 

6. To wbotn InUmt k to l« icot. 


Tatit I. — Account of Vapitah 


si 

g-2 

If 


iS'- 


Vnm OF Eicn SiccriTT 
(glFABAT* COl.lfM'* FOR EvCH 

sr<p). 




li 


foitlds of 
Tteajnrer or 
Aisiitant in < 
ehtrgo. 


if, B,— Tbe balaoce of th« tbIoo roinmns moft work'd o’lt on evety day on wblcb there U 
A new entry. 

Part IT. — Caii Account. 


RECt'FTg. , 

EZFB51>ITVBt. 

1 

1 

Date. 

! 

PartienUrv | 

Aaonnt. 




■ 

1 

Bl 

■ 

1 

H 

1 

1 


if.D — To be 'loied mnnally to baUnw Tbetra'suctiose will noi be nnmerons A few 

■pages of the ledger (ruled only for the Cash Aceonnt) Tnsy be left for each aceonnt, to that the 

eceonnt may be carried on for eereral yeere sritboet opening a fre»h 1 edger Aeconnt. 
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No- 47.] 


FORUS, 


Form 47. 


(See Cbap. 10, Annex, para. 11.) 

(Form 3 jirescrtio/l tu Hides for Charitable Endowment Funds.) 
Balance Sheet of securities held under Act FI of 1690. 



Openisp bnlacce (from last 
year) 

Rfceived doricg total 
loMt agree with Form 
46 ). 


Grand Total («) 


Rctnrneil dnricp year 


Sent to “ Controller of the 
Carrency ” jlnring y«ar 


Total transferred or re- 
tnroed (J). 


Closing balance yitfcrcnce 
Ict^'cen (a) ooii (i)]. 


NUMBER AND VALUE OP SECURITIES. 



Certified that bo al«7re rloalng balance hat been conipnre<l r»ith the lecorltin in Treniorer* 
]M.(siioD, and has bteo fonid to agree both at to oumber and valae. 
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No. 47. 


FORMS. 


Form 47. 

(Bee Chap. 10, Annex, para. 11.) 

{Form. 3 prescribed in Rnles for Charitable Endaoment Funds.) 
Balance Sheet of securities held under Act FT of 1890. 

I NUMBER AND VALUE OP SECURITIES. 


pAETlCDIrAE 3. , 

ti »E(r C*NT. 
L04ir OP 
1665. 

(A pmrof rolnmna for each different 
kind of lecnrity held.) 

1 

j Total. 



Valoe. 

No. 

Value. 

Opeoiog bilaoce (from iast 
je»r) 



1 



Recei?ed doling \ear (total 
innit agree mth Form 
46). 




1 


Grand Total (a) 



1 



Retnrned during jear | 



1 



Sentto“CoBtrollef of the 
Corrency ” daring year. 






Total transferred or re- 
turned (J). 






Cloaicg balance ^difference 
Utween (o) and (i)]. 













Ctrtifift! lL»t b« Bbove riosinp UiUnee tat keen compnred Hie »ecor5tIei in Trcaiarer’e 
;c».eiiidD, end to* ktcD foatd to agree both a* to somber and vaiae. 













No. 49.J 


FOCUS. 




Form 49 — confd. 

Part II. — ami A6»(rae( Account of Seetiriltes. 







IfTO!:?! 


ThJi index deals only with the rules in tht » er rf«* wn w-i m'. uit- 

the forms, it has been compilet! eoielr t*' Ui' ^ 

u ed in it should be considered ts in My mar mWeretir* u . 


Arti'W 

A 

Abstract of transfer entries— 

Sfe Cumbin<‘c) Transfer Lfl^pr *»*d 
Abstract. 

Account between England and In- 
dia— 

See Ijondon Account 

Account Code- 

Amended and rerivd by Audit/if 
General .... Preface. 
Extent of application of — to 
different Audit oRices . . Preface. 

Issued under Statutory Rules Preface- 

Accountant General- 
Expression — includes tfio Comp* 
truller, Assam, and the Audit 
Officer, Indian Stores Depart* 
ment . Introductory Note 

il?ee ttUo Audit OfTicer 

Aceounb— 

Accounts Current— 

See Accounts Current. 

Accounts of Charitable rndorr* 
ments ... . Anner, U 

Chap. 19 

Accounts of Council and Reverse 
Bills— 

.S<e Conned and Reverse Bills 
Accounts of Ooveriiment Commer- 
cial underlaUngs . . 21—44, 

Accounts of ProMHCial Govern* 
jtuinJLs ^ ^ ^ XO Xf 

Accounts witli Foreign States . 64, (y 

Accounts with other Audit circles, 
etc. — 

See Accounts Current and Cen- 
tral Adjusting Account 
Action to be taken if — of a trea- 
sury or deparlnicHt.s! officer are 
delayed . .181 Rule] 

Administmtive — of Irrigation 
works, etc. .... 312 3}9 
Capital and Revenue — for Imga- 

tioii works . . . 3t2 321 

Capital and Revenue — of tesi- 
doneea ..... 300 

Central Adjusting Account 67, App, J 

* Central Books : 

See Journal and lanlger 
Civil .k*s:ount . . 204 


( I'/7 



198 


Articlft}. 

AcccunU— confU. 

Tendon Account : 

Ste London Account. 

Jfarch — , preliminary and final . 202 

March Lxchangc — . . . 65 — C8 

Outlines of the sj-stcm of — , 7 

Prescribing of new rclimis . . 26 

Pro-formri ; 

iSee Pro-fon/ui nccoimts. j 

Prohibition of nlteralioni in — . 205 

Ilesponsibilitics of I'inaiiee De- 
partment for tlio maintenance 
of — ..... 4 

Pctums, etatemcnts and — re- 
quired bj’ Auditor General 
should be prepared in forms 
prescribed by him . . 6 

Transfer Entries : 

See Transfer Entric\ 

Trust accounts .... 352—357 


Accounli Current— 

Accouata for Iklarch ... 65, 66 

Account should be agreed uilh 
Consolidated Abstract and 
Ledger 52 

— botneen Civil and AliUlary 
Debits of supplies by Military 

Department should be au- 
juslod at onco ... 50 

Explanation of heads of account 122 

Porm of aceonnt . . . 122 

Lapse of transfer receipts and 
cbniues .... 126 

Returns to Jililitar}' Accoiuitant 
General . . .-123—125 

Schedule of rcceipta and pay- 

menu . . 120,121 

Schedules for — . . . 122 

Tran.<actions appertaining to 
Indian Slilitary Service 
Family Pension Regulations . 130 

Transactions appertaining to 
Indian Jlilitary Widows' and 
Oqihans’ Fund . . . 133 

Tran-uctions relating to deceas- 
ed soldiers* and deserters' 
estates .... 127 

Trans-ictions with Military* trea- 

Bura chests .... 129 

— between Ciiil and Posts and 
Telegraphs. 

Adjustment of accounts of Posts 
and Telegraphs side . . 141, 142 

Errors in cbssification may bo 
set n^hl by Accountant (ieiic- 
ral, l*i«ti and Telegrapln . 139 

Form. Ciiit side . . . 128 

I’onii, Posts and Tilegrnphs aule 140 

Iteini re<iuiring »j)«ial atteii- 
‘i-’n 138 


Articles. 

Accounts CuTTtnl— ronid. 

— between Civil and Posts and 
Telegraphs — eonld. 

Items for winch advices and 
nccejitances are cxch-angcd 
betn-oen Public Works De- 
partment and Telegraphs . 138(lf) 

Provincial lines of telegraph . 14G, 147 

Receipts and expenditure on 
buildings . . . . _ 138(i) 

Responding items . . .138(11), 140 

Responsibility for adjustment . 142 

Sfninpa advanced to Telegrnjih 

Masters .... 138(vi 

Statement of treasuiy transac- 
tions ..... 138(iv) 

Stationery ' and printing 
charges . . . 143—145, 214 

—between Civil and Railua 3 'a 
Annual statement submitted to 
Auditor General . . . 137 

Debits for amounts due on war- 
rants, credit notes and for 
supplies slioulil bo accepted 
atonic .... 49,60 

Form of account . . , 133 

Heads of cla.ssificatir>n . . 133 

List of Railnay Audit Officers 
in account with Civil Audit 
OfTicers . . . 131, Annex. A. 

Monthly reconciliation . . 135—136 

Report to Auditor General re- 
garding delays in adjustment 136 

Special procedure for accounts 
forMarcIi .... 134 

—between Engbrnd and India: 

See Ixindon Accounts. 

— with Central Revenues should 

tako precedence of others . 103 

— with Foreign States . 56, 57, 258 

Adjustruent Register of Public 

Works Items .... 91 

Advsneo and Suspense items . 90 

ClassiCoation . . 70, Annex, to Chap. 

4, 122, 133, 138 
Despatch and ilisposil of Obj'ec- 
tion Statements . . . 65, 88, 89 

Disi>osal of account . . . 75—87 

Duo date 74 

Expression— dcGncd . . . 47, 68 

Fona of Account . 63, 70, 122, 133, 
138. 140, 154 

General procedure ... 63 

'' See Inter- 
proiincial 
- and In- 
tcr-de- 
partmen- 
Ul Ad- 
justments. 

Items should b« cleared within 
thejenrof account . . . 65 


Inter-departmental 

adjustments 

Inter-provincial 

ndjustmcnls 



ikBEX. 


Accounta Current— 

Kinds of items contained in — . 
List of authorised — . 

Name, heading or title 
changeable . . . - 

Net payments only entered, oscep- 

tiona 

Not generally allowed between 
Non-Civil Audit of&ecra . 
Objections relating to — dealt 
with as other audit objections 
Original entry, deRned 
Outward account with AccounU 
ant General, Central Revenues 
African Protectorates • 

Ancient monumenta . 

Colonial Governments . 

Convict charges of Indian States 
Exchange on sterling transac. 

tions ..... 
Home and Revenue Depart- 
ments 

Indian Audit Department 
List of items included 


110«<347 


109 


lit 


102,AnneK^ 
to Chap. 4 
113 
113 
112 


104-106 


103 


Mfsore.Assicncd Tract 
Mysore Residency . 

Remiltaneca of com 
Schedules of receipts and lists 
of payments pertaining to 
Central Departments . 

Submissiaii in advance of other 
accounts .... 

Survey of India 

Procedure for watcbiog adjust* 
meats under heads 1 and II of 
Public Works transactiona 
Progress Itcgutcr . . 04, 75, 99, 135, 

142, fSj 

Responding entry, delined . . 51 Role 1 

Response and adjustment watched 

through adjustment register . 77*61 

RosponsibiUt cs of both parties 
for adjustment . .64, 75, 99, 

135, 142, 153 

RcsponsiLihty of Audit Oflieera 
lor adjustment of Items of — . 9 (2), 11 
Itestnctions .... 62 

Routine explained ... 59 

Schedules pertaining to — . . 72—74 

Subnit-ssion of annual abstract of 
rrogre«is Register to Andilor 
General . , . 10l, 122, 137 

Verification of balamca . 100, 101, 135, 
136, 265 
64, 75. 99, 
135, 142. 153 
Accounts ot Provincial Govern- 
ments— 

Adjustment of the tran«fers he 
tween the Central and provincial 
Governments . . 296, 298 


Watching of adjustments 


Articles. 

Aceeunh of Provincial Gavern« 
mento— ronf./. 

Annual statement of transfers 
between the Central Govern* 
ment and provincial Govern- 
ments 296 

Annual statement showing the 
distribution of the revenue and 
expenditure between the Central 
and provincial Govermnents : 

Perm 294 

Pigures for provincial receipts and 
expenditure worked out through 
distribution statements . . 203 

General accounts of the Audit 
ollice are joint accounts of the 
Central and provincial transac- 
tions . . . .10 Rule 1, 20t 

Afonthly provincial accounts . 292 

Procedure for working out and 
adjustment of balances of pro- 
vincial Governments . . 293—295 


Accounts with ether Audit circles— 

Accounts with Poreign States . 56—57 

vClasses ot aecounts ctpl.vined . 47 

Conditions under which transac- 
tious may be transferred from 
one Audit circle to another . 45, 62 

Ilow transfer of a transaction is 
eOected .... 46 

Inter-dcpartmcntal adjustments 
ami liitct-j>ro\mcial adjust- 
nents 

i>i4 Iiitcr-provineial and 
Inter departmental Ad- 
justments. 

Responsibility of Audit Officers 9 (2), 11 
£>ee oiso Accounts Current and 
Central Adjusting Account. 

Adjustments— 

— by Transfer Entry . 

•Sec Transfer Entries 
Inter departmcnlal — 

Rules coiKernmg— 

6'ce Inter provincial and In- 
Iiitcr-dejKirtmental adjust, 
ments. a 

Itecister for noting adjustment of 

Exchange Account objections . 89 

Register of adjustment of Ex* 
change Account transactions 
adjustablo through Public 
IVorks divisional accounts . 91 — 98 


Adminhtralive Aecounts ot Irriga- 
tion Works, etc.— 

Accountant (ieneral should pre- 
pare — armually . . . 312 

Account of capital . . . 317—320 

Account of indirect charges ; pro- 
cedure and form . 324, 325 




Articles. 

Administrative Accounts of irrisa- 
tion Works, etc.— «>«/</. 

Account of interest : 

Calculatioiiof interest . . 323 

Form of account . . . 322 

Ai-count of revenue . . . 321 

Classification of projects . . 3JS 

Comparison of capital cost lutL 
sanctioned estimates . . 326, 327 

Date of opening of rc\ enue account 

of projects . . . .321 Rule 1 

Fscluston of cliargcs under sus* 

reuse 317 Rule 3, 

321 Rule 2 

Esliibition of charges of Es- 
tablishment and Tools and riant 

in— . . . .317 Rule 1, 

321 Rule 2 

Financial results . . . 316 

Form 313 

Inclusion of survey charges . 318 

Ifeiievt of — .... 328 

Bcope of — . . . . 3f2>-314 

isubniisiion of — to . — 

Auditor General . . . 329 

Local Govemmeut . . . 328 

Suggestions for changes in closst* 
tication of projects • . . 323 

buggestioiis to cfiect ccooomi-s or 
to develop the revenue . . 328Ru*e1 

Advances— 

Conversion into Indian Currency 
of Eterlmg — . . 345 Role 

Fermanent : — balances bon* veri- 

bed 257 

Si6 atao Loans and Ad\ ances. 

Advances and Loans— 

S<e Xiosns and Advancea 

African Profecteralea— 

Receipts and charges should be ad- 
justed with the .^ccountant 
General, Central Rc\ rnucs . Annex. A 
to Chap. 4, 117 
to 119 

Ancient Monuments — 

Receipts and payments should bo 
aciju>tcd with’ the .tccountant 
General, Central Revenues . Annex. A 
(O Chap. 4, 108 

Annual Transfers— 

Allowed in certain e]>ccilic<l casci . 214 

Archxoloeical Survey— 

Iteeeipts and pa.Mnents be 

adjusted with the .\tcpunlanl 
General, Central Revenues . Annex. A 
to Chap. 4, 104—106 


Articles. 

Audit Officer- 

Duties of — as an accounting 

oflicer ..... 9 — 11 

Entrusted ivith duties of the 
Deputy Controller of the Cur- 
mjey, in Sladras and Burma . 28 Rule 1 
Main duties of — as an accounting 
officer ..... 9 

Personal rcsponsihihties for ac- 
counts ..... 10 

Progress of expenditure on «orks 
met from loans granted by a 
Government should be intuua- 
icd to that Government. . 276 

References by — on matters of 
classification and accounts 
should be addressed to Auditor 
General .... 27 

References by — on subjects under 
the admixustration of the Con- 
troller of tb> Currency should 
be addressed to that officer . 28 

ResponsibiLty as Treasurer of 
Charitable Endowments . . 348 — 351 

Responsibtbty as Trustee of 
pubbe or •/«asi*pubhe funds . 352 — 357 
ResponsibiLty for accounts of 
transactions in which Govern- 
ment is debtor or creditor . 10 

ResftonsibUity for accuracy of 
accounts, etc. ... 10 

Responsibility for clearing of out- 
standings m Exchange and 
Central adjusting accounts. . 11 

ResponsibiLty for collecting ac- 
counts of the Audit circle . . 9 

Responsibility for exchanging ac- 
counts with other Audit 
Officers ..... 9—11 

Responsibility for intimating the 
progress of actuals as compared 
with estimates to certain author- 
ities 362 

Rrsponsibibly for keeping the 
Goveniment informed of the 
cxpcndituro under loans and 
advances .... 277 

Responsibility for niaiiitaining 

details of uutstaiiduig balances . 23 

Responsibility for mainlaiiung 
Journal and Ledger, etc. . . 18 

Responsibility for niaint' iianco of 

certain pro-Jonn'i accounts . 25 

Respon'iibility for making up a 
monthly account of the Audit 
circle and its submission to the 
Controller of the Currency . 7(i),9, 206 
ResiK'iiMbilit^ for m.vking up 
the jear'a account of the Audit 
circle and lU submusion to 
Auditor General . . 7(C), 9, 202, 210 
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INDEX, 

Auditor General — condd. Atticles. | Articles. 


Loans and advances : annual re- 
turns submitted to — . . 288, 289 

London accounts (ontnanl) are 
submitted to — by Audit 

Officers 12, 154 

•'ilaintnins Central Journal and 

Ledger ..... 21 

May amend or revise tbo Account 

Code Preface. 

May call upon any officer to 
furnish any information re- 
quired for the completion of 
nnanco and llcvenuo ac- 
counts ..... 16 

Navy bills in duplicate aro sub- 
mitted to — . . . . 162 

Preaonbca the form in svlnth tho 
accounts should be kept m Audit 
offices . .... S 

Prescribes the form of initial ac- 
counts and of accounts rendered 
to the Audit oITko . 3 

Prcsi^ubiug the submission of nciv 
accounts returns to Audit oflico 
icquirc.s the approval of — . 26 

Projomi accounts i copy of each 
account prepared for subnus- 
sioti to local Uovernmeut shotdd 
bo submitted to — . . 209 nul6l 

Quartsrly returns of leave salaries 
and pensions payable m Colonies 
arc Biibuiiltcu to — . . 1C9 

Returns and slatcmeiits relating 
to riiianco and Revenue ac- 
counts should be prepared m 
forms iircborihcd by . . 17 

Sends cstrncta of inirard Iximlon 
accounts to Audit Officers . 12, 168, 

175, 186 

Submits to Secretary of State 
reviciv of balances on the books 
of Audit Officers ... 24 

Supplies forms for use in collection 
of Lasses and Minicoy Light 
Dues ..... 159 

Transfers between llio Central and 
prorinci.il Uovcriiiucnts : tlio 
annual cunsoli'latcf] statement - 

of transfers is subniitled to — . 298 

Trial Jlahiica slicet s certihento 

of eomplctioii submitted to — . 242 

Ttnl llitance elicet : copy of that 
for Iho -Ith quarter bubniittcd 
to— .... . 242 

M’atehis tho adjustment of Iran- 
►actions under tlin Central Ad- 
justing Account . 8 Rule 1,67 

Mali-hcs the progress of adjust* 
iiients of lymdoii Accounts . 153 Rule 1 

Avern-c, General— 

LxpUnation and I’roccdure . 182 


Average Rate of Exchange- 

Expression — defined, and its ap- 
plication .... 346 


B 

Balance: of Provident Funds— 

Venfication .... 252 

Baluchistan Administration— 

Receipts and charges should bo 
adjusted with tho Accountant 
General, Central Revenues . Annex. A 
to Chap. 4 

Basses and Mmicoy Light Dues . 158—160, 
Annex. B to Chap. 9 

Bills— 

— for expenditure of Central Gov- 
ernment: forms prescribed by 
Uoiernor General in Council . 2 

— for Provincial expenditure : 
forms prescribed by .Governor m 
Council with the concurrence of 
Aiidifor General ... 2 

CUft>c3 of — of exchange , . 261 

Venfication of ba'anccs of — of 
exchange . . . > 261—264 

Botanical Survey— 

ItcecipU and payments should be 
adjusted with tbo Accountant 
General, Central Rovenues . Annex A, 
to Chap. 4 
1D4— 106 

Budget- 

Audit Officer tenders assistance 
in the preparation of — . . 358 

r.stima(es of tho Jlyboro Assigned 

Tract and Jlysoro Residency . 361 

Instructions for reviewing and 

cheeking of — . . . 359 

Reports of progress of actuals 
against — estimates to tbo 
Controller of tho Currency . 366 — 369 

ilc^ponsibiJity for prejiaration 
of — rests with Finance De- 
imrtmcnt .... 358 

llcHjionsibJity for watching of 
actuals against — estimates and 

grants 362—365 

Rpcciai points regarding tho — of 
Surrey of India . • . 360 

Bureau of Central Intelligence— 

Iteccipts an I jmjments should bo 
adjusted with tho Accountant 
General, Central Revenues . Annex. A 
lo Chap. 4 
104—106 
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Capital and Hevenue Accounts et 
Re Idenets— 

Account of fnnuturc nn'l instal- 
lations 30S 

AccounU prcpsrcl hy circles of 
Biii>enntcnflence . . . 309 

Calculation of capital cost of 
rcsiOcnccs forming part of 

oQlcos 307 Rute 1 

Calculation of interest cliarRcs . 308 

Charges for cstabllshnicnl aiul 
tools and jilsnt arc not lo 
eluded in capital cost of liiiihl 

inga 307 

Classes of buildings cTclitdcd 
from — . . . . 301 

DsU for funiislied by Pivi- 
slonal Onicers . . 30C 

Date of submission to locsl Got- 
eminent .... 3t0 

Detailoil instructions for com- 

f tUlion, given m the Office 

fanual 369 

Form .... 30C, 309 Rule t 
Intended to asccrUin financial 
results and ade<imcjr of atand- 
ard rents , . 300 

Personal responsibility of Oareltol 

Officer cliceking the accounts .310 Rule 2 
Prepared annually by Accountant 
General .... 300 

Review of — . . . 310 

Scope of — . . . 301—304 

Senarate accounts rc<iuircd for 
buddings of Central Govern. 

ment 3lt 

Separate accounts reijuired foe 

mdilary buddings . . . 311 

Suggestions for revision of rents . 310 

SugKestions regarding tbo suits. 
bUily of rules for lising rents, 

^clc. . . 310 

Year from uhich capital and 
revenue accounts of a residence 
Ore opened * . 303 


Central Adjusting Account- 

Adjustments of — wateted hj 

Auditor General . 6 Rule 1, 67 

Inter-departmental adjustments. 

Set Iiiter-provincial and liiter- 
depsHracntal Adjustments. 

Original item : term defined . 61 Rule 1 
Piweduw .... 67 


Articles 

Central Adjiuting Account— mn/cf. 

Ue«j»ondin2 item • term dcfuied . 51 Rule 1 
Itespnn»iln!ilv of Audit Ofllccr ' 

for ualching ndjintmcnts of — 1|, App. 2 
UcsjKinsilidity of Audit OfTicPr for 
adjustment .... 9(2), If 

Scois>..f— .... 67 

Term — dellnM , t Rule 1, 47(b) 

Central Dtparintenls— 

Receipts and clmrpes of cert.sjn — 
aru ndjustei] uitb Accountant 
(Icncral, Central Revenues . 104—107 
to 

Central Revenues — 

Accountant General, — incorpo- 
Mies the Jicewint of Deputy 
Accountant General, — , Dclbi. 
in liH accounts . • 7(1), Rule 1 

Accounts current willi — sliould r 

tike prcredcnco of other nc- 

counts 103 

Pate of closing monthly accounts 202 

Ezebango accounts with Account 

nnl General 

See Acvoonts (‘iirrcnt 


Certificate— 

Coiisoiiiiatcil abstract — of 

Hosing 202 

Sinking Funds 

Accountant fJcnerals — r 291 

Trial Italar.cc 

Accountant (’cncral’s — re . 242 

Ceylon— 

Aciounls nith — hou treated 56,115 116 


Chariiabfe Endowmentj— 

Itahnoc sheet of — . . Chap. 19, 

Annex, para. ll 

Duti».s of Areuuntant Gcnpml ns 
Tn-asiirerof — . . 348—351 

Tonu of Register of SeeTlntics Chap. 19, 
Annex, para. 7 

I.cdger account of seccinties Chap. 13, Annex. 

para. 7 

Inst and abstract account of pro- 
l>crtirs . Chap. 19, Annex 

para. 14 

Rcgi-,tcrof rroi>crties Chap. 19, Annex. 

para. 13 

Rules Mr — . . Annex, fo Chap. 19 


Civil Account — 

CotQpdcd from tbo Consolidated 
Abstract for submission to the 
Contrv.ller of the Currenej 
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INDEX, 


Articles. 

Classifie.ition of Accounts— 

— of joint c>!tAbhslimcnt, etc. . 2t4(in) 

Prclinun.iry — in some casca jiur- 

jioscl^- erronroiis . . 2t1 Rule 1 

Qiif«fifina rrlatim; to — to be 
|■cfc^n^J to Auditor Gf-ncral . 27 

Traaaactions nrc pit her classified in 
the Audit ofiice, or the necii- 
racy of the dassificalion made 
by departmental oflioera 13 
checked in the Audit oflicc . 7(e) 

Ste «/«o A< counts Current and 
I/indon Account. 


Cbssified Abstract— 

Certairi transfer entnea to be noted 
III — 

Compiled in the Audit ofl'u-e: 
c'cceptions 

Pnatini; m Detail Hook 


Colonial Governments— 

Quarterly alatemcnt of loace 
eahrios and pensions payable . 
m- ..... tC9 

Receipts and ch-arites should be 
ndjiisteil tilth the Acrcumtaiil 
General, Central Reienues . 60 

rrnns.actiotia with certain — how 
nJjiiited Annex. A to Chap. 

4, SC. 116. lie 


Combintd Transfer Led’cr end Abs- 
tract— 

Closine and abstracting . . 220 

I’orm ami use of — . . 22f, 224, 225 

Commercial underbklnjs— * 

Aecoimts of — kept oi» ccmimorci.al 
eastern with saiiiAIi’U u( Auditor 
tieneral . . . .29 Rule 1 

Adjustment of profit or loss in the 
public account ... 41 

Appft>|>n.ation for cxpcmiituro 
l.ajws on 31st March . • 35 

Assets and liabilities should be 
brousht into the prv forinJ 
accuiinta .... 30 

Dalanco sheet for — ... 37 

C'Kssilic.atioti of receipts and cs* 

jicndituro .... 30 — 33 

rihibilion of receipts and ca. 

jpendiliire in the public accoiiiil 30—34 
roods fur Kxi'eiulitufi' creililisl to i 

personsl leilgrr aecount ... 31 . 


Articles. 

Cammcrcia* unduiia' inj:— row/.f 
General principles for pro formd 

nndsubskliarsi'accounts . . 29,36 — 39 

General rules for accounts of — 
should not be deviated from 
aiitlioiit reference to tbe .\nditor 
Ociier-al .... 29 

Indirect receipts and cb-arges 
should be incorporated in the 
j>n*/orj«<i accoiinfs . . , 38 

Proeeilure for auditing forind 
accounts ...... 40 

Prcifit and lass nceoiiiit for — . 37 

Receipts credited to personal 
ledger necoiint. Exceptions . 32 

Reconediation of the pro found 
accounts with the piiblio nc* 

count 42, 43 

Review of the accounts of • — . 44 

Settlement of book transfers 

for— 34, 39 

S^'slem of accounts requires Audit- 
or General's approval , 29 Rule 1 

40 Rule 1 


Conselidaled Abtlrael— 

Abstracts (or Marib (mat - copies 
submitted to .\mlitor Uencrnl 
and Government uf India . 202 

Rinding of — . . . . 198 

Cii d Account is \ repared from — . 206 

Corrections due to Journal cntnci 201, 205(c) 
Distribution uf eti»cnditnre by 
grants and units of appropria- 
tion .... - 209 

Dislnbutnm of major heads totals 198(e), 208, 
209 

Distnliiilion of revenue ati I ex- 
pendilnro between Central and 
IViMneial .... 208 

Drawing up of the general stale- 
luent of account . . • 200 

Due Date of iIiKiiiig . . 202 

Excludes certain transactions . 201 

runn of — . . . . 198 

Heads of account opennl in — • 198 (b) 

•loiirnal entries rtsjuiro Auditor 

Generars apjiroval . . • 205(e) 

.l/ina* entries pasted in re<l ink . 199 

I’rc-^nli joint accounts of central 
and proMiicial transactions — 198(e), 201 
Pia>cedure for ailjiislinents clicct- 
ed after closing of abstracts 
lor March final . . . 203, 204 

Pnwressise totals . . . 198 

Pnihibitiou of alterations after 
clocing of — . . . - 205 

Subnussioii of certificste of com- 
ptetion to the Controller of the 
Currency . . . • 202 

Totals of major heads . - 198(Cf) 


7(e) 

191 


Cc'on’e* — 

.sVr Colonial Government 
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INDEX. 

ArtirW. 1 AtUclca, 


Controller o1 the Currency— 

Adnscs the profit or lo«« on ex- 
chan^o relating to the gold 
8tandar<l tcvcto . . 339 

Audit Oflierra submit extracts 
from their monthly accounts 
to the — . . 7(1), 9, 202, 2QS 

Civil Account IS submitted to the 

— m special forms suppbed by I 

him 206 

^tontldy certificate of comjiletion 

of consolidated abstract is sab- I 

mitted to — . . . . 202 

Prepares weeUj statements show* I 

ing the progress of the draw- 
ings and payments of Council 

BilU 337 

Itcports to the — of progress of 
actual receipts and disburse- 

meats 366—369 

Itesponsibllity of the — for main- 
taining accounts of Foreign 
Bemittances and Inpcnal I 

Bank Deposits . . . 13,47 

Tlesponsibility of the — for | 

aubmissioa to the Oovenment 
of India of certain monthly i 

compilations of accounts • . 14 1 

Convid Charges— I 

Shonld m certain cases bo adjusted I 

with the Accountant Gcneiul, 

Central Itcvenues . . . Annex. A ' 

to Chap. 4, 114 

iCorrespondenn— i 

Controllers of MiLtary Accounts 
and Hallway Audit Officers may 
communicate direct with Audit- I 

or General on routine matters - 27 Buie 1 
Jlefcrencci on matters under the 
adminUtration of the Controller 
of the Currency should be 
addressed to that officer . 28 

References regarding tlio clauifica- | 

tion of transactions and the 
form and procc lure of account | 

should be addressed to the 
Auditor Gcnenil ... 27 

-Council and Reverse Bills— ^ 

Exchange relating to gold stand- | 

ard reserve . . ' . . 339 

Excluded from outward and in- 
ward accounts . . , 331 ' 

Procedure for adjustment of ; — 

Council hills .... 332—334 

Reverse biUs .... 338 

Special bills .... 348 

■Current Rate of Exchange — 

Expression — defined and its ap- 
pbcation .... 343 ' 


D 

Dates— 

Interval between ore date and 
another how reckoned for cal- 
cnlaCiou of iutercst . . App. 4 

Debt Heads— 

Annuat report of balances to the 

Auilitor General . . 244 

Clowil to balance . exceptions . 240 

Ixdgcr IS kept for — . , . 228 

Deceaitd and distressed teamen— 

Tnns.sctions on account of — 161, Annex. 

C to Chap. 9 

Deceased Soldiers’ and Deserters’ Et> 

Utes .... 127 

Defaults— 

— m rcjiapnents of loans to be 
reported to the Government 

which sanctioned tho losn . 287 

Departmental Aecounta— 

Are rcndercti to (he Audit office 
and classified there under ftp- 
propnate heads of account . 7(d) & (e) 
Transrer^tiies to be noted in the 
Classified .tbstract of —• . . 218 (b) 

Deposits— 

Verification of balances of — . 253, 254 

Deporits of Local Funds — 

VenficattoQ of balances of — . 249 

Deposit of Service Funds— 

Verification of balances of — . 251 

Detail Book- 

Alterations after closing not per- 
missible .... 205 

Arrangement of tho heads of ac- 
count ..... 192 

Binding of— .... 193 

CTieclung of poAtngs ... 194, 195 

Qosingof— .... 196 

Form of — . . . . 190 

last of heads of account ox>ened 

in— 161 

Alontlily closing entries . . 19$ 

Object of the — . . . . 167 

Posting of transfer entries . . 

Direct Remittancoi 

Distribotion S 

— of Expe 
units of 
and use 
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INDEX. 


Article*. 

Dtjirlbuiion Statements— I 

— of Rerenuo and Expenditure | 

under Central and Pfovineisl : , 

Form and use of — . . 203 1 

Monthly provincial account is 
posted from — . . . 202 1 

Prepared from Consolidated Ah- 

Btract .... 198(e) 20T 


E 

Endowmenb, Charitable — 

Su Charitable Endotmienta 

England— 

Cash transactions betneen — and 
India should bo adjusted 
through tho remittance accounts 150 

Council and Reverse bills : 

iS'ee Council and Reverse bills. 

Direct remittances to — . « 151 

Sterlmg transactions relating to 
Indian revenues adjusted 
finally in Homo accounts I • 150 

Set (^0 London Account 

Estimates— 

Set Budget 


Exchange- 

Average rate of — . 

Current rate of — . • 

on bills relating to tho Cota 
etsndard reserve . 

•— on Council and Roverso bills . I 

Ilnal adjustment of — . 

Cam or loss by — is in tbo first 
instance brought to the books 
of Accountant Genera!. Central 
Revenues . . 110| 330| / 

Market rate of — . . 

Ofilciol rote of — , . • 

Origin of — . . . 

Rato of — for leave salaries and 
pensions fixed in sterling . 

Rato of — for recovenes of 
sterling advances and overpay, 
znents . . . . . : 


Rato of — foe recovery of contri- 
butions to certain funds . . 313 

Rato of — for inirard sterling 
money orders and BntUh I’ostal 
Orders ..... 344 

Tablo of rates of — for years 1871 

to 1803 341 


Exchanta Aewunb— 

Et* Accounts Current. 


Articles. 

Exchange on sisrling transactions— 

Final odjustmeat of — . . 347* 

!IVaniactions should bo adjusted 
with tho Accountant General, 

Central Revenues . Annex. A to Chap. 4, 
110, 331> 


F 

Finance and Revenue Accounts— 

Compiled by Auditor General 7{h}, 16, 210 
Form of — , determmed by the 
Secretary of State ... 16 

Presented to Parliament , . 7(h}, 15 

Returns and statements relating 
to — should be prepared in 
prescribed forms ... IF 

Returns required from Audit 
Officers . • . . . 7(g), 17, 210 

Statutory previsions for — . 15, 16 

Foreign Remittances— 

Adjustments wotclicd by the Con- 

I troller of the Currency . . 13, 4r 

Expression — defined . . 13 

Forest Surveys 107, 350- 


G 

General Average .... 182: 

CeoJogfcal Survey— 

Receipts and p.tyments should bo 
adjusted with the Accountant 
General, Central Revenues . Annex. A 
to Chap. 4,101,105 

Government Acceunb— 

See System of Accoiiots. 

Governor General In Council- 
Auditor Gcoerars report of 

balances is sent to — , . 24 

Custodian of tho Public account . 1 

May Issue Treasury Orders with 
the aanction of the Secretary of 

State 1 

ilay requiro any Information 
whkU can bo derived from tho 
accounts maintained in Audit 

ofltcea 6 

Prescribes the procedure for pay- 
mroiB inso treasury’ of moneys 

' derived from Bourers other than 

prosinclal rcsenuo . , . 2. 

Tour charges of — should bo nd. 
justed with the Accountant 
General, Central Rci rnues . Altnsx. A^ 
to Chap. 4 
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INDEX. 


Aiiiclca. 

H 

High Cominin!ener— > 

Adjusts finally in his accounts the 
etotliDg transactions relating to 
Indian rcrenues , . . ISO 

Brings to his account the pay- 
ments of Icarc. salaries and 
pensions made in colonies on 
account of the GoTcmment of 
India ..... 169 

Functions exercised by — . . 149 

His rcmittanco accounts Trith 
India : 

S<6 Ijondon Accounts. 

Home end Rceenue Departments— 
Expenditure. Procedure relating 
to — 169, Annex. A to Chap. 


Imperial Cadet Corps— 

Beceipts and charges ehonld be 
adjusted srith the Accountant 
General, Central Revenues Annex. A to 
Chap. 4, 104—106 

Imperial Department of AgrleuI* 
turo— 

Receipts and payments should bo 
adjusted snth the Accountant 
General, Central Revenues . Annex. A 
toChap.4,104— 106 

Imperial Meteorological Depart* 
men!— 

Receipts and payments should bo 
adjusted uith the Accouotant 
General, Central Revenues . Annex A 
Chap. 4, 104—106 

Imperial Service Troops— 

Receipts and payments should be 
adjusted vrith the Accountant 
General, Central Revenues , Annex. A to 
Chap. 4,104—106 

Indian Audit Department- 
Certain charges should be adjusted 
witb the Accountant General, 

Central Revenues . Annex. A tO Chap. 4, 

111 

Indian States— 

Adjustment of the transactions 
vnth — . . SO, S7 

Convict charges of certain — . 114 

Statement of loans to — . . 289 

Supply of English stores to, and 

recovery of coat from — . . 175 — ^178 

Verification of balsmces tinder the 
head “ Account Current 
with — ” .... 258 


Articles. 

Interest- 

Annual transfer entries for — . 214 

Defaults in parent of — . . 287 

— for any half year or year duo 

at the end of that period . 282, Rule 1 

— on debt of Central Government 
adjusted finally on the books 

of the local Accountant General . 62 

Loans bear interest for the day 
of advance but net of repay- 
ment 279, Rule 1 

Procedure for calculation . . 279, App. 4 


Inter-previnelal and Inler-depart* 
mental Adjutfments— 

Action to be taken when a voucher 
IS not in order or is missing . 64 

Conditions nndcr which adjust- 
ments are permissible . . 45 

Debits for anppbes by Military and 
RaUway departments should be 
accepted at once ... 60 

How a transfer is adjusted in 
accounts .... 46 

Original credits or debits should 
precede the responding debits 
and credits Exceptions . 61 

Railway debits for amounts duo 
on warrants and credit notes 
should be accepted at once . 49 

Responsibilities of Audit Officer 
for adjusting a charge trans 
ferred by another Ancut Officer 53 — 55 

Responsibihties of a department 
paying on behalf of another. . 53 


J 

deurnal and Ledger — 

Auditor General maintains a cen- 
tral — 21 

Classification of accounts for pur- 
jioses of Ledger 

Closed on receipt of orders from 
Auditor General . . . 237, 

Forms of Ledger 

Form of Journal . . . 

How closed .... 237-241/ 
How opened .... 229 — 231 
Journal closed annually . . 241 

Ledger posted monthly from Con- 
solidated Abstract . . . 235- 

Monthly entries, how joumalixed . 232—234 
No entries should pass into the 
books which have not appeared 
in the regular accounts, 
ceptions .... 19 

Responsibilities of Audit Officers 

for maintaining local books . 18 
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•Jffurnal and Ledger— < wh&?. 

^nbcuissioa of copy of Trial 
lUlanco Ehcct for 4th quarter 
to Auditor General . 

Trial lialanco sheet prepared 
quarterly .... 
Verification of lialances 
Wnte?-off from balanced heads 
not pemii'isible : ETceptions . 
Wntes-ofI shiiuld be shown in the 
Review of n.ilances . ii 


Leans and AdvancM— 

Account ho« made up and copy 
sent to debtor . . . iSi, 284 

Annual returns ■ — 

iStatcmcnt of Loans and Ad- 
vances to Municipalities . 288 

Statement of Loans to Indian 

States ... 289 

Statement of Sinking Funds for 

redemption of loans . 290 

Rroadshect of— . . 278 

Calculation of repayments by 

equal Instalments . . 278, App. 2 

defaults to bo siatchcd and 
reported .... 287 

Form and posting of subsuli&ty 

register ..... 278, 2TO 

Interest bow rcckonetl . 275{lv), 278, 279, 
App. 4 

Kinds of loans .... 273 

liOans expenditure by the Public 

Works l>epartmeiJt . . 280, 281 

Procedure in issuing loan money . 275 

Repayments how watched . . 285 

Scrutiny of the accounts of Sink- 
ing Funds .... 291 

Separate ledger head for each 
class of — . . . . 274 

Hioking Funds, how accounted for 285 

Verification of balances . . 250 

Local Government- 

Accounts of proiineial receipts, 
charges and balances : 

See Accounts of Provincial Gov* 
emments. 

Adaiinhtiatire Aceoimta of Irri- 
gation works, etc., submitted 

to — 328 

Annual returns relating to loans 
and adrancea submitted to , 283—210 
Audit OOicer renders as'istanco 
to — In preparing the Rudget 
mtimat'-s . . . , 358 

Audit Officer rcmlers assistance to 
— in watching of actuals agslnal 
• grants and estimates . . 352,353 


Local Gorernment— 

Capital and Revenue Accounts of 

residenees submitted to — . 309, 310 

Defaults in payments of loans and 
advances tp be reported to ' — . 287 

3(ay call for any information 
which can be derived from the , 
acmants kept in Audit offices . 8 

hlav issue subsidiary orders under 
the Treasury Orders. . . 1, 2 

May propose Amendments to the 

Account Cwle. . PrcfaC6 

May require the Audit Officer to 
exaiiiine the accounts of sinking 
funds constituted for th© repay- 
ment of loans raised by local 
bodies . % . . . 291 

Peeaniary relations of a — with 
other Governments, etc., are 
watched hy the Audit Officer . 18 

iVo forml. accounts submitted 

to- 299 

Keaponsibihty for maintenance of 
accounts .... 4 

Watching of expenditure on ac* 
count of loans and advances . 277 

tVatcliing of expenditure on works 
constructed out of loans granted 
by - . 276 

London Account— 

Adjustment of exchange . . 110,347 

Itasses and Mimooy Light dues • 158, 160 

Charges payable m Cmonics . 169 

Claims for recovery from author- 
ities in England . . . 156 

(Masses of Accounts, Current , 148 

Classification of schedules of out- 
ward account ... 155 

Classification of items in Accounts 
Current .... 152 

Classification or particulars to bo 
furnished on all rcqulotions 
for luyments m England 150 Notes 

2 and 3 

Council and P.everse Bills . . 331 rise; 

Distribution of inward accounts 
by Auditor General to Audit 

Officers 12, 163 

Eurotwan stores: 

Classification in indents . 150 Notes 2 
and 3, 172, 173 

Debits should be responded to 
at once .... 176 

Departmental and other charges . 177 

General average . . . 182 

Prejiayment of cost of stores for 

Indian States . • . 178 

Register »t ini uices ... 179, 181 

btorea lor local funds, etc., 
ehargeil through rerailtanee 
account .... 175 
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IKDBX. 


. Attlc’r«. 

London Account— c»nrJ. 

Enropc*n storr*— ro»/rf 

Stores for Ccntr«l and proN iiicml 
Govcmmrnts cliarprd od 
finally m Home irconnts . 174 

yunctions esereiscd Vy Jlie IlipU 

Commissioner . . . 144 

Inward Accounts : — 

Charpos rcco^ernldcfrom Indian 

States . 14® 

Distribution of arrounla bj 
Auditor General to Audit 
Officers .... ii.ifa 
General proccilurc 188, 169 

Payments on account of Austra- 
lian ptrsonntl 

Iteceipta and payments in tc' 
pcct of Indian produce . 183 

IlecoTcries from African Prote • 
torates 

Specially cliargeable allononoia 185 — 183 

Term defined . • 168 

Treatment m Audit office • 170 

Items to lo included in — . 110,174 

Note. 178 

Leave ealanea and pensions adjust* 

edfinallyiRHomc Accounts 169 

• Outstandings watebed by Auditor 
General and by ca<h Audit 
Officer . . 

Outward Accounts t 

Form .... 

Procedure for advices of pay- 
ments for England 1SS 

Picconcdiatlon nith final ac 
counts for 3Iarcb . . 157 

Sebedulea required . 155 

Special items in — 

Basses and Minuoj Light 
dues • . 158 — 160 

Deceased and distressed sea 
men’s accounts , 

Dranings for Mesopotamia 167 

Imban Cadets . ■ 166 

Navy, emigration and other 

bills . . 162,163 

Stamp duty on Itoyal W arrants 164, 165 
Submission of — 12,154 

Bates of Exebanpe . . 341, 346 

Scope of Accounts Current 
SterUng transactions are not m 
eluded in — . 

Submission of — by. Audit Officers 12,154 
Submission of outward accounts 
by Auditor General 
Term defined . .14SRul*1 

M 

Irtarch Account— 

Consobdated Abstract for Jlarch 
b submitted to Auditor General 17 Rule 1, 
202 


March Account— conrd. 

March Eichange ArtounU . 65,66 

Preliminary and final — . . 202 

MifVet rats of Exchange— 

1'xpTes.sion — tlcfiticd, onil its 

application . . . 345 

Mauritius— 

Ste Colonial Goseniments. 

Military Department- 

Accounts Current between Cisil 
and Military — 

See Accounts Current. 

Adjustments of supplies by — 

should be made at orre 50 

Deceased solibcrs' ard deserters' 
estates . , ■ . 1£T 

Extent of application of Account 
Code to arcounts of — . . Preface 

Laps© of transfer receipts and 

cheijues , 126 

Statements of probable debits 
and credits 123— 1Z8 

Submission of annual aciouiits 

to Auditor General 7(E) 

Submission of London Accounts . 12. 154 

Submission of monthly accounts 
to the Controller of the Cur- 
rency . . 7 (f) 

Mififary Treasure Chests— 

Transactions with other depart- 
ments ISg, 129 

Mines Department— 

Receipts and pi j ments should bo 
adjusted with Accountant 
General. Central Pc^enues Annsz. A (e 
Chap. 4, 1C4-10S 

Minicoy Light Dues 158—169 

Monthly Provincial Acceunt— 

Torm and procedure . . £92 

Mysore Assigned Tract and Mysore 
Residency 113,361 


Navy Bills— 

Adjustment of the transactions 

of— . . . 162 


Objections- 

Exchange account — and their 
adjustments . .64, 75, 88, 89 



210 


nmcx. 


Official Rate o! Exchange 


Permanent Advances— 

Veriilcatioti of Balances of — . 257 

Personal Deposits— 

Balanccj how verified . . 254 

Post Office— 

See PoslB and Telegtapbs. 

Posts and Telesraphs— 

Accounts Current between Cint 
and — 

Ste Accounts Current 
Adjustment o! contributions, rent 
or losses for provincial lines o! 
telegraph .... 146,147 

Adjustment of stationer; and 
prmtinc charges . 145—145 

Extent ©t opplieotion of Account 
Coda to accounts of — . . Preface 

rcocedure for aubmission of annual 
accounts to tho Auditor* 

General • * ’ S 

rroceduro for submission of 
monthly accounts o! — to tho 
Controller of tho Currency . 7(1) 

Subi^ssion of London Accounts . 12, 154 

Progress Register— 

}\iaintcnanco of — relating to 
Exchange accounts . 64, 99, 142, 153 

J’ro formd Afeeunts(t)~ 

Copy of every — submitted to 
local Ciovenuncnl should bo 
Ecnt to Auditor General . . 299 Rule 1 

Detailed rules for — , frarao<l by 
Audit Oflicer with approval of 
Auditor General ... 25 

Intended to determine the Cnan* 
cUl results of projects, aclicmes, 
etc. 25 

— of certain eUs<cs of works of 

l^ulbc Works Department . 299 

— cl Government Coinmereiat 

Undertakings . . , 36 — 40 

— of Im'gatinn Works, etc. . 312— *529 

— of residences . . . , 299—311 


Puhlie Works Remitbnees— 

Verdiealion tf baUneei of — 


R 

Raiftvays— 

Accounts Current between Civil 
and 

See Accounts Current 
Debits by — for amounts due on 
warrants and credit notes should 


bo accepted at onco . . 

Debits for cost of supplies by — 

49 

should be adjusted at onco . 
Extent of appUcation of Account 

50 

Code to accounts of — . 

Submission of annual accounts to 

Preface 

Auditor General 

7(E) 

Submission of London Accounts . 
Submission cf monthly accounts 
to the Controller of the Cur* 

12,154 

rcncy 

7t1) 


Rate Of Exchange— 

■See Exchange. 


Remittances (direct) to England . 151 

Remittance Heads— 

Dalancce, how verified 244, 259, 260, 265 
Close to BMaweo Evecntiona , 240 

Ledger should bo kept tor — . 228 

Remittances o! Coin— 

Cliarpcs for remittances of bronze 
and copper com, debited to 
Central Jtevcuues . . Annex. A tO 

Chap. 4, 112 

Charges lor rrmitfances of nickel 
coin, debited to Accountant 
General, Bombay . . .62 Rule 2 

Reports of the progress ol actuals— 

I'umldied to the authorities res* 
jKin'iblc for watching of ac- 
tuals 362 — 355 

Submitted to the Controller of tho 
Cunency .... 366— 3$9 

Review— 

— of odjustincnts of accounts 

current transactions . 64, 99, 101, 153 

— of Administrative Accounts of 

Imgation norks. etc, . . 328 

— of Bilances : 

Ste Bci icw of ll.il.inecs. 

— of Budget estimates , . 359 

— ol Capital au<l I’cscnue Ac* 

counts of Kesidenren . . 313 

— of pro forrut accounts of Com- 

mercisl undertakings . . 44 

— of transfer entry number Looks 219 




211 


lOTCX. 


Artidca. 

Rtview fit Balanet'>— 

Abstract statement of bills ont* 

standin- .... 265 

Annual report dravm up by 
Anditor General (or submission 
to the Secretary of State . . 25 

IIow prepared and when duo . 2M, 255 

Reconciliation of discrepancies 
noticed, and reports to Auditor 
General .... 247 

Re«poasibibty of .\udit OfBcer 
for maintaining details of balan- 
ces 23 

Respon'ibility of Audit Officer 
for personally reviewing the 

balances and submitting 
a report to Auditor General il, 244, 245 
Specie! reports appended to — . 246 

Verirication of balances of . 

Account Current with Indian 

Stat(« . . 258 

Advances for payment of land 
tabennp . . . 2S6 Rule 2 

Advances for purchase of eon- 

Teyances . . . 256 Rule 1 

Advances Recoverable and Sus- * 
penae account . . . 255. 256 

Balances of Provident Funds . 252 

Cash balances . . 26$ 

Cash Remittances . . . 259 

Cemetery EndowmeBt Funds . 267. 26^ 
271 

Deposits .... 253 

Deposits at the Imperial Bank 266 Rule 1 
Deposits of local Funds . 249 

Deposits of Service Funds . 25t 

Ilousc-building advances . 2S6 Rul4 1 
Loans and Advances . . 250 

Permanent advances . . 257 

Personal deposits . . 254 

Personal Ledger Accounts . 254 Ruia 1 
Public Works Deposits . 268, 271 

Pubbe Works minor head " Sus- 
pense ”... * 269, 271 

Pubbo Works P.emittsnpcs . 260 

Public Works Suvpen.* subordi- 
nate to accounts of works . 270,271 | 

Remittance heads . , . 265 

Supply Bills and Remittances 
Transfer Receipts . . 261 — 264 

Takavi Works Advances . . 268, 271 

Writes oQ from balanced heads 

should bo shown separately . 22 Rule 1 


S 

8all Department- 

Receipts and payments should be 
adjusted with the Accountant 
General, Central Revenues . Annex. Ai 
to Chap. 4, 104— 106' 


Secretary of Slate->- 

Accounts Current between India 
and " 

Sft London Accounts. 

Auditor Ccncrars report on 
balances on tho books of Audit 
Officers is sent to tho Governor 
General for submission to — 
Bills and telegraphio transfers 
drawn on India by — 

Set Council and Reverse Bills. 
Prescribes tho form of tho Finance 
and Revenue Accounts . 
Presents to both tho Houses of 
Parliament tho Financo and Re- 
venue Accounts of tho Govern- 
ment of ineba . . > 

Purchase of European stores re- 
gulated by rules framed by — . 
Sells Council Bills to feed the 
Home Treasury of the Govern- 
ment of India . • 

Treasury Orders are issued with 
tho previous sanction of — 


StereUry cl Sbte’i Bills— 

Set Council and Reverse Bills. 


Serviee Funds— 

Id certain cases, recoveries are 
creditable to Accountant Gene- 
ral, Central Revenues Annex. A to Chap. 4 


Sinkinf Funds— 

Annual return of — • • • 290 

How accounted for . . . 235 

Scrutiny of — constituted for tho 
repayment of loans raised by 
local bodies .... 291 

Stamp duty on Royal warrants — 164,165 

Straits Settlements— 

I Set Colonial Governments. 

Subsidiary Loan Reiister . 278, 279 


Surrey o! India— 

Receipts and payments should be 
adjusted with the Accountant 
General, Central Revenues Annex. A tO 
Chap. 4,104—106,107 
Special rules relating to budget 

eatunates of — . . . 360 

Suspense Accounts — 

Vetsfication ot balances ol — . 255 


Articles. 

24 

16 

7(h), IS 
171 

330 

1 


INDEX, 


Stem of Accounts— 

Gcnernl outlines rTplained . 

Vroformi accounts kept for un- 
dertakings of i 7 «n''i-eoninicrcisl 
character .... 

— of GoTcmraent Commercial 
Undertakings 

rbo general accounts are joint 
accounts of both tlio Central 
and provincial transactions . 


lesrams— 

Progress of actual receipts and 
disbursements should bo telo- 
pmphed to tho Controller of tho 
Currency .... 

Rules for drafting — regarding 
progress of actuals intimated to 
tho Controller of the Currency 

legraphs— 

See Posts and Telegraphs. 


— of Viceroy adjusted on (bo 
books of Accountant Gccetal. 

Central Itevenues . Ann«. A to Chap. 4 

anjfer Entricj— 

Abstracting of cn(n«. . 2I8| 224, 225 

Annual tran*fer^ nllowc*! only in 

certain rjwiried ca^es . 214 

Combined Tr.snslcr IWcer and 
Abstract : 

Clo'ing and Al>«tr,ic!ii)" 226 

rormandiise . 221, 224-225 

Deduct entries neervisrj' in certain 

cases .... . 218Rute1 

Dctr.es should be made monthly 

dsn rule .... 213 

Porms «‘<^l .... 221, 222 

Grounds of correction shouM l>e 

stated in — . . . . 212 

Index of TratisfiT Dntries, Form 

and u»o .... 221, 223 

Maintenance of n list of adjust- 

msnts to be made i>erioili-a!ly . 213 

Not recessAry for certain errors . 205{e), 



Articles. 

Transfer Entries— oonh/. 


liote in District Classified Ab 


stract . . . . . 

216, 21d 

Nnmbonng of — 

219 

Object of transfer 

211 

Posting in Detail Dook 

Procedure for corrretion of ac- 

229 

counts ..... 

215 

Proceilure for proposing accept- 


mg, indexing and recording 

217,223 

of — 

Prohibition of alterations in 


accounts 

205 

Scrutinv of Transfer Entry Nnni- 


l>cr Book by Gaisttcrl Oliicer 
and bv Superintendent . . 

219 

Sundry heads sliouhl not njipcar on 

212 

both aides .... 

Treasury Orders— 

1. 2 

Trust Aeeoanls— 


Accountant General sometimes 

352 

acts ns A Trustee of pubbe funds 

.\ccounts kept in respect of — . 

352-35T 

V 


Verification of Balances— 


/>« Benew of Bahnoes. 


W 


Warrants— 


Quarterly return of — for pay- 


menl of pensions and leave- 
oalancs in colonics . , . 

169 

Iloyal •— Stamp duty on, how 

164, 165 

accounted for ... 

Watching of acluafs— 

362—365 

Responsibility for — . 

Wriles-off— 


— from bxUnced beads to Govern- 


inent not permissible i Excep- 
tions 

22 


ScriA) noabcr of 
correction. 


213 


Nolo of routing of CorwctionB. 



Bate of posting. 











Scri&l namber oi 
correction. 


•214 


Note of Posting of Corrections. 



o! posting. 

















JO iSqiBQU (VUJS 



Date o! posting. 












Serial nnmbef of 


2H 


Note of Posting of Corrections. 



Dato of poaling. 












Serial namber of 



IDateof posting.] 












Sffl*l nambff ©I 
conKtinn. 


17 


Kotr pI Porting of Correction*. 



Hn!© »f!r©tr,L 










HdIo «{TcctecL 


21S 


Note o{ Posting of Corrections. 



Kale affected. 













Serit} nnnsbff o! 
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Kotc oI Posting of Corrections. 



Date of posting. 










Serial number of 
correction. 
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